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Thank you for taking the time and interest in the position of Assistant 

Headteacher - Intent and Implementation at Hollingworth Academy. 

 

This is a very personal letter about why this is a great place to work and 

the opportunities which exist for the successful candidate.  I hope this     

inspires you to apply! 

 

Hollingworth has been on an upward curve of improvement over the last 

20 years, from a poorly performing school in the early 2000’s to being 

deemed an outstanding school in 2008; being recognised as a National 

Teaching School and National Support School in 2016 and then              

establishing our own Multi Academy Trust in 2020.  

 

When I arrived as Deputy Headteacher in 2007, it did not take long for me 

to realise that I wanted to commit the rest of my career to Hollingworth.  

This decision has been completely validated over the past 15 years and, 

in particular, during 12 years of Headship.  We have a great teaching and 

support staff; skilled middle leaders and a strong Senior Leadership Team.  

The children are a pleasure to work with and I have benefitted from     

working with a strong Governing Body; which provides significant support 

and appropriate challenge. 

 

I am retiring as Headteacher of Hollingworth at the end of this academic 

year and I am looking forward to continuing as the CEO of Hollingworth 

Learning Trust.  I am delighted that we have appointed Mr Robert 

McGinty as the next Headteacher at Hollingworth Academy and I am 

excited to see where he, along with the Senior Leadership Team, will lead 

the school on the next phase of our school improvement journey. 

 

This is a fantastic opportunity, for the right candidate, to play a significant 

role in leading our school on the next phase in our journey to being a 

‘World Class’ school. 

 

I believe that this is a great time for Hollingworth to benefit from the fresh 

impetus and ideas under the leadership of the new Headteacher.  If you 

would like to be part of this journey and would like to know more about 

the post or the school, please do not hesitate to contact me; I will be     

delighted to talk to you and arrange a visit.  

 

Appointments are available to visit during the week commencing       

Monday 16th May 2022.  To arrange this, please contact Mrs M Smith at: 

msmith@hollingworthacademy.co.uk  

 

Yours faithfully  
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DEAR PROSPECTIVE CANDIDATE,  

mailto:msmith@hollingworthacademy.co.uk


Thank you for your interest in the role of Assistant Headteacher - Intent and Implementation at Hollingworth 

Academy.  

 

I am pleased that you are considering applying for this leadership position in our vibrant and well-placed 

school which provides an outstanding education to pupils in Rochdale and the surrounding areas.  

 

As the newly appointed Headteacher of Hollingworth Academy, I am determined to ensure that pupils    

continue to receive an outstanding education.  I make no apologies for our relentless focus on having the 

highest standards in all aspects of school life; we expect the very best from all staff and pupils, at all times.  

 

Our ethos is summarised through our mantra: ‘everyone excels everyday’.  Put simply, this means that we 

have an achievement focussed culture where we do not put a ceiling on what our pupils can accomplish.  

This philosophy really matters.  We understand that academic results can open doors for our young people 

and provide the opportunities for them to shape their lives.  We aim to be consistent in our approach to    

everything we do, never compromising on our high expectations so that all of our pupils, no matter what 

their starting point or circumstance, thrive and achieve their absolute best.  At Hollingworth, we aim to make 

success achievable and inevitable. 

 

The successful candidate will be someone who can identify, agree, take forward and monitor, with the 

whole school community, a vision to continue and improve on our successes. 

 

I am particularly excited and interested to welcome candidates who share in the same vision and I look    

forward to discussing how you can help us move from outstanding towards ‘World Class’. 

 

If you are inspired and excited about this opportunity, please follow the application stages as detailed within 

the advert.  I will look forward to receiving your application and meeting you during the recruitment process. 

 

Yours faithfully 
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DEAR PROSPECTIVE CANDIDATE,  



We are here to make a positive difference to the lives of our children.  We are not here to make the         

inevitable happen. 

Every school we work with is on a journey towards becoming 'World Class’.  Our Trust is there to support this.  

Our Trust exists to support school improvement and share innovation across all of our schools in order to 

raise standards, improve provision and unlock potential.  The purpose of each school is to improve the life 

chances of each child regardless of ability, gender, social background or ethnic origin. 

Each school in our Trust has a unique context and works to best meet the needs of its pupils and local 

community.  We do not believe in a standard ‘one size fits all’ approach or the development of ‘identikit’ 

schools.  The Trust develops a bespoke relationship with each school, dependent on where it lies on its     

journey towards ‘World Class’, and supports its development whilst respecting its unique character and     

context. 

