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Job Description for Assistant Headteacher (SENCO/SEND Unit and Inclusion Lead)

	JOB DESCRIPTION


	Core Purpose


	The Assistant Headteacher will play a pivotal role in supporting the Headteacher and Senior Leadership Team (SLT) in providing strategic direction, leadership and management of the school, with a particular focus on SEND and Inclusion.

The postholder will lead and develop the SEND Unit, The Nest @ Barden, and the Inclusion Provision, Pipits, ensuring high-quality provision, strong outcomes and an inclusive ethos where every child is supported to thrive. The role includes acting as SENCO for The Nest along with contributing to whole-school improvement, strengthening links between specialist and mainstream provision, and championing inclusive practice across the school. There is a teaching commitment of 50%.

	General Duties and responsibilities

	Leadership and Management
	· Provide dynamic, strategic leadership for SEND and Inclusion, ensuring consistency, collaboration and high expectations.

· Lead, motivate and support staff working within The Nest and Pipits, promoting professional development and setting high standards of performance.

· Model exemplary leadership, demonstrating integrity, empathy, resilience and a strong moral purpose aligned with the school’s values.

· Contribute to whole-school development planning and improvement initiatives, ensuring SEND and inclusion priorities are embedded within the School Improvement Plan.

· Collaborate with the senior leadership team to ensure a consistent and effective approach to policies, procedures and inclusive practice.

· Undertake performance management responsibilities, including appraisals, observations (where appropriate) and professional feedback.

· Embed a positive, collaborative, professional and respectful team culture through clear communication and supportive leadership.

· Actively participate in SLT meetings and contribute to strategic decision-making.

	SEND and Inclusion Leadership
	· Lead the strategic development and day-to-day management of The Nest @ Barden.

· Lead and oversee the Inclusion Provision, Pipits, ensuring high-quality, well-planned support for pupils with additional needs.

· Act as the Special Educational Needs Coordinator (SENCO) for The Nest, providing strategic leadership and oversight of SEND identification, assessment, provision and review across the unit.

· Ensure statutory SEND duties are met in line with the SEND Code of Practice, including the effective management, review and quality assurance of Education, Health and Care Plans (EHCPs).

· Ensure provision is informed by evidence-based practice and reflects current SEND legislation and guidance.

· Monitor and evaluate pupil progress (including annual reviews) using academic, social, emotional and developmental measures.

· Lead and coordinate SEND processes across the unit, including consultations, annual reviews and liaison with the local authority and external professionals.

· Ensure EHCP outcomes are effectively planned for, implemented and reviewed. 

· Work closely with the main school SENCO, teachers, support staff and external agencies to secure the best possible outcomes for pupils.

· Strengthen effective links between the SEND Unit, inclusion provision and mainstream classes to ensure inclusion is embedded across the school.

· Contribute to reporting on SEND and inclusion outcomes to the Headteacher, SLT and Governors.
· Keep up to date with national and local SEND policies, research and best practices to inform provision.

	Curriculum & Teaching and Learning
	· Develop and implement a specialist curriculum tailored to the needs of pupils with SCIN, ensuring it is broad, engaging and accessible.

· Ensure high-quality teaching and learning within The Nest and inclusion provision, supporting staff to implement specialist and adaptive approaches.

· Monitor the quality of teaching and learning, providing coaching, mentoring and targeted CPD.

· Support the development of inclusive curriculum approaches that enable pupils to access learning alongside their peers where appropriate.

· Use assessment information to track pupil progress, identify barriers to learning and inform targeted interventions.

· Promote communication development through structured interventions (e.g. PECS and Communication Snack)

· Promote reflective practice and the sharing of effective SEND and inclusion strategies across the whole school.

	Parent and Community Engagement

	· Develop strong relationships with parents and carers, ensuring they are fully informed and involved in their child’s progress and provision.

· Work in partnership with external professionals (e.g. speech and language therapists, occupational therapists, educational psychologists) to enhance provision.

· Provide workshops and training for parents on strategies to support pupils with SCIN.

· Advocate for inclusive practices, ensuring that the wider school community understands and supports the needs of pupils within the unit.

	Supporting the Main School (In-reach)
	· Deliver CPD and training sessions for mainstream staff on effective strategies to support pupils with SCIN.

· Offer coaching and mentoring to teachers and support staff to improve inclusive classroom practices.

· Support mainstream staff in differentiation and adaptive teaching to meet the needs of pupils with social communication difficulties.

· Collaborate with class teachers to provide advice, strategies and in-class support where required.

· Lead whole-school initiatives that promote inclusive classroom strategies and an understanding of neurodiversity.


	Professional Responsibilities
	· Hold the National Award for SEN Coordination (NASENCO) or The NPQ for SENCOs or be willing to undertake and complete the qualification within two years of appointment.

· Keep up to date with national and local SEND policies, research and best practice.

· Ensure safeguarding and pupil welfare are paramount and consistently applied across SEND and inclusion provision.

· Act as a positive ambassador for the school, upholding its values and ethos at all times.

	Wider Contribution

	· Contribute to the wider life of the school, promoting a culture of collaboration, inclusion and mutual respect.

· Establish strong partnerships with parents, carers, external professionals and the wider community.

· Support whole-school events, enrichment activities and initiatives.

·  Work with the Headteacher and SLT to drive continuous school improvement.
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