BELFAIRS ACADEMY
Person Specification for Assistant Principal (Behaviour & Welfare)

Experience

Essential

Desirable

Successful leadership experience on a whole
school level

v

Excellent knowledge of safeguarding
requirements in a school contfext

v

A developed knowledge of what constitutes
outstanding teaching and learning

Experience of leading high quality training for
groups of staff

Ability to lead, to manage (both “up” and
“down”) to delegate well and to work
collaboratively and build teams

Qualifications and Skills

Essential

Desirable

A good degree

A track record of effective CPD

Excellent Communication Skills

NEYRVAN

Ability to work swiftly and accurately at times
or under pressure while retaining and overall
“bigger picture”

Excellent organisational and time
management skills

<\

Able to communicate effectively with a wide
range of people

Able to nurture and motivate students

Able to work as part of a team but also use
own initiative.

Attributes

Essential

Desirable

A style of working and a professional
intelligence which engender ambition, high
standards and critical self-reflection in others

v

Adaptability and flexibility to be part of the
leadership team

An ability to plan strategically and to
implement plans effectively.

The ability to make difficult decisions and o
mobilise support for these decisions




Appendix A
Recruitment and Selection Policy Statement

The Governing Body/Trustees are committed to safeguarding and promoting the
welfare of children and young people and expects all staff, volunteers and other
workers to share this commitment. It is recognised that this can only be achieved
through sound procedures, good inter-agency co-operation and the recruitment and
retention of competent, motivated employees who are suited to, and fulfiled in the
roles they undertake.

The Governing Body/Trustees recognise the value of, and seeks to achieve a diverse
workforce which includes people from different backgrounds, with different skills and
abilities. We are committed to ensuring that the recruitment and selection of all is
conducted in a manner that is systematic, efficient, effective and promotes equality
of opportunity. Selection will be on the basis of merit and ability, assessed against the
qualifications, skills and competencies required to do the job. We will uphold
obligations under law and national collective agreements to not discriminate against
applicants for employment on the grounds of age, sex, sexual orientation, marital
status, disability, race, colour, nationality, ethnic origin, religion or belief.

We will implement robust recruitment procedures and checks for appointing staff and
volunteers to ensure that reasonable steps are taken not to appoint a person who is
unsuitable to work with children, or who is disqualified from working with children, or
does not have the suitable skills and experience for the role.

We will ensure that the terms of any contract with a confractor or agency requires
them to adopt and implement measures described in this procedure. We will monitor
the compliance with these measures and require evidence that relevant checks have
been undertaken for all workers deployed.

The following pre-employment checks will be required:
e receipt of atleast two satisfactory references
verification of the candidate’s identity
a satisfactory DBS disclosure.
verification of the candidate’s medical fithess
verification of qualifications
verification of professional status where required e.g. QTS status
the production of evidence of the right to work in the UK
verification of successful completion of statutory induction period and
barred teaching check

NB It is illegal for anyone who is barred from working with children to apply for, or

é.

undertake Regulated Activity.

We will keep and maintain a single central record of recruitment and vetting
checks, in line with the DfE requirements.

All posts/voluntary roles that give substantial unsupervised access to children and
young people are exempt from the Rehabilitation of Offenders Act 1974 and
therefore all applicants will be required to declare spent and unspent convictions,



cautions and bind-overs (save for those offences that are subject to filtering by the
Police).

All applicants will be required to undertake a DBS check for the purposes of
considering suitability for employment and consent for an online status check to be
carried out in the event that the applicant subscribes to the DBS update service

The Governing Body/Trustees are committed to ensuring that people who have
convictions/cautions/reprimands on their record, are treated fairly and given every
opportunity to establish their suitability for positions. Having a criminal record will not
necessarily be a bar to obtaining a position. Positive disclosures will be managed
on a case by case basis faking into account the nature, seriousness and relevance
to the role. The following factors will be considered in each case

The seriousness/level of the disclosed information e.g. was it a caution or a
conviction.

How long ago did the incident(s) occure

Whether it was a one-off incident or part of a repeat history/pattern.

The circumstances of the offence(s) being committed and any changes in the
applicant’s personal circumstances since then.

The country where the offence/caution occurred.

Whether the individual shows or has shown genuine remorse.

If the offences were not disclosed this could, in itself, result in non-confirmation of
employment on the grounds of frust, honesty and openness.

When making a recruitment decision The Governing Body/Trustees will disregard
any filtered convictions/cautions/reprimands which were disclosed in error.

A previously issued Disclosure and Barring Service Certificate will only be accepted
in certain restricted circumstances or where you subscribe to the DBS update
service and the appropriate checks have been satisfactory.

The Disclosure and Barring Service has published a Code of Practice and
accompanying explanatory guide. This Governing Body is committed to ensuring
that it meets the requirements of the Disclosure and Barring Service in relation to the
processing, handling and security of Disclosure information.