One of the schools in our Trust, Hollingworth Academy is a National Support School and was until recently a 

National Teaching School.  These roles have developed significant experience and capacity in system 

leadership, developing and sharing good practice and providing bespoke support.  It has also benefitted 

by learning from others to refine and improve practice. 

As a teaching school, we developed a network of Subject Leaders in Education and the Headteacher 

and CEO is a National Leader in Education. 

AMBITIOUS:   
We have high expectations for all of our children and staff.  They deserve the best 

we can do. 

POSITIVE:   We believe that people and schools can improve; we always believe this.  

RESILIENT:   
We make long term commitments to pupils, families, communities and schools.  We 

never give up. 

REFLECTIVE:   We constantly evaluate what we do in order to improve.  We are never complacent.  

PRINCIPLED:   
We always promote equity, equality and challenge injustice.  We consistently act in 

the 'best interests' of our pupils.  
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Hollingworth Academy is an 11-16 comprehensive school serving a diverse range of local communities, 

largely drawn from the Pennine townships of Milnrow and Newhey.  In addition, the school attracts pupils 

from Smallbridge, Smithy Bridge and Littleborough as well as the Oldham borough of Shaw.  

 

Data shows that 40% of our pupils live in areas that are in the top quintile nationally for: high index of       

multiple deprivation; high levels of crime; high levels of unemployment; low levels of income.  Nearly 60% of 

our pupils live in areas that are in the top quintile for high levels of health deprivation and disability.         

Despite these challenges, standards of behaviour and uniform are outstanding.  

 

The ability of each cohort on entry broadly reflects the national average.  Pupils attain GCSE results and 

make progress which consistently significantly exceeds national data.   

 

Pupils leave Hollingworth exceptionally well prepared for the next stage in their education: The                

percentage of pupils who progress to further education or apprenticeships is high.  

 

The school has been significantly oversubscribed for many years.  We remain the most consistently        

oversubscribed school in the borough.  For the 2021 intake there were 321 first choice preferences for 270 

places.  This popularity, along with an experienced finance department, has allowed us to have robust 

financial planning – the annual turnover for Hollingworth Academy is £9m.  We currently demonstrate a 

consistent healthy surplus for emergency planning but spend annually on the pupils in the building for that 

year.  The Trust supports the school on budget monitoring, budget planning and scenario planning.                     

The school has a good track record of preparing for future events with a five year budget and being able 

to direct appropriate staffing and resources through staff turnover.  We use key metrics to monitor           

curriculum and staffing (ICFP).  

 

The school has been through a major ICT refresh over the last three years and continues to move over to a 

cloud based solution on its major services, which develops our ICT strategy of ‘Anytime, Anywhere,      

Anydevice’ learning. 

 

The school is consistently recognised for outstanding outcomes, high quality provision and leadership by 

undergoing regular external validation:   
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SCHOOL INFORMATION 

School of the Year 2014 (Skills for Business Awards: June 20214) 

Investors in People (IIP: January 2015) 

Pupil Premium Award (DfE: April 2015) 

Educational Outcomes Award 2015 (SSAT: May 2015) 

Inclusion Quality Mark: Centre of Excellence (IQM: May 2015) 

Educational Outcomes Award 2016 (Attainment) (SSAT: May 2016) 

Educational Outcomes Award 2016 (Progress) (SSAT: May 2016) 

Investors in People (Silver) (IIP:  February 2018) 

Educational Outcome Award 2017 (SSAT: March 2018) 

Inclusion Quality Mark: Flagship School (IQM: April 2018) 

Selected as a successful example of sustainability  (Teach First: 2018 - 2020) 

Selected for ‘ Sustainable Schools’ research project (Standards and Staffing for Teach First) 

The Quality in Careers Standard Award (Inspiring IAG: January 2019) 

‘Speak Up’ (National Theatre) Pilot School (1 of 7 nationally) National Theatre: From 2021) 



PUPIL  OUTCOMES  

The consistently high quality of education results in consistently strong outcomes for pupils. Pupils’             

attainment and progress are typically assessed as being ‘significantly positive’ in relation to national data 

and never less than being ‘in–line’ with national averages.   
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2017 2018 2019 2020* 2021* 

