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Assistant Headteacher (Inclusion)
Leadership scale: 8 - 12


General
The duties and responsibilities of teachers, whether on the professional grade, or during any period of induction, are spelled out in the Schoolteachers’ Pay and Conditions Document.  The following is a list of specific activities and responsibilities that the Leader will be required to carry out.

This job description is not necessarily a comprehensive definition.  It will be reviewed each year and it may be subject to modification or amendment at any time through consultation.


SPECIFIC RESPONSIBILITIES

	Strategic direction and whole school improvement
	1. To work with the Head teacher in drawing up the School Development Plan in consultation with stakeholders.
2. To assist the Leadership Team in shaping a vision and direction for the school, setting out very high expectations and with a clear focus on pupil achievement, attainment and enjoyment. 
3. To work with The Head teacher on school self-evaluation. This will involve identifying areas for improvement from school data.
4. To actively promote equality of opportunity by assisting the Leadership Team in ensuring the school’s curriculum provides the best possible education for all its pupils.
5. To liaise and facilitate Governing Body monitoring. 
6. To prepare and present reports, as required to, for example, governors, LA officers, parents, outside agencies.


	Leadership and management
	1. To inspire, motivate and influence staff and pupils, taking a leading role in maintaining high and inclusive standards of teaching, learning and pupil behaviour. 
2. To take full responsibility for leading and managing the school’s Specialist Resourced Provision (SRP). 
3. To take full responsibility for leading and managing ‘inclusion’ provision across the school. This will include leading SEND and Medical Needs provision across the school.
4. To lead the inclusion team to ensure activities such as Annual Reviews, preparing reports for Annual Reviews, completing ERSAs and ordering SEND resources and completed. 
5. To take a role in improving the involvement of parents/carers and the community in the life of the school. This includes leading and running a parent forum in relation to ‘inclusion’ to involve parents in whole school inclusive initiatives. 
6. To provide effective leadership and management to Year Group Leaders in relation to inclusion. This includes coaching Year Group Leaders to develop ‘inclusion’ across the school in relation to the whole school processes and systems.
7. To performance manage a selected number of staff and make pay recommendations. 
8. To participate in recruitment and selection, as agreed with the Headteacher.
9. To establish, review, amend and action policies relating to Inclusion (e.g. SEND, Accessibility plan, equalities).

	Teaching and learning
	1. To provide an excellent role model for all members of staff and for pupils in all aspects of school life. To be an exemplar of all school policies and practices. To actively promote the aims of the school. To offer guidance and support to colleagues. 
2. To develop the school’s inclusive teaching and learning practice by coaching Year Group Leaders to effectively deploy support staff, identify pupil needs and plan appropriate provision in relation to quality first teaching as well as impactful interventions.
3. To maintain an informed view of standards and of the quality of teaching across the school by monitoring pupils’ learning and teachers’ planning and teaching.
4. Ensure all teachers recognize their statutory duties regarding the teaching of children with SEND.
5. Support staff in their assessments and understanding of next steps learning.
6. Lead and arrange INSET training for all staff, where appropriate.



	Operational
	1. To ensure the smooth day-to-day running of the SRP. 
2. To lead and manage key inclusion tasks across the school, such as SEND and Medical Needs. 
3. To meet regularly with the Head teacher in order to share information and maintain collaboration across the school.
4. To attend daily and weekly leadership meetings, in accordance with school policy and to lead such meetings as required.
5. To undertake such other duties as required in absence of the Head teacher.
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