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Job Title:  Assistant Headteacher at Kettlebrook Short Stay School
Federation:  The East Staffordshire & Tamworth PRU Federation
Location: KSSS, Tamworth 

Accountable to:  Head of School & Executive Headteacher
Effective date of JD: from appointment 
Salary:  Leadership Scale L5-9 (Under Federation review)
Job purpose: The Assistant Headteacher is responsible to the Head of School, Executive Headteacher and as a member of the senior leadership team shares in the direction, leadership, and strategic management of all aspects of the school and part of the federation. This encompasses ensuring that the aims of the school development plan are met, ensuring the smooth operational running of the school and providing support and challenge to staff and students. The postholder will be a confident member of SLT, willing to work with all members of SLT on and off site.
Shaping the future 

To work with the Head of School & Executive Headteacher to: 

· Work with the Management Committee of the school and other key stake holders to ensure that the school’s vision is clearly articulated, shared and understood and translated, into real and effective action by all. 

· Demonstrate the vision and values in everyday work and practice. Ensure that the values and aims of the school are upheld by staff and students. 

· Ensure that strategic planning takes account of diversity, values and experience of the school and the community we serve. 

· Enhance opportunities through partnerships between parents/carers, students, staff, the local colleges, schools, public bodies, voluntary organisations and other partners. 

Teaching and learning 

To work with the Head of School to: 

· Ensure a consistent and continuous school-wide focus on students’ achievement, using data and benchmarks to monitor progress for each student. 

· Ensure that learning is at the centre of operational & strategic planning and resource management. 

· Create a culture and ethos of challenge and support where students can achieve success and engage in personalised learning, supported by a curriculum offer appropriate to their individual needs, aspirations and abilities. 

· Demonstrate and articulate high expectations and set challenging targets for the whole school. 

· Implement strategies that secure high standards of behaviour and attendance. 

· Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of students and the pedagogical skills of staff. 

Developing self and working with others 

To work with the Head of School and Executive Headteacher to: 

· Lead, motivate, support, challenge and develop the leadership team and through them all staff, providing effective induction and CPD in line with the school’s development plan. 

· Acknowledge the responsibilities and celebrate the achievements of individuals and teams. 

· Treat people fairly, equitably, with dignity and respect to create and maintain a positive culture and ethos. 

· Regularly review own practice, set personal targets, taking responsibility for personal professional development. 

Managing the organisation 

To work with the Head of School and Executive Headteacher to: 

· Recruit, retain and deploy staff appropriately and assist in managing their workload to achieve the vision and aims of the school. 

· Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all students and provide value for money. 

· Ensure that learning is at the heart of all leadership and management decisions. 

Securing accountability 

To work with the Head of School and Executive Headteacher to: 

· Develop the school ethos, to enable everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes. 

· Develop and present a coherent, understandable and accurate account of the schools’ performance to a range of audiences including governors, parents/carers and students. 

Strengthen the community 

To work with the Head of School: 

· To work collaboratively with other agencies in providing for the academic, spiritual, moral, social, emotional and cultural wellbeing of students and their families. 

· Create and maintain an effective partnership with parents and carers to support and improve students’ achievements and personal development. 

· Seek opportunities to invite parents and carers, community figures, businesses and other organisations into the school to enhance and enrich the school and its values to the wider community. 

The postholder may be expected to carry out work that is not specified in this job profile but which is within the remit of the duties and responsibilities of an AHT (member of SLT) as directed by the Head of School and/or Executive Headteacher.
Specific responsibilities could include:
Lead and manage: areas such as
· Pastoral welfare - Relational practice & Rewards with changing behaviours etc
· Teaching and Learning, Curriculum design with AP provision for a child centred school

· Data tracking, student progress from on entry to exit, achievement and attainment over time

· Deliver quality INSET to staff in areas of expertise.