0.36 0.42 -0.03 0.31 0.35 

2017 2018 2019 2020* 2021* 

0.21 0.16 -0.29 -0.16 -0.07 

2017 2018 2019 2020* 2021* 

75% 81% 75% 80% 83% 

2017 2018 2019 2020* 2021* 

52% 62% 51% 62% 63% 

2017 2018 2019 2020 2021 AREA 

0.2 0.3 -0.02 0.15 0.29 ENGLISH 

MATHEMATICS 0.58 0.64 0.34 0.72 0.55 

EBACC 0.41 0.47 0.08 0.52 0.28 

OPEN 0.29 0.29 -0.42 -0.12 0.30 

SCIENCE VA 0.504 0.589 0.279 0.735 0.404 

MFL VA 0.235 0.861 0.923 1.485 1.198 

HUMANITIES VA 0.321 0.479 -0.049 0.508 0.454 

Progress 8 of all pupils (2017-2021) 

Progress 8 of disadvantaged pupils (2017-2021) 

Percentage of pupil achieving 4+ (2017-2021) 

Percentage of pupil achieving 5+ (2017-2021) 

P8 / VA by Subject & Grouping (2017-2021) 
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OUR VIS ION FOR 'WORLD CLASS '  SCHOOLING  
  

Our vision for 'World Class' schooling and curriculum intent is      

designed to enable all pupils to:   

 

 Make outstanding progress in their learning, regardless of     

ability, gender, social background or ethnic origin. 

 Be engaged in a curriculum suffused with memorable           

experiences and rich in opportunities for learning. 

 Learn, with teachers, in an environment which is mutually      

respectful and promotes a shared enjoyment of learning. 

 Develop social attitudes and behaviours founded upon the 

values of respect, responsibility and resilience. 

 Develop transferable skills and attitudes necessary to thrive as 

an active citizen in the 21st century.  

 

Our curriculum philosophy is underpinned by the principles of 

‘Excellence, Equity, Engagement and Enterprise’.   

 

 

EXCELLENCE 
 

At Hollingworth we aspire for excellence in all that we do. This is 

reflected in the challenging targets we set ourselves, our        

commitment to becoming a ‘World Class’ school and in our 

ethos ‘Everyone Excels Everyday’. 

 

EQUITY  
 

We are absolutely committed to achieving social justice for our 

pupils. Our aim is to ensure that all school processes and           

actions result in all pupils having access to an outstanding        

experience of education while making ‘World Class’ progress, 

regardless of ability, gender, social background or ethnic origin. 

 

ENGAGEMENT  
 

Our aim is to develop a culture in which pupils, staff, governors 

and other stakeholders actively participate in the life of the 

school, build a positive attitude to, and intrinsic value in learning 

and education. 

 

ENTERPRISE  
 

Enterprise is concerned with building capacity – for the learner, 

the teacher, the leader and the school.  This will enable us: 

 To improve the quality of teaching. 

 To develop the learning capacity of pupils. 

 To improve the impact of leadership and management. 

SCHOOL INFORMATION 



Thank you for your interest in working at Hollingworth Academy; we are a vibrant and caring school in Milnrow, 

Rochdale.  

 

The calm environment here enables teachers to teach, support staff to support and pupils to learn successfully.  

We are justly proud of the high quality education we provide.  We have high expectations and insist on high 

standards:  we expect all of our pupils to work with a fantastic attitude to learning and to behave in a way that 

shows respect to themselves and others.  We have over 1340 pupils and approximately 200 staff. 

 

We recruit the very best people and it is important for us to retain talent.  Staff are provided with opportunities to 

develop both personally and professionally; we have a CPD budget that caters for staff development. 

 

In September 2011, we were delighted to move into our brand new building, which was the result of 25 million 

pounds worth of investment.  Our facilities were further enhanced in 2016 with a major extension to our building 

which included: independent study areas; a bakery; construction zone; hair and beauty salon; IT classrooms; and 

an inclusion centre.  We have a state of the art building and resources, enabling us to provide an excellent   

working environment for both staff and pupils.  As an academy, we subscribe to all local and national terms and 

conditions for employment for all staff.   

 

OUR BENEFITS AND WELLBEING PACKAGE INCLUDES:  

 We have a Chef and team of catering staff who source fresh, local ingredients and they prepare             

restaurant quality meals each day – a sample of our menu is available on our website.   

