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	Job Description & Person Specification



POST:


Assistant Headteacher: Wellbeing
PAY SCALE:


Leadership Group Scale 11-15 

RESPONSIBLE TO:



Headteacher

JOB DESCRIPTION

Generic senior leadership responsibilities

· To assist the Headteacher in the leadership, management and development of the college

· To be responsible, in collaboration with other senior colleagues for

· college self-evaluation

· the planning, delivering, monitoring and review of the college improvement plan

· preparing for Ofsted inspections

· To attend governors’ meetings and provide governors with information  

· To work with partner middle schools

· To represent the college and liaise with external agencies

· To plan and deliver CPD
· To take assemblies

· To organise and attend parent information and other events outside the college day

· To line manage a number of departments / areas
· To teach an appropriate timetable
· To undertake break, lunchtime and other duties
· To undertake the general responsibilities of a teacher
· To undertake any duties which the Headteacher may from time to time reasonably require

Specific responsibilities

The details below are not exhaustive and may change over time.  

Whole school responsibility for these areas includes drafting policies / procedures and reviewing them annually, presenting to governors, planning and delivering CPD, liaising with outside agencies and partner schools and undertaking training as required in order to keep up to date.
· Designated Safeguarding Lead from September 2024 (working alongside current DSL in 2023-24 in preparation)

· Mental Health Lead
· Line Management of Personal, Social, Health, Careers and Religious Education
· Line Management of SENCO
· Leadership and management of policy and procedures in relation to race, gender, gender identity and other protected characteristics
· Pupil Premium

· Looked after children

· Student voice
· Spiritual, moral, social and cultural development including assemblies
· Alongside the AHT: Pastoral to lead the pastoral team in relation to student safeguarding, mental health and wellbeing.
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PERSON SPECIFICATION

Job Title: Assistant Headteacher
	
	Requirements 
	How will it be measured?

A: Application

I: Interview day process

R: References

	Education and qualifications 
	Good Honours degree  

Qualified Teacher Status


	A 

A


	f anssful leadershipphievement ective Sixth Form teaching and learning strategies














































	A, I, R

A, I, R

A, I , R

A, I, R

A, I, R

A, I, R
	

	Knowledge and understanding
	Good understanding of strategic leadership and management including the process of whole school self-evaluation, planning, review, monitoring and evaluation

Knowledge and understanding of major current developments in education

Up-to-date knowledge and understanding of the Ofsted inspection framework
	I 

I

I

	Teaching and learning
	Excellent teaching

Experience of observing lessons and giving feedback

 
	I, A, R

A

	Skills 
	The ability to lead and contribute to decision-making

 and implementation with drive and enthusiasm

Ability to use and interpret data highly effectively to monitor student progress, identify and address underachievement and raise achievement

The ability to deal with day-to-day issues whilst working on longer term goals

An imaginative approach to problem-solving

Excellent written and spoken communication skills

Excellent administrative skills including confident use of ICT


	A, I, R

A, I, R

A, I, R

I, R

I, R

A, I, R


e ah a p

	plan and lead the delivery of Schemes of Work








































































Resilient, with a positive, optimistic outlook

 
	A, I, R

I, R

 I, R

R

I, R

I, R
	

	Other


	Very good references
	R 

	Special requirements
	This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974. A satisfactory DBS will be required prior to appointment


	DBS
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