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Assistant Headteacher – Inclusion and SENDCo
Job Title: Assistant headteacher – Inclusion, SEND & Behaviour 
Reports to: Headteacher
Location: Mulberry Silverdale Primary
Purpose of the Role
As a member of the Senior Leadership Team, the Assistant Headteacher will provide strategic leadership for inclusion, special educational needs and disabilities (SEND), behaviour, pastoral support and the achievement of vulnerable pupils.

The postholder will fulfil the statutory responsibilities of the SENDCo whilst leading the development of an inclusive school culture where all pupils, regardless of need, background or circumstance, are supported to achieve their full potential academically, socially and emotionally.

The Assistant Headteacher will work collaboratively with pupils, families, governors, staff and external agencies to ensure that barriers to learning are identified and removed, promoting equity, belonging and excellence for all.

Strategic Leadership
The Assistant Headteacher will:
· Contribute to the strategic leadership and management of the school as a member of the Senior Leadership Team.
· Support the Headteacher in establishing and sustaining a culture of high expectations, inclusion and continuous improvement.
· Lead whole-school improvement initiatives relating to inclusion, SEND, behaviour and pastoral support.
· Contribute to the development, implementation and evaluation of the School Improvement Plan.
· Promote the school's vision, values and ethos through all aspects of leadership.
· Provide professional leadership that secures high standards of achievement, behaviour and wellbeing.
· Report regularly to Governors regarding SEND, inclusion, behaviour and vulnerable pupil outcomes.
· Ensure compliance with statutory duties under the Children and Families Act 2014, Equality Act 2010 and SEND Code of Practice.




SEND Leadership and Statutory SENDCo Responsibilities
In accordance with Chapter 6 of the SEND Code of Practice, the Assistant Headteacher will:
· Oversee the day-to-day operation of the school's SEND policy.
· Coordinate provision for pupils with Special Educational Needs and Disabilities.
· Maintain and monitor the school's SEND Register.
· Ensure early identification of pupils requiring additional support.
· Lead the implementation of the graduated approach through the Assess–Plan–Do–Review cycle.
· Advise and support teachers in identifying and meeting the needs of pupils with SEND.
· Ensure teachers remain responsible and accountable for the progress and development of all pupils in their class.
· Coordinate and evaluate SEND interventions to ensure impact on pupil outcomes.
· Monitor the progress, attainment and wellbeing of pupils with SEND.
· Lead annual reviews of Education, Health and Care Plans (EHCPs).
· Coordinate requests for Education, Health and Care Needs Assessments.
· Ensure statutory requirements and timelines relating to SEND are met.
· Liaise effectively with parents and carers regarding SEND provision and progress.
· Coordinate support from external agencies and specialist services.
· Lead transition arrangements for pupils with SEND.
· Produce and maintain the school's SEND Information Report.
· Ensure SEND records and documentation remain accurate, compliant and up to date.
· Advise Governors and school leaders on SEND developments, legislation and best practice.

Inclusion Leadership
The Assistant Headteacher will:
· Lead the school's strategic approach to inclusion.
· Promote equality of opportunity and remove barriers to participation and achievement.
· Champion the needs of disadvantaged, vulnerable and underrepresented pupils.
· Monitor and evaluate outcomes for pupils with SEND, disadvantaged pupils, pupils with English as an Additional Language and other identified groups.
· Develop systems that promote belonging, engagement and participation for all pupils.
· Ensure reasonable adjustments are implemented in accordance with the Equality Act 2010.
· Promote pupil voice and ensure children contribute meaningfully to decisions affecting them.
· Support families in accessing support services and external provision.
· Lead multi-agency working to secure improved outcomes for vulnerable pupils.

Behaviour and Culture Leadership
The Assistant Headteacher will:
· Lead the implementation and evaluation of the school's behaviour policy.
· Promote a culture of high expectations, respect, inclusion and positive relationships.
· Ensure behaviour systems are implemented fairly, consistently and effectively across the school.
· Support staff in understanding the relationship between SEND, communication needs, trauma, attachment and behaviour.
· Develop proactive and preventative approaches to supporting behaviour.
· Monitor behaviour data and identify trends, patterns and emerging needs.
· Lead interventions for pupils requiring additional behavioural support.
· Coordinate behaviour support plans and risk assessments where appropriate.
· Support reintegration programmes following suspension, managed moves or extended absence.
· Work alongside families to improve behaviour and engagement.
· Ensure exclusions and suspensions are used lawfully, proportionately and only when appropriate.
· Promote positive attitudes to learning and high standards of conduct throughout the school.

Quality of Education
The Assistant Headteacher will:
· Lead the development of high-quality adaptive teaching across the school.
· Promote evidence-informed approaches to teaching pupils with additional needs.
· Ensure pupils with SEND access an ambitious, broad and balanced curriculum.
· Monitor classroom practice and provide coaching and support to colleagues.
· Support curriculum leaders in ensuring learning is accessible for all pupils.
· Lead evaluation of SEND and inclusion provision to ensure impact and value for money.
· Analyse assessment information to identify strengths, priorities and trends.
· Contribute to raising standards of teaching, learning and achievement across the school.