 A BUPA cash plan for employees, which includes cash back on certain medical treatments. This is also an 

information hub for all things relating to health and wellbeing.  

 A generous discretionary leave policy, helping staff to balance their family life with work commitments.  

 An Employee Assistance Programme, which offers a confidential 24/7 advice line and up to six free       

counselling / talking therapy sessions per incident.  

 Free flu jabs for all employees.  

 A gym suite that staff are able to use before and after school.  

 Free use of facilities (MUGA Pitch, Theatre, etc.)  

 Coaching and mentoring.  

 Occupational Health.  

 Cycle to Work Scheme.  

 Staff social events.  

 Free lunches for staff supervising pupils on the Duty Rota. 
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WHY HOLLINGWORTH?  

WHY HOLLINGWORTH?  



We are committed to improving the working lives of our staff and aim to continue to develop our wellbeing       

initiatives through staff feedback.   

 

During the pandemic, we set up a ‘Staff Working Party’.  This group is made up of representatives from trade     

unions, teaching and support staff. The group focus on communicating changes and raising matters such as 

workload or health and safety. Staff bring ideas to the meetings and, where we can make changes, we do. The 

feedback from this group is that staff feel listened to and the meetings have a positive impact.   

 

We also have a Wellbeing Committee, who organise wellbeing and social activities.   

 

We believe that the application and interview stage is a two-way information gathering process; we hope that 

the details provided give you an insight into what working life at Hollingworth Academy is like. 

I joined our high achieving Mathematics Department nine years ago as an NQT.  

Through the support and encouragement of my peers following my second year, 

I was given an Assistant Head of Department position in charge of developing 

innovation within the department.  The following year I was given further           

responsibilities and put in charge of Year 8 and 9 Maths, a role which I really     

enjoyed.  This opportunity gave me the experience of being Second in           

Mathematics with responsibility for Year 10 and 11.  For the past four years I have 

been Head of the Mathematics Department.  

Hollingworth is the perfect fit for me as I am always eager to further myself and the school has given me 

the opportunities to do so. In turn, I make sure that everyone in the department has the opportunity to     

further themselves through developing the curriculum, mentoring staff and providing enrichment             

opportunities for our pupils.  

 

I initially trained in London before moving back to the North West and, as clichéd as it sounds, I enjoy     

every day at Hollingworth and feel very fortunate to work with such an enthusiastic and entertaining group 

of pupils and staff.  The high standards expected at Hollingworth are shared by pupils and staff alike and 

provide a safe learning environment for everyone.  The level of respect pupils show towards each other 

and the teachers is something we, as a school, pride ourselves on. 

08 

WHY HOLLINGWORTH?  



Hollingworth is a fantastic place to work and I feel valued, as Hollingworth has continuously supported me in my 

career development.  Opportunities for professional development are offered to both teaching and support 

staff; at Hollingworth you are part of a team and supported in all aspects of working life.  

I began my career at Hollingworth in September 2005 as an Assistant Head of 

Year.  I worked alongside an experienced Head of Year for four months and was 

then given the opportunity to take on a Head of Year role.  Hollingworth            

continued to invest and support my professional development and I was            

promoted to Senior Head of Year in 2009.  My role developed further after          

attending training for Child Protection and this enabled me to apply for the        

position of Inclusion Manager in September 2012.  From here I became the        

Designated Safeguarding Lead in July 2016.   

Hollingworth Academy is a welcoming and positive community offering           

excellent resources and outstanding facilities for both staff and pupils.              

Hollingworth is a very supportive workplace and invests a lot in its pupils and 

staff. At Hollingworth, both teaching and support staff are encouraged and 

there is the opportunity for all staff to develop.  Working in a support staff role, I 

have received the support to further my skills which have included completing 

my Masters and IOSH Certificate.  I have also witnessed the development of 

many other support staff that have advanced within the school or taken           

promotions at other schools.  

Working for the team here I am positively challenged on a daily basis, I enjoy the constant changes and         

development of my role.  My role changed in April 2020 when we became a Multi Academy Trust and I am 

now working across the MAT in the role of Compliance Manager.  Working within a nurturing workplace, I 

have been able to learn and gain more confidence in my own abilities both now and for the future. 

Before my teacher training, I was fortunate to take part in some observations at   

Hollingworth Academy and instantly felt like I had made the right career path.      

