
       

ATAM Academy Person Specification 
Assistant Headteacher SENDCo 

This acts as selection criteria and gives an outline of the types of person and the characteristics 
required to do the job. 
 
Essential (E):  without which candidate would be rejected 
Desirable (D): useful for choosing between two good candidates. 
 
Please make sure, when completing your application form, you give clear examples of how you meet the 
essential and desirable criteria. 
 

Attributes Essential How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Desirable How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Qualifications  Honours Degree or 
Equivalent Qualified 
Teacher Status 

 Qualified to teach and 
work in the UK 

 

A 
A 

 Evidence of 
further 
professional 
development or 
other 
qualifications 

 National Award 
in Special 
Educational 
Needs  
Co-ordination 

A 

    

Professional 
Experience 

 Working with and caring 
for pupils with SEND 

A, I, R  Experience of 
coaching and 
mentoring 

A, I, R 

 Significant and successful 
management 
responsibility  

A, I, R  Experience of 
working with 
and engaging 
the involvement 
of  

A, I, R 

 Proven track record of 
successful leadership of a 
whole school 
responsibility 

A, I, R external 
partners, 
parents 
and the wider 
community 

 

 Successful experience of 
raising achievement 

A, I, R   

 Responsibility for 
developing, monitoring 
and evaluating aspects 
SEND 

A, I, R   

  



Attributes Essential How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Desirable How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Professional 
Experience 
(continued) 

 Evidence of monitoring, 
evaluating and reviewing 
the performance of 
individuals and teams 
through a robust 
performance management 
system 

A, R   

 Experience of contributing 
to self-evaluation and 
school improvement 

A, R   

 Experience of leading 
training and other staff 
development activities 

A, R   

Knowledge and 
Skills 

 Demonstrate an ability to 
work with pupils and their 
families in a sensitive and 
positive way. 

R  Demonstrate a 
greater 
understanding of 
how pupils with 
SEND develop. 

A,I 

 Demonstrate a sound 
knowledge of the SEND 
Code of Practice and its 
application.  

I  Demonstrate a 
sound 
understanding of 
SEND funding on 
offer. 

A, I 

 Evidence that they have 
experience of behavior 
management techniques 
for groups and individuals 
with SEND.  

A, I  Support EAL pupils. A, I 

 Show that they have a 
good understanding of the 
principles behind school 
improvement, including 
school improvement 
planning, monitoring and 
reviewing progress.   

I   

 Make consistent 
judgements based on 
careful analysis of SEND 
data.  

I, R   

 Communicate in both 
written and verbal mediums 
effectively.   

I   

 Present clearly a wide 
range of specialised 
information to both 
educationalists and non-
educationalists.  

I   

 Demonstrate a proven 
ability to work sensitively 
and effectively with 
colleagues to help them to 
improve their everyday 
classroom practice.  

I   

  



Attributes Essential How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Desirable How Measured 
A – Application 
I – Interview 
Q – Qualification 
R – Reference 

Knowledge 
and Skills 
(continued) 

 Knowledge and 
understanding of 
safeguarding and child 
protection 

A, I   

  
 

  

Personal 
Attributes 

 A calm and caring nature. 

 Excellent verbal and written 
communication skills. 

 Excellent time management 
and organisation skills. 

 A flexible approach towards 
working practices. 

 High expectations of self and 
professional standards. 

 The ability to work as both 
part of a team and 
independently. 

 The ability to maintain 
successful working 
relationships with other 
colleagues. 

 High levels of drive, energy 
and integrity. 

 A commitment to equal 
opportunities and 
empowering others. 

 Committed to promoting high 
quality care of children. 

 Dedicated to promoting their 
professional development. 

 Able to plan and take control 
of situations.  

 Capable of handling a 
demanding workload and 
successfully prioritising work.   

 Professionally assertive and 
clear thinking. 

I, R 
A, I, R 
 
I, R 
 
I, R 
 
A, I, R 
 
A, I, R 
 
 
A, I, R 
 
 
 
A, I, R 
 
A, I, R 
 
 
 
A, I 
 
 
A, I 
 
A, I 
 
 
A, I, R 
 
 
 
I, R 
 

  

    

Equal 
Opportunities 

 Knowledge of and 
commitment to equal 
opportunities issues as they 
relate to education and 
schools 

A, I, R   

 
(A = Application Form, I = Interview, Q = Proof of Qualification or evidence of relevant recent 
experience) 
 
We will consider any reasonable adjustments under the terms of the Equality Act 2010 to enable 
an applicant with a disability (as defined under the Act) to meet the requirements of the post. 
 
Atam Academy is committed to safeguarding children. We believe that children and young people 
should never experience abuse of any kind. We have a responsibility to promote the welfare of all 

children and young people, to keep them safe and to practise in a way that protects them. We 



expect that all staff, volunteers, outside agencies and service providers adhere to our policies and 
share in our commitment to safeguard all children in our care. 


