
Ashbury Meadow Primary School[image: ]
Rylance Street, Beswick, Manchester, M11 3NA	



Job Description:  Assistant Headteacher with SENDCO responsibility
Salary: L1 to L5
 Hours: Full-time, Fixed Term Contract to 31.8.27 with a view to becoming a permanent role.
Reporting to: Headteacher

Main purpose of role
The Assistant Headteacher with responsibility for SEND, under the direction of the headteacher, will:
· Determine the strategic development of special educational needs & disabilities (SEND) policy and provision in the school, including the school’s Resourced Provisions for Social, Emotional & Mental Health (SEMH) and Communication, Language & Interaction (CLI)
· Be responsible for day-to-day operation of the SEND policy and co-ordination of specific provision to support individual pupils with SEND
· Provide professional guidance to colleagues, working closely with staff, parents and carers, and other agencies

The Assistant Headteacher with responsibility for SEND will be expected to fulfil the responsibilities of a teacher, as set out in the STPCD.

While the Assistant Headteacher with responsibility for SEND will have responsibility for the oversight of provision for pupils with SEN or a disability, class teachers will hold responsibility for the day-to-day education and support of pupils within their classroom.

Duties and responsibilities
Strategic development of SEND policy and provision
· Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision
· Contribute to school self-evaluation, particularly with respect to provision for pupils with SEND
· Make sure the SEND policy is put into practice, and its objectives are reflected in the school improvement plan (SIP)
· Maintain up-to-date knowledge of national and local initiatives that may affect the school’s policy and practice
· Evaluate whether funding is being used effectively, and suggest changes to make use of funding more effective
· Write, review, amend and contribute to policies relating to the role e.g. SEND policy, SEND information report, School inclusion policy

Operation of the SEN policy and co-ordination of provision
· Maintain an accurate SEND register and provision map
· Provide guidance to colleagues on teaching pupils with SEND or a disability, and advise on the graduated approach to SEN support
· Advise colleagues on applying adaptive teaching strategies tailored for individual pupils with SEND
· Support teachers to create and implement Individual Learning Plans, ensuring that they are of a high standard and are reviewed termly.
· Monitor the teaching and learning of SEND pupils across the curriculum, identifying areas of good practice, and supporting staff to improve areas for development
· Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
· Be aware of the provision in the local offer
· Support families to understand and navigate processes for pupils with SEND, such as EHCPs and referrals to other agencies.
· Work with early years providers, other schools, educational psychologists, health and social care professionals and other external agencies 
· Be a key point of contact for external agencies, especially the local authority (LA)
· Evaluate and respond to EHCP consultations and mediations or appeals when required by the local authority
· Work closely with the school Speech & Language Therapists and Educational Psychology to effectively prioritise current caseload and new referrals
· Manage and organise a range of assessment tools in order assess the progress for a variety of different children depending on their needs and developmental levels
· Analyse assessment data for pupils with SEND or a disability and the implications for provision
· Implement and lead intervention groups for pupils with SEND, monitoring and evaluating their effectiveness
· Ensure that the SEND areas of the school website are accurate, maintained and up to date

Support for pupils with SEN or a disability
· Identify a pupil’s SEND needs, working closely with teachers and parents in line with the school’s identification of needs process
· Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness 
· Ensure that there are adequate resources available to meet children’s specific needs, that they are maintained correctly and source new resources as required
· Secure relevant services for the pupil where necessary to identify and meet their needs
· Ensure records are maintained, kept up to date and shared with staff and parents
· Review the education, health and care (EHC) plans at least annually with parents/carers, teachers and the pupil, organising meetings and ensuring that the plans reflect the changing needs of the pupil
· Communicate regularly with parents/carers as required and ensuring that parents receive termly updates and reviews for pupils on the SEND register
· Ensure that if the pupil transfers to another school, all relevant information is conveyed to that school, and support a smooth transition for the pupil
· Promote the pupil’s inclusion in the school community and access to the curriculum, facilities and extra-curricular activities
· Work with the designated teacher for looked-after children (LAC), where a looked-after pupil has SEND needs

Leadership and management
· Play an active role within the senior leadership team (SLT), by working alongside the headteacher and governors to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
· Prepare and review information the governing board is required to publish
· Contribute to the School Improvement Plan and whole-school policy
· Work with phase and subject leaders to ensure that all monitoring across the curriculum reflects the effectiveness of adaptations and provision for pupils with SEND
· Identify training needs for staff and how to meet these needs
· Lead INSET training for staff
· Share procedural information, such as the school’s SEND policy
· Promote an ethos and culture that supports the school’s SEND policy and promotes good outcomes for pupils with SEND
· Assist the Headteacher in the recruitment process for SEND teaching and support staff.
· Lead and manage a team of teaching assistants (TAs) working with pupils with SEND
· Lead and manage the phase leader for the SEMH and CLI resourced provisions
· Lead staff appraisals and produce appraisal reports
· Review staff performance on an ongoing basis


Safeguarding
· Liaise and collaborate with the designated safeguarding lead (DSL) on matters of safeguarding and welfare for pupils with SEND
· Remain alert to the fact that pupils with SEND may be more vulnerable to safeguarding challenges

[bookmark: _Hlk230104778]Other areas of responsibility

To carry out all duties of a school teacher as set out in the current School Teacher’s Pay and Conditions Document.
[bookmark: _GoBack]
The Assistant Headteacher with responsibility for SEND will be required to safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Assistant Headteacher with responsibility for SEND will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher.

