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FOXWOOD
ACADEMY




Role:

Foxwood Academy, Assistant Headteacher & SENCO
Location:
Foxwood Academy, Derby Road, Bramcote, Nottingham NG9 3GF
Salary:

L8-L12 £56,082 - £61,882
GENERAL INFORMATION

The following information is provided to assist staff joining the White Hills Park Trust to understand and appreciate the work, content of the post and the role they are to play in the organisation. Whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail. Broad headings have been used which assume all the usual associated routines.
Purpose 

To carry out professional duties of a teacher other than a headteacher, as described in Part X11 of the Academy Teacher’s Pay and Conditions Document, including those duties particularly assigned to him/her by the Headteacher. 

Main Activities: 

· To assist the Headteacher in the leadership and management of the Academy and in all aspects of Academy improvement, including taking responsibility for the Academy in the absence of the Head or Deputy Headteacher. 

· To take full responsibility for leadership of safeguarding, behaviour, wellbeing and personal development (including therapy)  across the Academy.  
· To carry out teaching duties, as required, in accordance with the Academy’s schemes of learning and the Foxwood Curriculum. 

Specific Responsibilities 

LEADERSHIP AND MANAGEMENT 

To assist the Headteacher in the shaping and delivery of our vision. To set out very high expectations for safeguarding, behaviour, wellbeing and personal development.  
 

· To play a significant role in setting aims and objectives for the Academy Improvement Plan along with the Headteacher, Governors and other Senior Staff. To take responsibility for developing and monitoring policy and practice as laid down in the Academy Improvement Plan, and in agreement with the Headteacher.  

· To run and have oversite of the Academy Safeguarding Team, dealing with child protection issues to ensure that concerns are promptly dealt with and cases appropriately referred.  This includes the review of policies, procedures and training. 

· To inspire, motivate, nurture and influence staff and pupils, taking a leading role in maintaining the highest standards of teaching, learning and pupil discipline. 

· To provide an excellent role model for all members of staff and pupils in all aspects of Academy life. To be an exemplar of all Academy policies and practices. To actively promote the aims of the Academy. To offer guidance and support to colleagues. 
· To play a significant role in improving the involvement of parents, carers and the community in the life of the Academy. 

· To provide effective leadership and management to a team/teams of staff as agreed with the Headteacher. 

· To contribute to the Academy’s continuing professional development programme, including delivering INSET training and working with individuals and teams in a variety of professional development and mentoring activities. 

· To contribute to the development of curriculum provision to support SEMH & well-being for staff and pupils. 

· To assist the Headteacher in Academy self-review and evaluation and in the effective planning and management of Academy resources to secure improvements. 

· To provide guidance and support to students and volunteers in Academy. 

· To assist the Headteacher in all aspects of the day to day administration and organisation of the Academy, as agreed with the Headteacher. 

· To participate in recruitment and selection, as agreed with the Headteacher. 

· To deputise for the Headteacher or Deputy Head in the event of absence or unavailability, by carrying out leadership and management tasks in accordance with Academy policy and procedure. 

 

BEHAVIOUR, ATTITUDES, PERSONAL WELL-BEING AND DEVELOPMENT 

· To be the Academy Designated Safeguarding Lead (DSL) and oversee ADSLs, policy and procedure. To ensure that staff are appropriately trained and to assist in the maintenance of staff CPD records.  

· To carry out teaching duties, as agreed with the Headteacher, providing a model of excellence for colleagues.  

· To provide leadership and support for colleagues, with regards to behaviour and attitudes including: 

· Ensuring children and young people behave consistently and positively with high levels of respect for others.  

· Ensure that Pupils consistently have highly positive attitudes and commitment to their education and are persistent in the face of difficulties.  

· Maintaining a positive learning environment. Ensuring that children and young people are safe, feel safe, behave consistently well and have consistently positive attitudes to their education 

· Monitoring and leading behaviour, anti-bullying, aggression, discrimination and derogatory language 

· Ensuring that relationships among pupils and staff reflect a positive and respectful culture; pupils are safe and they feel safe. 

· To undertake a significant role in maintaining a high standard of pupil’s behaviour and discipline, within the framework of the Academy behaviour policy and supporting other staff as necessary. 

· To liaise effectively with parents and carers and to ensure good relationships between Academy and home in order to improve learning, wellbeing and personal development.  

· To manage the therapy team and meet provision as required.

 

OTHER DUTIES AND RESPONSIBILITIES 

· To attend daily and weekly meetings, in accordance with Academy policy and to lead such meetings as required. 

· To take whole Academy assemblies and to support other staff with assemblies. 

· To prepare and present reports, as required to, e.g. governors, LA officers, parents, outside agencies. 

