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	JOB DESCRIPTION

	Position Title
	Assistant Headteacher: Inclusion & SEND

	Salary Grade
	Leadership Scale L11–L15

	Responsible To
	Headteacher / Deputy Headteacher

	Responsible For
	SENCO, SEND Support Team, Specialist Support Base Staff, Higher Level Teaching Assistants (HLTAs), Teaching Assistants (TAs)



Core Purpose of the Role
· Provide strategic leadership for inclusion, special educational needs, and disability (SEND) across the Academy.
· Lead the development, implementation, and quality assurance of adaptive teaching practices across all academic departments.
· Act as the project and operational lead for the design, launch, and ongoing leadership of the Academy's new specialist SEND support base.
· Ensure all students with SEND, disadvantaged learners, and vulnerable pupils make outstanding progress and access a broad, balanced, and ambitious curriculum.
· Model exemplary senior leadership, contributing actively to the overall strategic direction, culture, and day-to-day running of the Academy.
Key Responsibilities
1. Strategic Leadership of Inclusion & SEND
· Formulate, implement, and evaluate the Academy’s Inclusion and SEND Strategic Plan in line with school improvement priorities.
· Ensure full statutory compliance with the SEND Code of Practice (2015), the Equality Act (2010), and local authority frameworks.
· Oversee the EHCP annual review process, ensuring high-quality documentation, student-centered targets, and timely submissions.
· Line manage and hold to account the SENCO and the wider learning support team.
· Analyse SEND progress, attendance, and behaviour data regularly to evaluate intervention impact and deploy resources effectively.
2. Adaptive Teaching & Pedagogical Quality
· Lead the school-wide strategy for adaptive teaching, ensuring all teachers understand and implement high-leverage adaptations in the classroom.
· Design and deliver high-impact professional development (CPD) for teaching and support staff on adaptive pedagogy, neurodiversity, and scaffolding.
· Collaborate with Subject Leaders to ensure subject curricula are fully accessible, ambitious, and adapted without lowering cognitive demand.
· Conduct regular learning walks, book looks, and student voice activities to quality assure classroom provision for SEND learners.
3. Development & Leadership of the Specialist SEND Base
· Serve as the senior lead for the setup, staffing, curriculum design, and operational setup of the Academy’s new specialist SEND support base.
· Work closely with the Local Authority, commissioning teams, and architects/facilities management to ensure physical and operational readiness.
· Establish clear admissions criteria, transition pathways, and reintegration frameworks for students accessing the base.
· Build a specialized, trauma-informed, and therapeutic curriculum offer within the base that blends targeted intervention with mainstream integration.
4. Multidisciplinary & Community Engagement
· Act as the primary senior link with external agencies, including Educational Psychology, CYPS, Speech and Language Therapy, Health, and Social Care.
· Develop strong, transparent partnerships with parents and carers of students with SEND, ensuring they are active partners in their child’s education.
· Oversee key transition points (KS2 to KS3, KS4 to Post-16) for vulnerable and SEND learners to guarantee seamless support.
5. Whole-School Senior Leadership
· Perform standard Senior Leadership Team duties, including duty rotas, assemblies, and high-visibility presence across the Academy.
· Contribute to whole-school self-evaluation (SEF) and the School Improvement Plan (SDP).
· Maintain a secure knowledge of safeguarding procedures, acting as a Deputy Designated Safeguarding Lead (DDSL) if required.
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