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Selly Oak Road, Kings Norton, B30 1HW  Tel: 0121 675 1305    Email: enquiry@kngs.co.uk 
www.kngs.co.uk
APPLICATION FOR EMPLOYMENT – TEACHING STAFF
Please complete all sections of the form.  If any section does not apply to you, enter not applicable (n/a).  The completed form should be submitted via email to Denise Wilson, PA to the Headteacher dwilson@kngs.co.uk .  If after 14 days you have not heard from us, please assume you have been unsuccessful with your application.  Thank you for your interest in this post.  
Kings Norton Girls’ School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. Successful applicants will be required to undertake an enhanced DBS check.  It is committed to equal opportunities in employment and positively welcomes your application 

1. POST APPLIED FOR


2. PERSONAL DETAILS

	Surname:
	Forename(s):



	Previous Surname: 



	Preferred Title e.g. MR/MRS/MS/MISS/DR.
	DFE number:


	National insurance number:



	Permanent Address:

Post Code:
	Temporary Address (if any) give dates applicable:

	Telephone number: (Daytime)

Email:
	Telephone number: (Home)




3. CURRENT OR MOST RECENT EMPLOYMENT
	Employer’s Name and Address
	Date of Appointment 
	Post Held (State subject and responsibility)
	Reason for leaving:

	
	
	
	

	Age range of school:

Number on role:
Present Annual Salary:

Additional Allowance Scale:

Full or part time:




4. EMPLOYMENT RECORD

	(a) Teaching and other Related Experience (most recent first and in chronological order)

	School/College
	Age Range
	No on Role
	Post held and scale (include reason for leaving)
	F/T or P/T
	From
	To

	
	
	
	
	
	
	

	(b) Non-Teaching Employment (most recent first and in chronological order)

	Name & Address of Employer
	Post held and Salary (include reason for leaving)
	F/T or P/T
	From
	To

	
	
	
	
	


5. EMPLOYMENT RECORD CONTINUED

	(c) Explain any gaps in your employment record, after age 18, which are not accounted for by academic or professional training or by domestic reasons.

	


6. MEMBERSHIP OF PROFESSIONAL BODIES

	Name of body and date membership commenced 
	Grade/ level of membership (if appropriate)

	
	


7. DETAILS OF FORMAL EDUCATION AND TRAINING

	Dates Attended
	Secondary School(s)

Give address(es)
	Examinations Passed

i.e Level (GCSE, GCE ‘A’) and list subjects
	Grade obtained
	Date gained

	From

	To


	
	
	
	

	Dates Attended
	University, College, Dept. of Education
	Degrees, Diplomas, Certificates obtained
	Class & division awarded
	Date gained

	From
	To


	
	
	
	


8. PROFESSIONAL TRAINING – Please include details of initial training and any relevant Continued Professional Development
	Dates Attended
	Institution attended
	Course title 
	Length of course

	From
	To
	
	
	

	
	
	
	


9. SUBJECTS OFFERED

	MAIN
	SUBSIDIARY

	
	


10. INTERESTS

	


9. SKILLS AND EXPERIENCE: In no more than 1200 words provide relevant information to support your application including how you meet the skills and experiences outlined in the job description and person specification that make you suitable for the advertised post.
	


11. REFERENCES
Two persons to whom a request for a reference may be made which relates to your work experience.  One of these should be your current or most recent employer.  Should you at any time have been known to one of your referees by another name would you please indicate that name.  Safeguarding guidelines look to references being obtained before interview and certainly before confirmation of appointment so it is recommended that objection to referees being contacted is not generally withheld.  Current or previous employers will be asked about disciplinary offences relating to children and any child protection concerns.  
	PRESENT EMPLOYER
	OTHER REFEREE

	Name:

Position:

Address:

Post Code:

Tel number:

Email:
Relationship to you:

It is our policy to apply for references prior to interview. Do you object to this referee being contacted before interview Yes/No
	Name:

Position:

Address:

Post Code:

Tel number:

Email:
Relationship to you:
It is our policy to apply for references prior to interview.  Do you object to this referee being contacted before interview Yes/No


12. ARRANGEMENTS FOR INTERIVEW 
	If you have a disability, please tell us about any adjustments we may need to make to assist you at interview.