Ashbury Meadow Primary School is committed to safeguarding the welfare of children and an enhanced DBS check is required for this post. In addition, digital checks will be part of the recruitment process. 










































		






[bookmark: _heading=h.22tuab9kyl6a]Person Specification:  Deputy Headteacher[image: ]



	Criteria 
	Qualities 
	Essential 
	Desirable 

	Qualifications
and training

	Educated to degree level 
	✔
	

	
	Qualified Teacher Status (QTS)
	✔
	

	
	Evidence of continued professional development at leadership level
	✔
	

	
	Evidence of further research and/or nationally recognised qualifications such as National Professional Qualification for Senior Leadership (NPQSL) or Headship (NPQH)
	
	✔

	Experience
	Significant experience as a primary school leader (e.g. phase leader with whole school responsibility, assistant headteacher, deputy headteacher)
	✔
	

	
	Evidence of successful whole school leadership responsibilities 
	✔
	

	
	Proven track record of raising and sustaining standards of teaching, learning and pupil outcomes, including outcomes for vulnerable pupils
	✔
	

	
	Experience of monitoring, evaluating and improving the quality of teaching and learning 
	✔
	

	
	Significant experience of developing staff through professional development, coaching, mentoring and appraisal
	✔
	

	
	Evidence of implementing best practice approaches to address school improvement priorities 
	✔
	

	
	Experience of successfully developing and leading the whole school curriculum 
	
	✔

	
	Experience of having taught across the key stages within the primary age range
	
	✔

	
	Experience of building effective relationships with parents, carers and external agencies 
	✔
	

	
	Experience of working closely with the governing body
	
	✔

	
	Experience of partnership working with other schools 
	
	✔

	
	Experience of leading whole-school inclusion strategies
	
	✔

	
	Experience of contributing to strategic planning, whole school self-evaluation and policy development 
	
	✔

	Knowledge and Understanding
	Secure knowledge of the Primary National Curriculum and Early Years Statutory Framework 
	✔
	

	
	Secure knowledge and understanding of statutory assessment requirements
	✔
	

	
	Secure understanding of high-quality teaching and learning within the primary phase 
	✔
	

	
	Secure understanding of inclusion and the SEND code of practice  
	✔
	

	
	Strong understanding of the current local and national educational agenda 
	✔
	

	
	Knowledge of current educational research and evidence-informed practice 
	✔
	

	
	Knowledge of statutory requirements relating to safeguarding
	✔
	

	
	Understanding of HR processes within a school (e.g. staff attendance management, capability)
	
	✔

	Skills and Abilities 
	Ability to work strategically with the headteacher to shape the school’s vision and direction
	✔
	

	
	Strong data analysis skills, and the ability to use data to identify priorities, inform action planning and set targets
	✔
	

	
	Lead by example - strong classroom practitioner with a track record of being able to exemplify and model the standards necessary to develop others in order establish high standards and consistency in practice across the school  
	✔
	

	
	Ability to lead, manage and evaluate change successfully  
	✔
	

	
	Strong communication skills - able to communicate successfully to a range of internal and external audiences  
	✔
	

	
	Ability to work under pressure and prioritise effectively
	✔
	

	
	Ability to support and challenge colleagues 
	✔
	

	
	Strong organisational and time-management skills 
	✔
	

	
	Ability to work collaboratively within the senior leadership team and other stakeholders
	✔
	

	
	Ability to report to governors 
	
	✔

	
	Collaboration with other schools at a senior leadership level 
	
	✔

	
	Understanding of school self-evaluation and improvement planning 
	
	✔

	Personal Qualities & Values 
	Passionate about primary education and improving outcomes for all pupils
	✔
	

	
	Team player - able to support, engage, motivate and inspire colleagues, pupils, parents and other stakeholders
	✔
	

	
	Inspiring, professional, empathetic leader with the ability and understanding to deploy a range of leadership approaches tailored to specific situations
	✔
	

	
	Highly effective interpersonal skills with the ability to build positive, respectful relationships 
	✔
	

	
	Resilient, solution-focused and reflective 
	✔
	

	
	Committed to contribute to a culture of high expectations and the strive for excellence, and be able to articulate this to stakeholders including staff, pupils, parents and carers
	✔
	

	
	Open to professional challenge and professional growth  
	✔
	

	
	Commitment to promoting inclusion and equal opportunities 
	✔
	

	
	Ambition to become a headteacher 
	
	✔

	
	Innovative and creative thinker 
	
	✔

	Community & Partnership Working
	Commitment to strengthening relationships and engagement with parents, carers, the local community 
	✔
	

	
	Ability to work effectively with external professionals and agencies 
	✔
	

	
	Collaboration with other schools at senior leadership level 
	
	✔
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