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               Bell Farm Primary School
        JOB DESCRIPTION
          Assistant headteacher with responsibility for specialist COIN centre
Salary: Leadership Scale L7 – L11

Reporting to: Headteacher

A. Main purpose
Accountable for the strategic direction and development of agreed areas, under the direction of the headteacher

· Provide senior leadership with overall responsibility for the specialist centre and ensuring excellent integration into and working with the mainstream school in the inclusion strand of the school
· Support strategic development of the school ensuring the best outcomes for all children
· Support the creation and implementation of the school strategic plan

· Have line management responsibility for all centre staff
· Inspire, challenge and motivate others
· Promote effective communication between the centre and the mainstream school including all staff, the leadership team and governors
· Participate in, and influence, school decision making
· Be responsible for providing appropriate CPD for centre and mainstream staff that not only ensures excellent integration for the centre children but upskills all staff in supporting SEND children in the mainstream school

· In conjunction with the inclusion manager of the mainstream school exploit opportunities for the mainstream children to work with the centre children
The post is in addition to those professional responsibilities, which are common to all pre and post threshold class teachers and is in accordance with the current STPCD and other current legislation

B. Leading teaching and learning

· Have a critical understanding of the most effective teaching and learning strategies
· Ensure that all teaching meets the needs outlined in children’s EHCPs
· Be an outstanding role model and demonstrate how to use and adapt a range of teaching and learning strategies to ensure ALL children achieve high standards and make good or better progress than similar learners nationally

· Be an excellent role model and teach one class 50% of the time

· Ensure that the teaching in the centre is excellent and the teachers in the mainstream school provide excellent teaching by adapting the mainstream curriculum to meet the needs of the centre children
· Use local and national data effectively to target for improvement and evaluate attainment and progress

· Have a good understanding of assessment requirements for the curriculum taught and the value of AFL
· Develop an excellent curriculum that meets the needs of all children in the centre
· Contribute to professional development of colleagues through coaching and mentoring
· Demonstrate excellent ability to monitor and evaluate the impact of the schools work and the teaching and learning taking place
· Develop positive and constructive relationships with all members of the school community

C. Specific Functions and Tasks

1. Special Educational Needs and Disabilities (SEND)
i) Strategic Direction and Development

a) Be responsible for reviewing EHCPs and assessing children’s suitability for admission in to the centre
b) Be responsible for developing policies for the specialist centre and ensuring that all policies are adhered to by centre staff
c) Provide advice to the headteacher and governors to ensure objectives of the specialist centre policies are reflected in the school’s strategic plan

d) Analyse and interpret relevant national, local and school data plus research and inspection evidence to inform the specialist centre policies
ii) Provision for Pupils
a) Organise effective management systems to ensure children’s needs are identified and met
b) Manage systems for monitoring and recording the progress made by pupils with SEND towards the achievement of targets
c) Help maintain effective partnerships between parents and staff to promote pupils’ learning; managing the provision of information to parents about targets, achievements and progress
d) Maintain effective liaison with external agencies to provide maximum support for pupils with SEND in the centre
iii) Leading and Managing Staff

a) Co-ordinate and manage work programmes of staff assigned to work with pupils with SEND
b) Participate in appraisal and/or professional development procedures for staff involved in working 
      with pupils with SEND in the centre
c) Organise regular opportunities for specialist teachers, support staff and other teachers to review   

      the needs, progress and targets of pupils with SEND in the centre
d) Co-ordinate the professional development of staff in relation to the effective provision for pupils’   

      SEND and contribute to the support organised for newly qualified teachers

iv) Efficient and Effective Use of Resources

a) Establish resource requirements and priorities for expenditure for SEND centre provision

b) Manage the centre budget allocating resources to meet objectives of the centre children
c) Deploy staff to work with pupils ensuring the most effective, efficient provision

d) Contribute to risk assessments relating to the provision of special educational needs

