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JOB DESCRIPTION
October 2023

Ward End Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  The successful candidate will be required to apply for Enhanced Disclosure from the Disclosure and Barring Service.  Observance of the City Council’s Equal Opportunities policy will be required

INTRODUCTION

POST TITLE:		ASSISTANT HEAD TEACHER

SALARY/GRADE:	LEADERSHIP SCALE – RANGE 11 - 15

RESPONSIBLE TO:	HEAD TEACHER

School Values

Our School Values and Mission
Ward End Primary is a Reading School.
We are Global Citizens within a World Class School.
We have high standards of attendance and punctuality.
Family, community and character education are at the heart of all we do.
Our pupils are well prepared for Key Stage 3 and beyond.
Job purpose
The Assistant Headteacher is to take a central role in assisting the Leadership Team and Governing Body to develop our school in accordance with its shared values and our school development plans.

To work with other senior leaders in all aspects of leadership and management and to take responsibility for managing and developing teaching and learning, curriculum, assessment with a particular focus on Inclusion, and enrichment throughout the school.

STRATEGIC ROLE WITHIN THE SENIOR LEADERSHIP TEAM

· Help lead and manage the creation and implementation of school's strategic plan which identifies priorities and targets for ensuring pupils achieve high standards and make progress, increasing teachers’ effectiveness and securing school improvement.  
· Be involved in all aspects of School Self Evaluation which contribute to the strategic plans.
· Lead initiatives in line with SIP 2023 to improve standards across school in attendance, becoming a Reading School, Implementing T4W.
· Lead initiatives outlined in SIP 2023 to improve standards within your phase.
· Represent the views and interests of the Phase in the Senior Leadership Team and in so doing, share leadership responsibility for:
· School self-evaluation, moderation and monitoring.
· School Improvement planning
· The development of school policies and procedures
· Staff deployment and development across the school
· Lead a curriculum area or areas and, with other Assistant Head, monitor the work of all subject leaders to ensure continuity, progression and accountability
· Represent the school when the Head Teacher and Deputy Head Teacher are not available
· Ensure that parents are well informed about the curriculum, targets, children’s progress and attainment

TEACHING AND LEARNING 
· To be responsible, with the Head Teacher, for improving the quality of teaching and learning across the school to ensure the best learning opportunities for all pupils
· To drive improvements in children’s progress rates throughout the school
· To assist in the planning of teaching groups within the Phase
· To assist in the monitoring and evaluation of the curriculum alongside the Head Teacher
· To provide guidance and support to other members of staff in implementing curriculum plans
· Demonstrate a commitment to positive behaviour management throughout the school
· Exemplify and share best practice across the school
LEADING AND MANAGING STAFF

· Support the Head Teacher in developing positive working relationships with and between all pupils and staff in the school
· Lead by example, promoting good classroom organisation and management and being pro-active in new initiatives and curriculum development
· Establish good relationships, encourage good working practices and support and lead teachers in the Phase
· Lead, support, motivate and direct support staff within the phase
· Act as a team leader in relation to Performance Management and professional development of staff

ADDITIONAL EXPECTATIONS OF A SENIOR LEADER

In addition to the specific responsibilities outlined above, the Assistant Head teacher, as a senior leader within the school, will be expected to:
· Be a DSL and attend all appropriate training.
· Support the aims and ethos of the school
· Set a good example in term of dress, punctuality and attendance
· Take on any additional responsibilities which might from time to time be agreed with the Head Teacher 
· Attend and participate on parents’ evenings and parent consultations
· Build strong links with parents/carers
· Uphold the school’s behaviour code
· Participate in and where appropriate lead team, SLT and staff meetings
· Develop strong links with governors, LA support teams, and outside agencies.
· Take appropriate responsibility for his/her own health, safety and welfare
· To promote fundamental British Values, DFE (November 2014) as part of the Spiritual, Moral, Social and Cultural Curriculum
· Create and maintain an effective partnership with parents to support and improve pupil’s achievement and personal development
· [bookmark: _GoBack]Commit to applying rigour to safeguarding via procedural implementation and to promote the continued welfare of child, as outlines in the school’s Safeguarding Policy, Keeping Children Safe in Education (Sept 2023)

CONDITIONS OF EMPLOYMENT

The above responsibilities are in accordance with the requirements of the current Teachers' Pay and Conditions Document and subsequent Orders in terms of duties and working time.  It may be modified by the Head Teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.


SIGNATURES:                                                                                                                                                                          


Signed………………………………(Teacher)    	 	Signed……………………………….(Headteacher)
				

Dated……………………………….(Teacher)    	 	Dated ……………………………….(Headteacher)

Tuesday, 19 November 2019
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