
Person Specification –  Assistant Headteacher SENDCO

Part A: Application Stage
The following criteria (experience, skills and qualifications) will be used to short-list at the application stage:

Essential
	1. 
	Hold the National Award for SEN Coordination (NASENCO) or achieve this award within a year of appointment  

	2. 
	Experience as a SENDCo for a minimum of 2 years, to enable working strategically as part of SLT to develop provision for SEND pupils at Byker Primary School

	3. 
	Experience as a Primary class teacher with secure judgements of good and outstanding teaching across a range of age groups

	4. 
	Knowledge of what contributes to Quality First Teaching 

	5. 
	Evidence of on-going professional development; attendance on courses, INSET, action research personnel study in a wide range of SEND 

	6. 
	Experience of successful leadership and management within a school or other educational setting including target setting and monitoring the quality of provision

	7. 
	Excellent written and oral communication skills

	8. 
	Experience in working directly with and developing successful strategies for pupils with challenging behaviour

	9. 
	Evidence of ensuring excellent progress for pupils through planned interventions for pupils with a wide range of SEN 

	10. 
	Experience of contribution to multi-agency, pupil review and EHCP meetings



Desirable
	10
	Higher degree qualification, postgraduate courses

	11
	Excellent and up to date knowledge of IT

	12
	Experience of leading the development of a variety of types of pupil provision 



Part B: Assessment Stage
Items (insert any relevant numbers e.g. 1, 3 and 8) of the application stage criteria and the criteria below will be further explored at the assessment stage:

Essential
	13
	Knowledge of a range of interventions to support SEND pupils

	14
	Knowledge of relevant legislation - in particular of the SEN Code of Practice, equal opportunities and disability discrimination legislation and how these apply to pupils with Statements as well as those without

	15
	Excellent presentation, inter-personal, time and task management skills

	16
	Ability to use effective time management and prioritising multiple projects 

	17
	Ability to use data effectively in setting target and creating pupil analysis

	18
	Appropriate behaviour and attitude towards safeguarding and promoting the welfare of children and young people including: 
· motivation to work with children and young people
· ability to form and maintain appropriate relationships and personal boundaries with children and young people 
· emotional resilience in working with challenging behaviours
· attitude to use of authority and maintaining discipline.

	
	No disclosure about criminal convictions or safeguarding concern that makes applicant unsuitable for this post.



Desirable
	19
	Understanding the needs of pupils, parents/ carers, schools and the difficulties that they can face

	20
	Understanding the importance of pupil’s emotional wellbeing



The following methods of assessment will be used:

	Method
	

	Interview
	Yes

	Lesson Observation
	Yes

	Presentation
	Yes

	Timed task
	Yes



Part C: Additional Requirements
The following criteria must be judged as satisfactory when pre-employment checks are completed:

	1
	Enhanced Certificate of Disclosure from the Disclosure & Barring Service

	2
	Additional criminal record checks if applicant has lived/worked outside the UK

	3
	Barred list check – children

	4
	Medical clearance

	5
	QTS status - For qualified teachers only

	6
	Two references from current and previous employers (or education establishment if applicant not in employment)

	7
	Prohibition Check – For qualified teachers / undertaking teaching work

	8
	Right to work in the UK