Fortunately, during the next year, whilst finishing my training I spotted a maternity 

post in the RE department and jumped at the chance; I thought even if it’s only for 

a year it will be an amazing experience and it would work in my favour that I have 

worked in an outstanding school. 

I started here as an NQT and was lucky enough to be made a permanent member of staff in the high achieving 

RE Department.  Not only was I made permanent but also in my second year, I was appointed Head of KS4 

PSHCRE.  This opportunity was fantastic for me as I have a passion about the topics we teach and knew I could 

excel in helping the personal development of our pupils through a well balanced curriculum.  The support I        

receive from the staff is fantastic and I feel very fortunate to work at Hollingworth with enthusiastic and                 

encouraging people.   
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I joined the Science Department at Hollingworth Academy three years ago, after 

working in two other local secondary schools and was immediately struck by the 

warmth and friendliness of staff and pupils alike. 

 

Hollingworth prides itself in equity for all pupils; and staff all work hard towards      

ensuring that regardless of background, pupils are given the opportunity to flourish.  

The school has clear standards and high expectations from its pupils, leading to a 

culture of mutual respect within the school.  Because of this, Hollingworth is a    

pleasant place to work.  

As in all departments in school, the Science Department has a culture where staff are always friendly and          

supportive towards each other. Departments are well resourced, with a dedicated and helpful support team,    

including full-time Heads of Year.  

 

As a workplace representative for the NEU, staff feel that they are part of a team, that they are listened to, and 

are able to contribute to the decision making processes within the school. This makes for a low staff turnover.  

 

There are many opportunities for professional development at Hollingworth; for example, in teacher training,      

pastoral responsibilities, and curriculum development.  
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JOB DESCRIPT ION 

ASSISTANT HEADTEACHER - INTENT & IMPLEMENTATION 

Job Title: Assistant Headteacher - Intent and Implementation 

Contract Information: Permanent, full time 

Responsible to: Deputy Headteacher 

Responsible for: The areas of responsibility, including line management, will be 

determined upon appointment.  This will be documented within 

the SLT areas of responsibility information sheet. 
 

SLT specific areas of responsibility are agreed on an annual    

basis, in line with the School Improvement Plan and strategic 

requirements of the school. 

Terms & Conditions: The current conditions of employment of school teachers as 

laid down by the Department for Education will apply. 

Salary Range: Salary range of points 11-15 on the Leadership Scale 

BACKGROUND & VISION: 

 

Our aim is to ensure that everyone excels everyday.  This ethos is built on our core values of RESPECT,                  

RESPONSIBILITY and RESILIENCE and these values are at the heart of everything we do.  

 

We believe that all of our pupils deserve an education that expands their life choices and enables social equity 

and mobility.  We work hard to ensure that all of our pupils achieve their potential and truly believe in 

‘excellence for all’. 

 
PURPOSE OF THE JOB:  

 

Our Assistant Headteacher will be an outstanding strategic leader, who is able to develop, articulate and        

embody the vision, values and ethos for Hollingworth Academy and Hollingworth Learning Trust.  They will also 

inspire and empower others to share in achieving this. 

 

The key areas of responsibility are to lead on the Quality of Education, teaching and learning so that it is           

outstanding across the academy, as a result of excellent teaching.  Additionally, you will ensure that colleagues 

are supported through quality professional development. 

   
MAIN RESPONSIBILITIES: (Assistant Headteacher) 

 

 To provide strategic leadership for the school. 

 To be an Assistant Headteacher leading our community; actively modelling our ethos of respect,              

responsibility and resilience in all interactions with all stakeholders. 

 To ensure that all leadership decisions and actions are consistent with our strategic vision embodying        

excellence, equity, engagement and enterprise. 

 To ensure that the momentum and impact of school improvement work at Hollingworth Academy is        

sustained. 

 To support the Headteacher to provide motivational and inspirational leadership at all levels of the           

organisation.  

 To lead and support the school improvement process. 

 To be responsible for the writing, delivery, reporting and evaluation of relevant sections of the School       

Improvement Plan. 

 To ensure the academy is compliant with the Academies Financial Handbook ensuring implementation of 

effective financial management and other controls, consistent with our obligations as publicly funded    

bodies.  Including managing resources to support best value and promote public accountability. 