2. Parents and Community
a) Develop and keep under review the methods by which we seek the views of parents and deal  

     with parental complaints
b) Explore and build relationships with other educational providers of benefit to the school, children 
     and parents

c) Develop opportunities for wider community involvement, including provision of parent learning

d) Monitor and evaluate provision for parental and community involvement

3. Lunchtime Supervision
a) Determine and manage routines and procedures, including staff deployment, to ensure the health and safety of centre children at lunchtime
b) Ensure that lunch staff are full trained and able to support the centre children at lunchtime
4. Safeguarding Children

i) Behaviour and Anti-Bullying

a) Regularly assess training needs of all staff in relation to behaviour management arranging 
        training as appropriate
b) Ensure there is a coherent, appropriately resourced, programme for cente children to develop 
        emotional skills and attitudes that will help them form and maintain constructive relationships 
        with others
c) Maintain appropriate information about pupil behaviour to enable the headteacher and 
        governors to monitor pupil behaviour and report to governors annually on behaviour and

        actions taken to maintain good behaviour
d) Develop and manage procedures so parents can be kept informed of their child’s behaviour
e)     Develop and manage the means for celebrating good behaviour of pupils

ii) Child Protection
a) Act as a Designated Safeguarding Lead (DSL) for the school, maintaining up-to-date information about relevant procedures and practices

b) Maintain good relationships with external agencies who may have a legitimate interest in matters relating to child protection
D. General 

a) Take on any additional responsibilities which might from time to time be determined.
b) Create and maintain positive and supportive relationships with staff, parents and the Friends Association and governors
c) Engage with appropriate training opportunities to promote professional effectiveness in this role
d) In the absence of the headteacher/ deputy head assume the role of school lead in making day to day decisions in conjunction with the other assistant headteachers 
e) Be active in promoting equality of opportunity and inclusion within the school
The Assistant Headteacher will have a teaching commitment and dedicated leadership time will be provided. The post will be reviewed annually.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Appointment to this post will be subject to an enhanced Disclosure and Barring Service (DBS) check and a childcare disqualification check.

 Bell Farm Primary School 
PERSON SPECIFICATION

Assistant headteacher for specialist COIN centre
	Attributes
	Essential 
	Desirable

	Qualifications and experience
	· QTS status & 3 years teaching experience

· Successful experience of developing the skills of colleagues

· Leadership experience in a school

· Successful experience of leading whole school change
· Experience of working with pupils with SEN
· Successful experience as a curriculum leader in a core area
· Experience of working in SEN provision
	· Further qualification or nationally recognised courses undertaken

· Experience of teaching across more than one key stage
· SENCO qualification or willingness to complete

· Experience of leading a specialist centre for children with communication and interaction needs


	Teaching and Learning
	· Talented and outstanding teacher

· Have very high expectations

· Able to cater for the needs of all pupils

· Track record of adding value to pupils learning

· Excellent knowledge of and creative approach to the curriculum

· Outstanding classroom management and organisation skills

· Ability to use ICT creatively to enhance learning
	· Understanding of enquiry based learning approaches

· Good understanding of what constitutes quality teaching and learning



	Leadership and management
	· Commitment to promoting equity, high standards and excellence

· Ability to inspire, challenge and influence the practice of others

· Ability to deal with difficult and critical situations when they arise

· Ability to lead whole school development and change

· Ability to prioritise and plan effectively

· Understanding of school evaluation, planning and monitoring
	· Be aware of good practice and current trends in education.

· Awareness of own strengths and weaknesses



	Personal Qualities
	· A passion for and commitment to education and making a difference

· Excellent communication, organisational and interpersonal skills

· A positive, ‘can do’ attitude

· A successful and reflective professional learner

· Loyal and supportive

· Ability to build positive and constructive relationships
	· Be able to think creatively to anticipate and solve problems

· Be able to work effectively as both a team member and leader




The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Appointment to this post will be subject to an enhanced Disclosure and Barring Service (DBS) check and a childcare disqualification check.
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