Staff Leadership and Professional Development
The Assistant Headteacher will:
· Lead and deliver professional development relating to SEND, inclusion, behaviour and adaptive teaching.
· Develop staff understanding of the four broad areas of SEND:
· Communication and Interaction
· Cognition and Learning
· Social, Emotional and Mental Health
· Sensory and/or Physical Needs
· Coach and mentor colleagues to improve classroom practice.
· Line manage relevant staff including teaching assistants and intervention staff.
· Contribute to performance management processes.
· Develop staff confidence in meeting the needs of vulnerable learners.

Safeguarding and Pastoral Leadership
The Assistant Headteacher will:
· Support the school's safeguarding culture and ethos.
· Work closely with safeguarding leaders to support vulnerable pupils and families.
· Ensure SEND considerations are fully reflected within safeguarding processes.
· Lead and coordinate support for pupils experiencing social, emotional or mental health difficulties.
· Promote pupil wellbeing, resilience and emotional development.
· Contribute to Early Help and multi-agency safeguarding processes.
· Ensure behaviour and inclusion systems support safeguarding priorities.

Resource and Financial Management
The Assistant Headteacher will:
· Manage SEND budget effectively.
· Ensure resources are allocated strategically to maximise impact.
· Oversee deployment of Learning Support Assistants (LSA)
· Liaise with the Pupil Premium Lead to support the deployment of intervention staff.
· Ensure efficient use of SEND funding, including EHCP funding and notional SEND budgets.

Looked After Children and Previously Looked After Children Leadership
The Assistant Headteacher will act as the school's Designated Teacher for Looked After Children (LAC) and Previously Looked After Children (PLAC), fulfilling statutory responsibilities under the Children and Young Persons Act 2008, the Children and Social Work Act 2017 and associated statutory guidance.
The Assistant Headteacher will:
· Promote high aspirations and educational achievement for all Looked After Children (LAC) and Previously Looked After Children (PLAC).
· Act as the school's Designated Teacher for LAC and PLAC.
· Ensure that the needs of children in care are recognised and prioritised across the school.
· Monitor the academic progress, attendance, behaviour, wellbeing and inclusion of LAC and PLAC pupils.
· Ensure Personal Education Plans (PEPs) are completed, reviewed and evaluated within statutory timescales.
· Attend and contribute effectively to PEP meetings, Child in Care Reviews and other multi-agency meetings.
· Work closely with social workers, Virtual School Heads, carers, families and other professionals to secure the best possible outcomes for children in care.
· Ensure Pupil Premium Plus funding is used strategically and effectively to address identified barriers to learning and improve educational outcomes.
· Track the progress and impact of interventions funded through Pupil Premium Plus.
· Advocate for children in care and ensure their views, wishes and feelings are heard and reflected in planning and decision-making.
· Support staff in understanding the specific educational, emotional and social needs of children who are looked after or previously looked after.
· Promote trauma-informed and attachment-aware practice across the school.
· Ensure smooth transition arrangements for children entering or leaving the school.
· Provide information, guidance and training for staff regarding the needs of LAC and PLAC pupils.
· Maintain accurate records and ensure compliance with statutory guidance relating to looked after and previously looked after children.
· Report regularly to the Headteacher and Governing Body regarding the progress, attendance, wellbeing and outcomes of LAC and PLAC pupils.
· Work proactively to reduce barriers to attendance, achievement, participation and inclusion for children in care.
· Ensure that looked after children are fully included in all aspects of school life, including enrichment opportunities, educational visits, leadership roles and extracurricular activities.



























Person Specification
Essential Qualifications
· Qualified Teacher Status (QTS).
· National Award for SEN Coordination (NASENCO) or willingness to achieve within statutory timescales.
· Evidence of leadership training and professional development.
Essential Experience
· Successful teaching experience within a primary setting.
· Experience of leading SEND provision.
· Experience of improving outcomes for vulnerable pupils.
· Experience of leading behaviour improvement initiatives.
· Experience of behaviour and attainment data.
· Experience of working with external agencies and multidisciplinary teams.
· Experience of leading and developing staff.
· Experience of supporting vulnerable pupils, including looked after and previously looked after children. 
· Experience of multi-agency working involving social care, health and educational professionals. 
· Experience of leading provision for disadvantaged pupils and monitoring the impact of targeted funding.
Essential Knowledge
· SEND Code of Practice (2015).
· Children and Families Act 2014.
· Equality Act 2010.
· Keeping Children Safe in Education.
· Behaviour in Schools Guidance.
· Suspension and Permanent Exclusion Guidance.
· Adaptive teaching and inclusive curriculum design.
· Trauma-informed and attachment-aware approaches.
· Education, Health and Care Plan processes.
· Statutory guidance for Designated Teachers of Looked After and Previously Looked After Children. 
· The role of the Virtual School. 
· Personal Education Plan (PEP) processes. 
· Effective use of Pupil Premium Plus funding. 
· Attachment, trauma and adverse childhood experiences (ACEs).
Essential Skills and Attributes
· Strong strategic leadership skills.
· Excellent communication and interpersonal skills.
· Commitment to inclusion and equity.
· Ability to analyse data and drive school improvement.
· Excellent organisational and case-management skills.
· Ability to build positive relationships with pupils, families and professionals.
· Resilience, integrity and professionalism.
· High expectations of achievement and behaviour for all pupils.

Safeguarding Statement
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant will be required to undertake an Enhanced DBS check, online searches and all other safer recruitment checks in accordance with Keeping Children Safe in Education.
This post is exempt from the Rehabilitation of Offenders Act 1974 and is subject to satisfactory references and pre-employment checks.
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