




















ASSISTANT HEADTEACHER - TEACHING AND LEARNING - INCLUSION

Duties & Responsibilities

_ 6. Strategically leading the Pupil Premium Strategy and Action Plan.
1.To have due regard to own and others’ well-being, health and safety.
_ _ 7.Develop and implement the school’s strategy for inclusion, so that it
2.To ensure that young people’s interests are put first and that young people are integrates with the major objectives of the school development plan and takes

safeguarded at all imes. the provision forward to meet the targets set.

Specific to the role:

8. Ensuring an excellent quality of education is provided to all of our pupils,
including the most disadvantaged and pupils with SEND (working closely

The responsibilities listed below are specific to this role and in addition to the
with the SENDCo Deputy Headteacher for T&L).

core responsibilities identified in the School Teachers’ Pay and Conditions
document. The list is not exhaustive. The requirements of the role may

change over time to enable the developing needs of the school to be met. 9.To support class teachers to assess and identify the needs of any pupils with

barriers to learning, who are at risk of underachieving, for example, those

with SEND, disabilities or EAL.
3.To consistently interpret and evaluate national, local and school data, research and

inspection evidence to inform expectations and teaching methods across the school. 10.To instigate and develop an innovative approach (led by recent research) to
the teaching of those pupils with Pupil premium, Special Educational Needs /
4.To work with subject leads to provide an integrated coherent approach to teaching and Disabilities, pupils with English as an additional language and those who
and learning which ensures that all pupils make sound progress from their starting are subject to child protection procedures, so that all students can achieve
points. their potential.
5.Ensure our curriculum is adapted so that it is coherently sequenced to all pupils’ 11. Contributing to the strategic development of our SEND policy (alongside the
needs, starting points and aspirations for the future. SENDCo & DHT) and provision to raise the achievement of our children with

SEND.
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12.Carrying out the role of SENDCo for shortterm operational needs (in
the absence of the SENDCo & as required) for the school, overseeing,
co-ordinating, advising, liaising and managing day-to-day provision,
procedures and processes related to SENDCo and inclusion.

13.To devise, support and lead whole school INSET/CPD opportunities to
improve teaching. To identify training needs and provide continuing
professional development, when necessary, to colleagues across the
school.

14.To have oversight of the New Teacher Programme so that all new staff
are trained in the ‘Cressex way’.

15. With the Deputy Headteacher (T&L), Director
of Personal Development, Heads of Year, developing and
overseeing structures for supporting metacognitive development in
students.

16.To lead the school’s literacy programme (Writing, Oracy & Reading
Development), incorporating up-to-date national guidance and
research.

17.To lead on the drafting and review of written policies relating to English
across the curriculum.

18.Under the direction of the Deputy Headteacher (T&L), and working alongside
other key staff such as the Head of English, the SENDCo and the Deputy
Headteacher (ARRI), support the raising of standards by ensuring that the
school has accurate systems for identifying students who are in need of
additional English support, and oversee and implement, as necessary, a
range of approaches to secure the best possible progress of students in
literacy.

19.To contribute to the further development and implementation of wholeschool
systems for: tracking students’ development of English (WORD) skills across
the curriculum; identifying students who are in need of additional support in
English; providing effective additional English support to boost students’
progress; and evaluating the impact of the additional English support
provided.

20.To work with parents/carers to increase the quality of the support they
provide to students in improving students’ skills in English.

21.Actively to demonstrate to other teachers ways in which they can improve
their practice (in particular using Instructional Coaching), so that:

teaching that requires improvement becomes consistently good, and

22.To observe teachers and provide developmental feedback to them
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23.To liaise with the other members of the SLT to ensure coherence between
monitoring and evaluation, performance management, staff professional
development, curriculum development, and the outcomes of the
assessment and tracking of students’ progress.

24.To work with Heads of Department to ensure that teachers are setting
homework that supports and complements the work done in lessons and
complies with the agreed homework timetable.

25.To report to the SLT and the governors as required on the development
and impact of actions to improve the quality of teaching and learning in
school.

26.To develop an annual monitoring and evaluation cycle that focuses on the
guality of learning and teaching in the school.

27.To support with monitoring and evaluation activities within the cycle, eg.
lesson observation, student tracking, work scrutiny.

28.To liaise with the other members of the SLT to ensure coherence between
monitoring and evaluation, performance management, staff professional
development, curriculum development, and the outcomes of the
assessment and tracking of students’ progress.

29.Ensure that relevant school documents are updated as required and kept
up to date. This also includes the school website sections

In the general leadership role:

30.To line manage a group of middle leaders and/or a Department, as agreed
with the Headteacher.

31.To liaise proactively with parents/carers, other agencies and the wider
community to promote the best possible outcomes for young people.

32.To contribute to performance management and quality assurance
procedures in line with school policy.

33.To participate in staff recruitment and induction.

34.To contribute to the leadership of staff and students by setting a positive
example in terms of attendance, punctuality, dress and professional
demeanour.

35.To lead assemblies as identified within the assembly rota.

36.To lead duty teams as per the duty rota.

37.To play a full part in the strategic and operational direction of the school by
contributing to planning, staff training, reviews of learning and teaching,

monitoring and evaluation.

38.To take on other responsibilities commensurate with the post as may from
time to time be agreed with the Headteacher.



























