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St Swithun’s Catholic Primary School with Sunbeams Pre-School

Person Specification - Assistant Headteacher
	QUALIFICATIONS


	Essential (E)/

Desirable (D)
	Evidence Source

	Qualified Teacher (eg: Teachers Certificate, Cert Ed, PGCE, B Ed.)


	E
	· Application

Form
· Certificates

	Catholic Certificate in Religious Studies or equivalent

	D
	

	The Assistant Headteacher will be expected to undertake further professional development

	D
	

	Further study and qualifications


	D
	

	CATHOLICITY OF THE SCHOOL 



	Practising Catholic who is in full communion with the Catholic Church 


	E
	· Application 

Form
· References

	A clear vision and understanding of the distinctive nature and purpose of a Catholic school


	E
	

	Involvement in parish life


	D
	

	TEACHING COMPETENCIES



	A minimum of 5 years of teaching experience


	E
	· Application

     Form

· References

· Interview

	Excellent classroom teacher who can lead by example


	E
	· 

	Successful teaching experience across the primary age range


	E
	

	Teaching in more than one school


	D
	

	A good understanding of the national curriculum and government initiatives

	E
	

	Competent IT skills


	E
	

	A good understanding of how to develop a personalised learning approach


	E
	

	MANAGEMENT COMPETENCIES AND EXPERIENCE



	Experience in leading a phase and/or core subject


	E
	· Application

      Form

· References

· Interview

	Experience in managing and implementing change


	D
	

	Able to set and maintain high expectations of pupil achievement and behaviour throughout the school


	E
	

	Excellent people management skills both within the education setting, the parish and the wider community


	E
	

	Experience in the professional development of staff including the delivery of INSET


	D
	

	Have a good understanding of the Assessment for Learning principles including systems for tracking pupil progress and target setting


	E
	

	Effective curriculum management and the ability to make accurate judgements on the quality of teaching and children’s work


	E


	

	LEADERSHIP QUALITIES AND COMPETENCIES



	Ability to lead a whole school initiative involving a range of stakeholders

	D

	· Interview

· Reference
· Application

      Form



	Ability to communicate clearly with a range of audiences


	E


	

	Ability to motivate and lead a team with sensitivity and enthusiasm


	E
	

	Be able to prioritise, plan and organise tasks


	E
	

	Have the ability to build and support teams


	E
	

	PERSONAL QUALITIES

	Approachable and able to offer effective pastoral care to children and staff with a high level of people skills


	E
	· Application 

      Form 
· Presentation
· Reference



	Have effective communication skills, both verbal and written
	E
	

	Recognise when to ask for advice and support and be prepared to do so


	E
	

	Have a positive and high-profile presence which children respond to 


	E


	

	Has integrity and honesty
	E
	

	COMMUNITY INVOLVEMENT

	Recognise and value the contributions of all staff, children, families, community and governors to the success of the school


	E
	· Application 

Form
· Interview

· Reference



	Work closely with the governing body
	E
	

	Work closely with the Parish Priest, Diocese and church community


	E
	

	Be proactive and diplomatic in dealing with parents
	E
	

	Committed to working with cluster schools and joint working
	E
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