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LAWRENCE SHERIFF SCHOOL
A National Teaching School Hub
RUGBY


JOB DESCRIPTION
ASSISTANT HEADTEACHER



Directly responsible to:		Headteacher

Salary:			Salary Scale ISR L12-16 
			
The post holder will be expected to teach approximately a 50% timetable. Applications are welcome from any subject area.



AIMS OF THE POST 

Lead on developing all aspects of our academic and wider curriculum which are responsible for the Personal development of our students. 
Develop and implement a strategic plan for the personal development of all students.
Lead on ensuring that our tutor programme supports the personal development of students.
Ensure that we not only meet but exceed all statutory requirements for the personal development of our students.
Advise and assist the Headteacher and Deputy Headteacher in matters relating to the personal development of our students.
 

SAFEGUARDING AND CONFIDENTIALITY

All members of staff have a responsibility and duty of care to safeguard and promote the welfare of pupils. Staff must be aware of the systems within the school which support safeguarding and must act in accordance with the school’s Child Protection and Safeguarding Policy and Staff Code of Conduct. Staff will receive appropriate child protection training which is regularly updated. 

All staff are required to obtain an Enhanced Disclosure and Barring Service check (DBS check) on appointment and will undergo induction and child protection training, with regular updating.



It is understood that areas of responsibility are from time to time subject to review and are negotiable in the light of the needs of the school and the professional development of staff.  
 
This job description may be amended at any time, after consultation with you. 


AS A MEMBER OF THE SENIOR MANAGEMENT TEAM 
· take a full and active part in school leadership team meetings
· assist in the formulation, discussion and implementation of the school improvement plan
· take part in the appointment of staff
· assist the headteacher in identifying staff needs and other issues that require attention 
· share in the line management of subject areas
· share in the appraisal of staff
· contribute to writing and implementation of policies
· observe teaching, according to the schedule set out by the senior deputy headteacher
· contribute to hr processes and the management of staff
· consider the well-being of staff in decisions made
 

AREAS OF RESPONSIBILITY 
 
Personal development
· safeguard the wellbeing and safety of pupils
· assist the headteacher in ensuring that the behaviour of pupils is of a high standard
· work with the deputy headteacher who leads on the pastoral systems to ensure the personal development of students is fully integrated within the pastoral system
· work with the senior deputy headteacher who leads on teaching and learning to ensure the personal development of students is fully integrated with the academic curriculum
· plan for the strategic delivery of all aspects of personal development
· ensure the school consistently promotes the personal development of pupils 
· oversee the tutor program
· coordinate the delivery of careers, PSHE, RSE, British values, citizenship
· develop and implement a whole school strategy to literacy (a love of reading) as part of their personal development
· ensure the school goes beyond the expected, so that pupils have access to a wide, rich set of experiences that build in the opportunities for pupils to develop their talents and interests
· lead on tracking and monitoring to ensure that there is strong take-up by pupils of the opportunities provided
· use tracking and monitoring systems to ensure that the most disadvantaged students, SEN students and all other groups of students consistently benefit from the opportunities offered


The successful candidate will be expected to adhere to the Teachers' Standards and National Standards for School Leadership.
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You will also be expected to undertake such other tasks as may reasonably be assigned by the Headteacher from time to time.
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