· To attend occasional meetings during evening hours, at weekends or in Academy holidays, as required. 

· To comply with the Academy Health and Safety policy and undertake risk assessments as appropriate. 

· To undertake any other duties which are reasonably assigned to you commensurate with the level of the post. 

 

KEY ORGANISATIONAL OBJECTIVES 

 

The Post holder will contribute to the Academy’s objectives in service delivery by: 

 

· Ensuring compliance with Data Protection legislation.
· At all times operating within the Academy Equal Opportunities framework. 

· Commitment and contribution to improving standards for pupils as appropriate. 

· Contributing to the maintenance of a caring and stimulating environment for pupils 

 

Reporting to: 

· Headteacher.
Responsible for:

· Class teachers.
To co-operate with:
· All colleagues in all teams.
· Parents, carers, and the local community.
Disclosure:
· Clear and current Enhanced DBS check

Core duties and key responsibilities:
Teaching and Managing Pupil Learning 

· Carry out the professional duties of a teacher as set out in the School Teachers’ Pay and Conditions document and the DfE 2013 Teachers’ Standards Framework. 

· Act as a role model by providing inspirational and creative teaching which secures high standards of learning, behaviour and motivation. 

· Play a significant role in creating and maintaining a climate which promotes and secures outstanding teaching and effective learning, high standards of achievement and good behaviour throughout the phase. 

· Implement the curriculum and its assessment; monitor and evaluate practice in order to identify and act on areas for improvement. 

· Help to create and implement positive strategies to celebrate diversity and to promote inclusion for all pupils. 

· Assist in ensuring that pupils in the phase develop study skills in order to learn more effectively and with increasing independence. 

· Be an outstanding classroom teacher and be able to demonstrate model lessons to staff, Governors and other stakeholders when required. 

Teaching and Learning 

· Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through effective teaching. 

· To be responsible to the Headteacher for co-ordinating the work of the Phase supporting and advising where appropriate. 

· Support subject leaders in the development and implementation of curricular initiatives. 

· To monitor the quality of teaching and learning in the phase, in line with the academy policy.  This may include lesson observations, monitoring of short and medium term planning and scrutiny of pupils work. 

· To review long term planning in the phase to ensure coverage, progression and a range of learning experiences across the phase. 

· To liaise with other phase leaders to monitor and promote effective transition arrangements to ensure continuity and progression for all pupils. 

Pupil Achievement 

· Play a significant role in making explicit to staff, pupils, parents and the wider community the school’s high expectations in all areas and for all pupils. 

· Ensure that resources are dedicated to ensuring the highest standards of achievement for all pupils in the phase. 

· Monitor teacher and pupil performance in the phase, in partnership with the Assessment Co-ordinator, and produce findings, reports and recommendations for the Headteacher and Senior Leadership Team. 

Managing Own Performance and Development 

· Use effective ICT skills for teaching/learning and management. 

· Prioritise and manage own time effectively, particularly in relation to balancing the demands of teaching with commitment to school leadership. 

· Work under pressure and to deadlines. 

· Keep up to date with current educational development and ensure that Foxwood Academy is at the forefront of current practice. 

Managing and Developing Staff and other Adults 

· Lead Key Stage meetings, ensuring equality of opportunity for all staff to contribute, and to report back to the Senior Leadership Team. 

· Carry out appraisals of a number of staff across the academy. 

· Motivate and support staff to carry out their respective roles to the highest standards. 

· Ensure that constructive working relationships are formed between phases. 

· Contribute to the professional development of staff through example, induction, mentoring and leading INSET training where appropriate and relevant. 

Managing Resources 

· Assist the Senior Leadership Team in the process of recruiting staff of the highest quality for the whole Academy. 

· Assist the Senior Leadership Team in setting appropriate priorities for expenditure and allocation of funds to ensure effective resources for the phase. 

· Manage, monitor and review the range, quality, quantity and use of all available resources and the environment, in order to improve pupils’ achievements, ensure efficiency and secure value for money. 

Relations with Parents and the Wider Community 

· Actively seek opportunities to develop effective relationships with the Community in order to extend the curriculum and enhance teaching and learning in the phase. 

· Create and maintain an effective partnership with parents of pupils in the phase in order to support and improve pupils’ achievement and personal development. 

· Ensure that parents and pupils are well-informed about all relevant matters. 

· Lead information meetings for parents and contribute to Governors’ meetings on any relevant phase issues when appropriate. 

The job description may be subject to amendment or modification, should circumstances change, but any changes will be discussed with you in the first instance. 

In addition to the duties specified you may be asked to undertake any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific cases. 

The job description does not form part of the contract of employment.
Signed ______________________  
Date ________________________