13. PRIVACY NOTICE FOR JOB APPLICATIONS

Applicants are referred to the school’s privacy statement for information about the school’s privacy obligations in relation to this application.  This can be found on our website at https://www.kngs.co.uk/wp-content/uploads/2022/05/Privacy-Notice-Job-Applicants-v2-May-2022.docx.pdf Submission of your application form confirms that you have read and understood our privacy notice.  Application forms of unsuccessful candidates will be destroyed after six months following an appointment to the role.  
14. CONFIRMATION 

I hereby certify that all the information given on this form is correct and that all questions related to me have been accurately and fully answered, and that I am in possession of the certificates I claim to hold. I understand that should the information given in this application be incorrect it may result in my application being rejected, or if selected for the position, summary dismissal, and possible referral to the police.

Shortlisted candidates will be sent an additional form to complete which details other declarations and questions relating to safer recruitment.  Applicants can access the school’s Safeguarding and Child Protection Policy here https://www.kngs.co.uk/wp-content/uploads/2023/11/Safeguarding-and-Child-Protection-Policy-SEPTEMBER-2023.pdf 
Signature:

Date: 

_________________________________________________________________________

TEACHING STAFF – MONITORING INFORMATION
Kings Norton Girls’ School is an equal opportunity employer and welcomes applications from all regardless of a person’s ethnicity, gender, disability or sexual orientation.  

In order to help us monitor our Equal Opportunities policy, please provide the following information.  This information will not be used by those involved in selection procedures and is for statistical purposes only.  We accept that you may have already provided some of this information on the application form, but as the monitoring form is used separately, we would be grateful if it could be completed in full.

	JOB TITLE: (of the position for which you are applying)

	GENDER: (please circle)
MALE

FEMALE

	DO YOU CONSIDER YOURSELF TO HAVE A DISABILITY?  (please circle)

YES

NO

(As defined by the Disability Discrimination Act 1995, see notes of guidance)

	I WOULD DESCRIBE MY ETHNIC ORIGIN AS: (please circle)

White British





Any other white background

Irish






Please specify:…………………………………

	Mixed (please circle)

White and Black Caribbean



White and Black African

White and Asian





Any other Mixed background








Please specify:……………………………………

	Asian or Asian British (please circle)

Indian






Pakistani

Bangladeshi





Any other Asian background








Please specify:……………………………………

	Black or Black British (please circle)

Caribbean





African








Any other Black background








Please specify:……………………………………

	Chinese or Other Ethnic Group (please circle)

Chinese






Any Other Ethnic Group








Please specify:……………………………………

	DO YOU HAVE THE RIGHT TO WORK IN THE UK (please delete)?
Yes

No

DO YOU REQUIRE A WORK PERMIT TO WORK IN THE UK?  (Please be prepared to provide evidence of your National Insurance Number)  (please circle)

YES






NO

Please note: Original identification documents verifying your right to work in the UK will be requested, checked and a photocopy will be taken should you attend interview.  If your application is successful and you commence employment, the copy of your identification documents will be retained on file under regulations governed by the Immigration, Asylum and Nationality Act.  We are unable to employ anyone who does not have the right to work in the UK legally.  

Please explain the basis upon which you believe you will be able to live and work in the UK legally on the commencement date of your role:



	HOW DID YOU FIND OUT ABOUT THIS POSITION? (please tick all that apply)
· Times Educational Supplement
· Birmingham City Council jobs page

· Kings Norton Girls’ School website

· Indeed.co.uk

· Department for Education Teaching Vacancies Page

· Other (please detail)

	DECLARATION:  I confirm that the details above are correct and complete.

SIGNED:

DATE:











December 2022