 To uphold and promote the highest standards of public life (Nolan Principles) and the strategic goals and 

ethos of both Hollingworth Academy and Hollingworth Learning Trust. 

 
SPECIFIC RESPONSIBILITIES: (Assistant Headteacher - Intent and Implementation) 

 

 In consultation with the Headteacher and SLT, establish the strategic intent of the school curriculum, with a 

key focus on learning and teaching.  

 To continually monitor the curriculum to ensure it is relevant to pupils’ needs, meets appropriate national 

accreditation and delivers outstanding progress and attainment for all learners, including disadvantaged 

and SEND. 

 To make recommendations to SLT and Governors on the development of the curriculum including an    

analysis of required resources and staffing. 

 The strategic development of the curriculum across the school and the ongoing professional learning      

required to support this. 

 Advising and leading colleagues on a co-ordinated approach to curriculum sequencing and design in 

their areas. 

 Keeping abreast of national curriculum requirements, ensuring a broad range of subjects are planned for, 

at both KS3 and KS4. 

 Alongside the Deputy Headteacher, take the strategic lead for ensuring classroom practice is highly        

effective across the school.  

 Alongside the Deputy Headteacher, ensure that the ‘Teaching and Learning Framework’ is embedded 

across the school, leading to excellent teaching in all lessons.  

 To develop quality assurance processes at an SLT and departmental level which improve the planning,   

implementation and impact of the curriculum. 

 To analyse relevant data and take appropriate action to secure school improvement outcomes. 

 To contribute to organising whole school profession development, including leading staff training days/

sessions. 

 Challenge underperformance at all levels and ensure effective support and challenge is in place when 

standards are not met.  

 Promote a culture of development and coaching as part of our strategy to improve teaching. 

 Develop and embed a programme of self-evaluation within and across departments.  

 Regularly attend Governing Body meetings and advise the governors about specific areas of responsibility, 

including preparing relevant papers, policies and reports for meetings. 

 Develop and embed a programme of self-evaluation within areas of responsibility.  

 
OTHER RESPONSIBILITIES: 

To be agreed in consultation with the Headteacher. 

 
The particular responsibilities attached to the teaching post are as follows: 

 

 To teach, according to their educational needs, pupils assigned to him/her in the allocated classes,         

including the setting and marking of work.  

 To be an excellent classroom practitioner who can teach a variety of classes across the ability range and 

key stages.  

 To achieve and maintain high standards of pupil attainment and progress with the classes you teach. 

 To take part in the school’s staff development programme by participating in arrangements for further 

training and professional learning.  To continue own professional development in relevant areas, including 

subject knowledge and teaching methods. 

 To assess, record and report on the attendance, progress, development and attainment of pupils and to 

keep such records as are required. 

 To undertake a designated programme of teaching. 

 To maintain discipline in accordance with the rules and disciplinary systems of the school. 

 To attend and contribute to departmental meetings, discussions and management systems necessary to 

co-ordinate the work of the department and integrate this into the work of the school as a whole. 

 To control and oversee the use and storage of books and other teaching materials provided for class      

usage. 

 To monitor and report to parents on the progress of pupils in line with the school’s procedure. 

JOB DESCRIPT ION 
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JOB DESCRIPT ION 
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CONTROL OF RESOURCES: 

   

Health & Safety 

 

The postholder is responsible for their own health, safety and welfare and that of others within their care, in        

accordance with the school’s policy and the Health and Safety at Work Act, 1974.  

 

Training and Development 

 

The postholder will be responsible for assisting in the identification of and undertaking their own training and     

development requirements, in accordance with the performance management framework. 

 

Equipment/Materials 

 

 To be responsible for the safe use and maintenance of equipment/materials used by the postholder.  To 

adhere to rules and regulations relating to the use of ICT, email and internet/intranet access. 

 The operation of general office equipment, ICT systems and the orderly storage of stationery and office 

supplies. 

 

General Responsibilities 

 

 The postholder must perform their duties in accordance with the school’s Equal Opportunities Policy; be 

aware of, support and ensure equal opportunities for all, and have due regard to the Public Sector Equality 

Duty. 

 To comply with policies and procedures relating to child protection, health, safety and security,               

confidentiality and data protection, reporting all concerns to an appropriate person.  

 To contribute to the school ethos, values, aims and development/improvement plan. 

 To attend meetings within the Trust, at its academies and external events as required.  

