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Dear Candidate 
 
Welcome to Kingswinford Academy:  an 
excellent school striving for all of our community 
to ‘Be Extraordinary’. We pride ourselves in 
being one of the very best schools in our area, 
whilst remaining very much at the heart of our 
community. 
 
Since joining the Windsor Academy Trust in 
November 2016, the school has gone from 
strength to strength with exam results climbing 
rapidly each year:  the range and extent of wider 
experiences growing exponentially; and site and 
facilities being revamped, developed and 
expanded. 
 
We are rightly proud of the incredible work of our 
students, staff and whole community in making 
this a truly exceptional place for young people to 
learn, grow and develop. 
 
At Kingswinford we believe that all students in 
our community deserve the very best start in life 
and our excellent team of staff strive daily to 
make sure that they have the very best 
opportunity to do just that.  For many years we 
have had a strong reputation for achieving high 
academic standards and for ensuring our 
students can be happy and safe. 
 
Staff at Kingswinford Academy, and across 
Windsor Academy Trust, benefit from 
exceptional career development opportunities 
and collaboration with staff from across our 
family of nine primary and secondary schools.  
We care deeply about the wellbeing of our staff, 
as well as our students, and ensure that staff are 
able to feel valued, respected, and supported; 
that staff enjoy their time at Kingswinford; and 
that staff are able to balance the commitment to 
education alongside their home life. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Our last Ofsted inspection was extremely 
successful and Kingswinford Academy was 
judged as a ‘Good School’.  However, we are 
not content with just being ‘Good’ and will 
continually strive to improve and make the lives 
of the young people of Kingswinford better and 
brighter year on year. 
 
Windsor Academy Trust is one of the country’s 
most innovative and progressive Trusts, 
deliberately putting teaching and student 
experience at the very centre of all of our 
development work. 
 
The success of this approach is clear and 
ensures that we have the capacity to grow and 
improve long into the future.  Our collaboration 
with the Trust makes us an employer of choice 
in the region and ensures we give our students 
the best experience possible. 
 
Yours Sincerely  
 
 

 
 
Ian Moreton 
Headteacher 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
  



 



 
 
 

 
 

 

 
 

 

 

  

Job title Assistant Headteacher – SENDCo / Inclusion   

Responsible for  

Responsible to Headteacher 

General Duties 

Carry out “the duties of a school teacher” as set out in the Conditions of Service for School 
Teachers in England and Wales.  Fulfil the role of subject teacher and Form Tutor as 
appropriate. 
 

To do other reasonable tasks as laid down in the School Teacher Pay & Conditions 
document and as required from time to time at the discretion of the Headteacher 
 

Kingswinford Academy is committed to safeguarding and promoting the welfare of children 
and expects all staff and volunteers to share this commitment.  This post is subject to an 
enhanced criminal records check. 
 

Overall Responsibilities: 
To contribute to the overall leadership of the school and to be the school Inclusion / SEND 
Coordinator (SENDCo).  
 

Specific Duties: 
• To be the school Inclusion / SEND Coordinator.  
• To lead on the development of strategy and ensure effective implementation 

to improve the outcomes of SEND. 
• To train as a Deputy Designated Safeguarding Lead. 
• To lead on supporting the medical needs of students across school. 
• To develop a system to monitor progress rigorously and regularly of 

safeguarding SEND. 
• To plan and implement a wide range of interventions and measure the impact 

of these for SEND. 
• To keep up to date with national strategic developments in SEND and share 

with stakeholders. 
• Identify best practice locally, regionally and nationally and reflect this in new 

strategy. 
• To lead on the development of staff training to improve practice in the 

classroom to accelerate the progress of SEND. 
• To report back to Governors and Leadership Team on impact of strategy and 

ensure the school’s statutory responsibilities in terms of SEND are met. 
• To be responsible for Quality Assurance of SEND. 
• To ensure the effective deployment of Teaching Assistants and Learning 

Mentors. 
• To conduct an annual review of SEND in line with the School Faculty Review 

process. 
• To lead on equal opportunities across the school. 

 

To undertake all duties and attendance at school events in line with the expectation of 
being a member of the School Leadership Team. 
 

• To lead on equal opportunities across the school. 
 

To undertake all duties and attendance at school events in line with the expectation of 
being a member of the School Leadership Team. 
 

General 
• Contribute to the overall ethos/aims of the academy  
• Participate in training, other learning activities and performance development as 

required. 
• Attend and participate in relevant meetings as required. 
• The post holder is required to be aware of and comply with policies and procedures 

relating to child protection, equal opportunities, health and safety, security, 
confidentiality and data protection, reporting all concerns to the appropriate person. 

• The post holder has a responsibility to safeguard and promote the welfare of 
children and vulnerable adults during the course of their work.   

• This post requires the post holder to undertake an Enhanced DBS check with the 
barred list check.  

• Evidence of being eligible to work in the UK is a requirement. 
 

 

 

Please note that this is illustrative of the general nature and level of responsibility of the 
work to be undertaken. It is not a comprehensive list of all tasks that the post holder will 
carry out.  The post holder may be required to undertake other duties that may be 
required from time to time within the general scope of the post. 
 

This job description may be amended at any time in consultation with the post holder. 
 



  

 

Person Specification – Assistant Headteacher- SENDCo / 
Inclusion 

 

ATTRIBUTES   

Qualifications • Degree or equivalent. 
• SENCO qualification (or currently undertaking) 
• Qualified teacher status 
• Evidence of continuing professional development  
• Degree at 2:1 or above 

E 

E 

E 

E 

D 

Work related 
experience / 
Specialist 
knowledge 

• Thorough knowledge of SEND 
• Good understanding of pedagogy 
• Commitment to being involved in the wider life of school 

through participation in extra-curricular activities 
• Demonstrates commitment to the protection and 

safeguarding of children  
• Willing to undertake DSL training  
• Experience of effective liaison with a range of outside 

agencies 
• Knowledge and understanding of current developments and 

best practice in SEN legislation and all aspects of inclusion 
and pastoral care.  

• Knowledge of a range and types of interventions available 

E 

E 

E 

 

E 

 

E 

E 

 
E 

 

E 

Aptitudes, skills 
and abilities 

• Enjoys working with young people 
• Commitment and enthusiasm for teaching/SENDCo  
• Able to engage, enthuse and motivate students of all 

abilities 
• Maintains high professional standards 
• Ability to identify own training needs and willingness to 

participate in training and development opportunities. 
• Able to support and improve outcomes for a range of 

diverse special educational needs 
• Able to train and support teachers to deliver appropriate 

interventions to improve outcomes for all 
• Able to manage effectively SEND provision throughout the 

school, including medical needs  
• Able to lead and manage people to work effectively, both 

individually and in teams  
• Able to promote a welcoming, inclusive and fully supportive 

learning environment 
• Comply with Trust’s commitment to the protection and 

safeguarding of children. 

E 

E 

E 

E 

E 

 

E 

E 

 

E 

 

E 

 

E 

 

E 

 

E 

Other  • Kingswinford Academy is committed to safeguarding and 
promoting the welfare of children and expects all staff and 
volunteers to share this commitment.  This post is subject to 
an enhanced DBS check with barred list check. Evidence of 
the right to work in the UK. 

E  

E – Essential  D - Desirable 

 

 

 

 



 
  

The closing date for completed applications is 17th 
April 2023 at 12pm 
 

• Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

• For more information about this position, or to have a 
confidential discussion about the role, please contact Helen 
Knowles, 
hknowles@kingswinford.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

  

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

  



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 

 

mailto:info@windsoracademytrust.org.uk

