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Person Specification for Assistant Headteacher (SENCO/SEND Unit and Inclusion Lead)

	JOB TITLE
	Grade
	DIRECTORATE
	LOCATION

	ASSISTANT HEADTEACHER (SENCO/SEND Unit and Inclusion Lead)
	L5-9
	Children’s Services
	Barden Primary School



NOTE TO APPLICANTS
Whilst all points on the specification are important and should be met, those marked essential are the key requirements.  You should pay particular attention to these points and provide evidence of meeting them; failure to do so may mean that you will not be invited for interview.
																		
	CRITERIA
	NECESSARY REQUIREMENTS
	Essential/
Desirable
	* M.O.A.

	Education & Qualifications

	· Qualified Teacher Status 
· Degree
· National Professional Qualification (NPQ) for SENCOs or National Award for Special Educational Needs Coordination (NASENCo) or a clear commitment to undertake and complete the qualification within two years of appointment. 
· NPQ or further leadership qualification relevant to leadership, SEND or inclusion 
	E
E
E


D

	A/I
A/I
A/I


A/I


	Professional Development
	· Evidence of appropriate professional development for the role of Assistant Headteacher
· Up to date safeguarding training and knowledge of legislation for the protection of young people
· Evidence of continuing professional development relevant to leadership, SEND and inclusion.
	E
E


E
	A/I
A/I


A/I

	School Leadership and Management Experience

	· Successful experience as a senior or middle leader in a primary school and a desire to develop further as a primary leader 
· Evidence of direct involvement in whole school self- evaluation and school improvement strategies 
· Experience of line management of staff 
· To have successfully led whole school initiatives which have embedded and secured positive outcomes.
· Successful experience of leading one or more curriculum areas
· To have had responsibility for policy development and implementation 
· To have had experience of and the ability to effectively support other staff with their professional development across the primary range (e.g. peer support, mentoring, coaching, delivering training) 
· Experience of working effectively within staff teams 
· Work positively with parents and carers
· To demonstrate an awareness of current national education policy
	E

E

E
E

E
E

E


E
E
E
	A/I

A/I

A/I
A/I

A/I
A/I

A/I


A/I
A/I
A/I


	Knowledge & Experience of teaching

	· Proven excellence in teaching pupils within the primary phase
· Thorough knowledge of teaching and learning across all 3 Key Stages in the primary phase.
· Secure understanding of assessment strategies, data analysis and the use of assessment to maximise achievement.  
· Experience of working with pupils with SEND, including those with complex needs.
· Evidence of successfully promoting inclusion to meet the needs of all pupils
· A commitment to addressing equality and diversity positively, sensitively and appropriately.
· A sound knowledge and understanding of the SEN code of practice
	E
E

E

E
E
E

E
	A/I
A/I

A/I

A/I
A/I
A/I

A/I

	Professional Attributes

	· Ability to demonstrate unconditional positive regard for everybody and use this to build strong and effective relationships.
· An ability to communicate effectively, both orally and in writing, with a range of audiences
· To be a leader of learning demonstrating, promoting and encouraging outstanding classroom practice
· Have a good commitment to sustaining regular attendance at work
· A commitment to professional development for self and others.
· A desire to further develop as a primary leader
· Ability to support, develop and promote the unique ethos, vision and values of Barden Primary School
· Ability to motivate adults and children effectively to achieve the very best outcomes for all

	E

E


E

E
E

E
E

E
	A/I

A/I

A/I

A/I
A/I

A/I
A/I
A/I


	Personal Qualities

	· A passion for raising aspirations across our Barden family
· Excellent interpersonal skills
· To be hardworking, ambitious and dynamic with a passion for achieving excellence
· Be committed to working with a high level of integrity and professionalism
· Excellent organisational skills and the ability to prioritise tasks, make decisions and manage time effectively
· To demonstrate empathy and understanding of the wide-ranging pastoral needs of pupils
· Ability to build and maintain good relationships with colleagues, parents and members of the wider school community
· The ability to perform effectively and maintain a positive influence under pressure
· Be aware of their own strengths and areas for development and listen to, and reflect constructively and act upon as appropriate, feedback from others

	E
E
E

E

E
E

E
E
	A/I
A/I
A/I

A/I

A/I
A/I

A/I
A/I


	Safeguarding
	· Displays commitment to the protection and safeguarding of children and young people
· The ability to form and maintain appropriate relationships and personal boundaries with young people
· Has up to date knowledge and understanding of relevant legislation and guidance in relation to working with and protection of children and young people
· Will co-operate and work with relevant agencies to protect young people

	E

E

E

E
	A/I

A/I

A/I

A/I


	Confidential References and Reports
	· Positive recommendation from all referees, including current employer

	E
	

	Application Form and Supporting Statement
	· The form must be fully completed, error free and legible. The supporting statement should be related to the specific post and no longer than 2 sides of A4 with a font size of point 11.
	E
	A
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