 To participate in training, professional learning activities and performance development as required.  

 To continue own professional development in relevant areas including subject knowledge and teaching 

methods. 

 To always maintain confidentiality in respect of school related matters and to prevent disclosure of         

confidential and sensitive information.  

 To work with and process personal and sensitive information in accordance with Data Protection Act 2018, 

including the General Data Protection Regulations (GDPR) 2018.  

 To understand and comply with the statutory guidance regarding safeguarding of children, ensuring the 

safeguarding and promotion of children’s welfare at all times and reporting any concerns to the              

Designated Safeguarding Officer immediately. 

 To carry out their duties with due regard to current and future school/Trust policies, procedures and          

relevant legislation.  These will be drawn to the postholder’s attention during the recruitment process,       

induction, staff code of conduct, ongoing performance development and through Trust communications. 

 

Hollingworth Academy expects employees to work flexibly within the framework of the duties and responsibilities 

above.  This means that the postholder may be expected to carry out work that is not specified in the job profile 

but which is commensurate with the grade of the role within the remit of the duties and responsibilities. 

 

This job description will be reviewed to reflect the plans, growth and development of the academy. 

 

 

PLEASE NOTE: 

 

 The above responsibilities are subject to the general duties and responsibilities contained in the ‘School 

Teachers’ Pay and Conditions’ document. 

 This job description is not necessarily a comprehensive definition of the post.  It will be reviewed periodically 

and may be subject to modification or amendment at any time after consultation with you. 



PERSON SPECIFICATION 
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ASSISTANT HEADTEACHER - INTENT & IMPLEMENTATION 

 

All staff employed in our Trust are required to uphold the values and should be able to demonstrate that they are; 

Ambitious, Positive, Resilient, Reflective and Principled.  

Candidates should use this person specification to help them consider if they meet the essential and, where     

possible, desirable criteria for the post.  Candidates should then make reference to this in their application form 

and letter of application.  

 

The key for our method of assessment is: 

Application form = A        Certificates = C        References = R        Interview Process = I 

Moral Purpose & Authenticity 
Method of 

Assessment 

Essential A C R I 

Relentlessly committed to improving the experience and quality of academy life 

and outcomes for all pupils. 
✔     ✔ 

Ability to be a consistent role model of outstanding professional behaviour.     ✔ ✔ 

Absolute commitment to leading, promoting and embodying school ethos. ✔   ✔ ✔ 

Ability to lead and articulate a clear moral imperative for education, teaching 

and educational leadership. 
✔   ✔ ✔ 

A strong commitment to inclusion, improving social mobility and overcoming    

barriers to learning and achievement. 

✔     ✔ 

Commitment to safeguarding and promoting the welfare of children and young 

people. 

✔   ✔ ✔ 

Desirable A C R I 

n/a         

Professional Qualifications / Training 
Method of 

Assessment 

Essential A C R I 

Qualified Teacher Status.   ✔     

Degree.   ✔     

Evidence of recent relevant professional development in preparation for Assistant 

Headship. 
✔ ✔     

Desirable A C R I 

Related Master’s Degree or other relevant post-graduate qualification.   ✔     

Safer Recruitment in Education.   ✔     



PERSON SPECIFICATION 
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Skills, Abilities and Experience 
Method of 

Assessment 

Essential A C R I 

Demonstrable experience of thinking, planning and leading strategically. ✔     ✔ 

Experience, knowledge and sustained proven track record in leading, planning and 

evaluating the impact of a wide range of school improvement measures as a senior 

leader. 

✔   ✔ ✔ 

Experience of being an outstanding practitioner in the classroom and achieving 

consistently good outcomes for children. 

    ✔ ✔ 

Demonstrable experience of successfully leading and improving other people. ✔   ✔ ✔ 

Data analysis skills, and the ability to use data to set targets and identify             

weaknesses, with proven experience of using data analysis which leads to             

improved outcomes for young people. 

✔     ✔ 

Desirable A C R I 

n/a         

Knowledge and Understanding 
Method of 

Assessment 

Essential A C R I 

Understanding of what constitutes a high quality curriculum; how this is informed by 

research and the ability to model and lead this and support others to improve. 
✔     ✔ 

Understanding of what constitutes Quality First teaching and assessment; how this is 

informed by research and the ability to model and lead this and support others to 

improve. 