· Lead and manage specific curriculum areas (dependent of candidates’ expertise)   

· Other responsibilities to be agreed with Head of School and Executive Headteacher when in post to support the progress of the school. 

PERSON SPECIFICATION
Experience and Skills        E = Essential    D = Desirable      A = Application    I = Interview    R = Reference 

	Characteristic
	E / D 
	A / I / R 

	
	

	Experience and qualifications 
	

	Good honours degree in a relevant subject area 
	E
	A / I 

	Qualified Teacher Status 
	E
	A / I / R 

	Evidence of excellent classroom practice 
	E
	A / I / R

	Experience in at least two schools 
	D
	A

	Experience at senior leadership level 
	D
	R 

	Evidence of significant whole-school responsibilities
	E
	A / I 

	

	Shaping the future – operation& strategic direction 

	An excellent knowledge and understanding of current educational issues, national policies, legislation and priorities 
	E
	A / I 

	Ability to further develop the school’s academic standards and quality of the wider curriculum
	E
	A / I



	Experience of successfully leading and managing change and inspiring others 
	E
	A / I

	Experience of working with the wider educational community 
	D
	A / I

	Commitment to the ethos of the school inclusive. 
	E
	A / I / R

	

	Shaping the future – strategic direction

	Ability to inspire, demonstrate and support the highest expectations and standards for all 
	E
	A / I / R

	Strong knowledge and understanding of curriculum change 
	E
	A/ I

	Evidence of ability to raise standards of attainment, progress and quality of teaching 
	E
	A/ I / R

	

	Developing self and working with others 

	Capability to make decisions and delegate appropriately 
	E
	A/ I /R

	Commitment to the professional development of staff 
	D
	I 

	Evidence of recent and relevant own professional development
	D
	A/ I


	Characteristic
	E / D 
	A I R 

	Managing the organisation 
	

	Experience of developing Policies of Practice
	D
	I

	Ability to implement strategic development plans and policies 
	D
	I

	Experience of building and managing high performing teams 
	D
	I

	Experience of working with a range of stakeholders 
	D
	I

	Securing accountability 

	Experience of developing an ethos which enables everyone to work collaboratively, share knowledge, understanding and good practice and accept responsibility for outcomes 
	D
	A/ I/ R 

	Experience of holding staff to account for professional performance and standards by a process of review and evaluation 
	D
	A /I / R


	
	
	

	Strengthening community 

	Experience of promoting community link 
	D 
	I 

	Evidence of building effective links and partnerships with parents 
	E
	A/ I 

	Evidence of active promotion of student’s academic, spiritual, moral, social, emotional and cultural well–being.  
	D
	A I

	Sensitivity to the needs of diverse school community. 
	E
	I 

	Ability to safeguard and promote the welfare of children and young people.  
	E
	A/ I/ R  

	Experience of business links, working with other agencies. 
	D 
	I 

	

	Personal Qualities 

	Strong organisation and time management skills and the ability to priorities effectively. 
	E
	I 

	Strong ICT Skills 
	D 
	 A/ I 

	Ability to work effectively and calmly under pressure.  
	E
	 I 

	Evidence of good relationships with children and young people. 
	E
	A/ I /R 

	Adaptable and flexible with excellent inter- personal skills, stamina and resistance. 
	E
	I 

	Demonstrate professionalism, integrity and loyalty. 
	E
	I / R 

	Ability to lead by example 
	E
	I / R 

	Excellent communication skills in all forms of media 
	E 
	A/ I / R 

	An instruction to see the best in others and understanding commitment to students and colleagues’ potential. 
	E 
	A/ I / R 

	A commitment to the school’s mission values and vision. 
	E 
	A/ I 


OTHER:

· This post is subject to an enhanced DBS disclosure.
· The post holder must be committed to safeguarding the welfare of children. 

Signatures:
Job Holder:   ___________________________________
Head of School / Executive Headteacher:  ______________________________
Date: ___________________________________

