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PARKFIELD PRIMARY SCHOOL

ASSISTANT HEADTEACHER (SENDCO) PERSON SPECIFICATION
	Specification
	Essential
	Desirable
	Evidence

	1.  Qualifications 
	· Qualified teacher status

· National Award for SEN Co-ordination, or a willingness to complete it within 3 years of appointment

· Degree


	· Evidence of further professional study
	Application form

	2.   Experience
	· Substantial experience as a class teacher in a primary school that can evidence positive impact

· Understanding and awareness of current educational developments and implications of relevant education legislation 

· Experience of working with complex SEND children and their families
	· Experience as a successful serving middle or senior leader in the primary sector

· Experience as a SENDCO

· Experience in more than one primary setting
	Application form 

	3. Skills and Knowledge
	· Sound knowledge of the SEND Code of Practice

· Understanding of ‘quality first’ teaching and effective intervention strategies

· Ability to plan, implement and evaluate interventions

· Proficient in data analysis and using data to inform planning

· Effective communication and interpersonal skills

· Strong record-keeping and ICT skills

· Ability to influence, negotiate and build effective relationships
	· Experience of writing documents linked to SEND (e.g. EHCP applications, consultations)
	Application form and interview

	4.  Teaching and 

  Learning  


	· Consistently good or outstanding classroom practice

· Evidence of positive impact on pupil outcomes

· Ability to identify and develop high-quality teaching and learning in others

· Commitment to a positive learning environment

· Strong behaviour management understanding and skills
	· Experience teaching across all primary phases

· Experience using data to drive pupil achievement

· Experience supporting pupils with complex needs in a nurture-based setting

· Experience supporting and developing other staff
	Application form and interview

	5. Leadership and 

     Management
	· Ability to communicate a clear vision, especially for SEND provision
· Proven record of leading successful change
· Strong leadership skills valuing all stakeholders
· Effective use of ICT for leadership and curriculum
· Ability to challenge and support colleagues
· Experience leading INSET
· Commitment to ongoing professional development
· Knowledge of safeguarding
· Ability to motivate and inspire teams
	· Experience leading a whole-school strategy to improve standards, particularly in SEND
	Application form and interview



	5.  Personal Qualities
	· Commitment to high standards and continuing improvement

· An understanding and commitment to equality and inclusion principles and practice

· Awareness and understanding of transition issues 

· High expectations of pupil attainment,  personal development and conduct

· Ability to communicate effectively both orally and in writing with a wide range of audiences
· Ability to work on own initiative, prioritising and managing time effectively
· Confidence, enthusiasm and resilience

· The ability to maintain a good sense of humour
· Ability to meet deadlines set 
	
	Application form and interview

	6.   Community and stakeholders
	· Ability to work with and gain the support of external agencies 

· Ability to gain the confidence and support of parents and wider community

· Commitment to working in partnership with governors 
	
	Application form and interview
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