✔     ✔ 

Understanding of what constitutes high quality intervention and assessment        

practices. 
✔     ✔ 

Understanding of what constitutes high quality pastoral care and inclusive practice. ✔     ✔ 

An understanding of the challenges of the current educational landscape.       ✔ 

Understanding and application of key principles and practices of safeguarding.       ✔ 

Strong understanding of the latest Ofsted framework.  An in-depth command of the 

framework appraising quality of education. 

      ✔ 

Desirable A C R I 

n/a         

Capacity to Lead, Motivate & Inspire 
Method of 

Assessment 

Essential A C R I 

Ability to develop a clear vision for school improvement.       ✔ 

Ability to maintain and project hope, optimism and energy at all times.       ✔ 

Experience of leading diverse teams in whole school improvement work. ✔     ✔ 

Ability to hold colleagues to account for their performance. ✔     ✔ 

Proven ability to lead colleagues effectively to improve the school.     ✔ ✔ 

Ability to relate positively and to inspire pupils.       ✔ 

The ability to project presence and authority with pupils.       ✔ 

Understanding, experience and application of using a range of leadership styles 

appropriately. 

    ✔ ✔ 

Understanding, experience and application of effective strategies for the              

implementation of school improvement measures. 
✔     ✔ 

Desirable A C R I 

n/a     
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Personal Qualities & Attributes 
Method of 

Assessment 

Essential A C R I 

Commitment to uphold the seven principles of public life (the Nolan principles) at 

all times. 
✔     ✔ 

A commitment to achieving the best outcomes for all pupils and promoting the 

ethos and values of the school. 

      ✔ 

Commitment to self-development.  Be able to demonstrate that they are:             

ambitious, positive, resilient, reflective and principled. 
✔   ✔ ✔ 

Excellent, clear and contextually appropriate oral and written communication in a 

variety of contexts.  This includes, but is not limited to: children; staff; parents;       

governors and Trustees; consultants and other professionals; Ofsted; members of the 

local community; officers of the local authority; local political, religious and social 

leaders; DfE. 

✔   ✔ ✔ 

Accuracy and attention to detail. ✔     ✔ 

Desirable A C R I 

n/a         

Sense of Perspective 
Method of 

Assessment 

Essential A C R I 

The ability to deal with stressful situations and pressure in a calm manner.       ✔ 

Appropriate personal humility, coupled with absolute ambition for our school and 

our children. 

      ✔ 

The ability to maintain a healthy perspective in challenging circumstances.       ✔ 

The ability to manage both the reality and perception of yourself, the school and 

school improvement work. 

      ✔ 

The ability to manage your own work life balance in a sustainable manner.       ✔ 

Desirable A C R I 

n/a         

Relationships 
Method of 

Assessment 

Essential A C R I 

Ability to create high quality professional relationships with all stakeholders.       ✔ 

To be emotionally intelligent.  This includes personal and social competencies.       ✔ 

To command the respect and confidence of staff, pupils, and the wider              

community. 
      ✔ 

Ability to deal sensitively with staff and to challenge, when appropriate, with      

compassionate rigour. 
      ✔ 

Ability to have challenging conversations with positive outcomes.       ✔ 

Ability to challenge and support the Headteacher.       ✔ 

Ability to deal positively with all stakeholders.       ✔ 

Ability to build trust and behave with integrity at all times.     ✔ ✔ 

Desirable A C R I 

n/a         

https://www.gov.uk/government/publications/the-7-principles-of-public-life
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Hollingworth Academy is committed to safeguarding and promoting the welfare of children, young people and vulnerable 

adults and expect all staff and volunteers to share this commitment.  

The successful candidate will have to meet the person specification and will be required to apply for an enhanced DBS        

disclosure and all other pre-employment checks outlined in Keeping Children Safe in Education.  

We particularly welcome applicants from under-represented groups including those based on ethnicity, gender, transgender, 

age, disability, sexual orientation or religion. 

We follow a strict pre-employment process in line with Safer Recruitment / Keeping Children Safe in Education.  All             

appointments are subject to satisfactory pre-employment checks.  

Intellectual Skills 
Method of 

Assessment 

Essential A C R I 

Highly organised.       ✔ 

Analytical and evaluative.       ✔ 

Highly literate and numerate.       ✔ 

Ability to identify a range of solutions to a problem.       ✔ 

Creative.       ✔ 

Desirable A C R I 

n/a         




