
 

 

Person Specification 

~ Assistant Headteacher ~ 

King Edward VI Balaam Wood Academy, New Street, Frankley, B45 0EU 

CRITERIA ESSENTIAL DESIRABLE 
QUALIFICATIONS • Good Honours Degree Level 

Qualification in Science. 

• Qualified Teacher Status.  

• Evidence of continuing 
professional development 
relating to school leadership 
and management.  

 

• Working towards or 
qualifications within 
educational 
leadership, e.g. 
NPQSL. 

EXPERIENCE & 
KNOWLEDGE 

• Leadership and management 
experience within a school. 

• Line management experience. 

• Involvement in school self-
evaluation and/or 
development planning.  

• Evidence of working 
effectively as part of a team. 

• Experience of using data to 
make informed decisions to 
generate positive outcomes. 

• Knowledge of current and 
emerging priorities in 
education and experience of 
keeping up-to-date with 
changing legislation to take 
action when needed. 

 

• Understanding of 
school finances as a 
collective and/or 
managing a 
budget(s). 

• Ability to deliver 
high quality 
professional 
development.  

• Experience in more 
than one school. 

• Confident in 
understanding, 
analysing and 
making effective use 
of a wide range of 
data.  
 



SKILLS • An excellent classroom 
practitioner. 

• Effective communication skills 
both written and oral. 

• The ability to motivate, lead 
and inspire both staff members 
and pupils. 

• Ability to lead by example and 
role model the academy’s four 
core values. 

• Ability to prioritise, plan, 
organise and manage 
workload, delegating where 
appropriate. 

• Good ICT skills with an ability 
to use a variety of software to 
store, analyse and deliver 
information. 

• Good presentation skills.  
 

• Knowledge of MAT 
policies and 
procedures.  

• Managing change 
and understanding 
ways to implement 
new procedures or 
processes from start 
to finish.  

PERSONAL 
QUALITIES 

• A commitment to getting the 
best outcomes for all pupils. 

• A commitment to safeguarding 
and equality of all within our 
community. 

• A proven track record of 
suitability for working with 
children and young people, 
including the ability to form 
and maintain appropriate 
relationships and personal 
boundaries.  

• High levels of ambition, 
motivation and commitment. 

• Resilience to excel in the duties 
and responsibilities of the post. 

• Ability to demonstrate sound 
and balanced judgement, 
decisiveness and flexibility. 

• Ability to bring good humour, 
initiative, enthusiasm and 
commitment to the role.  
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