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ASSISTANT PRINCIPAL  
Person Specification 

1 QUALIFICATIONS/ TRAINING Essential Desirable 
 Qualified Teacher Status ✓  

 Middle Leader Training  ✓ 

 Evidence of sustained participation in professional 
development, especially leadership 

✓  

 Experience of leading professional development activities 
for others 

✓  

 Participation in work with other schools/agencies  ✓ 

 

2 EXPERIENCE Essential Desirable 

 Substantial classroom teaching experience 3 years 
minimum in Upper KS 2 

✓  

 Relevant successful experience as one or more of: Core 
Subject Leader, SENCo, whole school responsibility, 
Teacher Advisor, Middle leader 

✓  

 Experience teaching across the age range of Key Stage 2   ✓ 

 Experience of leading the Statutory Assessments at the 
end of the key stage 

 ✓ 

 

3 KNOWLEDGE & UNDERSTANDING Essential Desirable 
 OFSTED awareness ✓  

 Awareness of current developments in education and the 
implications of these 

✓  

 Recent experience of an OFSTED inspection and its 
follow up 

 ✓ 

 Understanding the conduct of appraisals   ✓ 

 Practical understanding of effective teaching and 
evaluation strategies 

✓  

 Knowledge and understanding of how to ensure provision 
supports the learning needs of all children 

✓  

 Experience of monitoring and evaluating teaching ✓  

 Experience of ensuring progression of vulnerable groups ✓  

 Awareness of strategies to raise pupil achievement, 
manage behaviour and promote equality, including 
assessing pupil progress and planning 

✓  

 Understanding of target setting and assessment for 
learning 

✓  

 Understand characteristics of an effective school  ✓ 

 
 

Understand the planning of the curriculum, including 
assessment, recording and reporting 

✓  

 
 
 

Experience of planning the curriculum across the age 
range of the school 

 ✓ 

 
 

Understanding of the role which can be played by parents 
and the community in raising standards 

✓  



 

PERSON SPEC – ASSISTANT 

PRINCIPAL 
  OXLEY PARK ACADEMY 

HUMAN RESOURCES  
AT THE HEART OF TEAM OXLEY 

 

 
 
 

Experience in working directly with parents to raise 
standards and involvement with the local community 

 ✓ 

 

4 SKILLS Essential Desirable 
 Able to lead teaching and learning and command respect ✓  

 Model for exemplary teaching ✓  

 Proactive in celebrating and sharing good practice ✓  

 Able to motivate staff to give their best for pupils and each 
other 

✓  

 Be an innovative leader ✓  

 Able to lead and support colleagues to work under 
pressure and meet deadlines 

✓  

 Commitment to ensuring school policies are implemented ✓  

 Can analyse data and identify any significant gaps in 
learning 

✓  

 Personal impact and presence  ✓ 

 Able to manage change ✓  

 Able to develop a team ✓  

 Able to analyse information and data and provide 
appropriate reports 

✓  

 Playing a leading role in implementing a school 
development plan 

 ✓ 

 Able to lead the creation and delivery of an action plan ✓  

 Able to establish and develop good relationships with all 
involved in the school 

✓  

 Commitment to the school’s wider community, other 
educational establishments and Children’s Services 

✓  

 Able to work collaboratively within a network of schools ✓  

 Ability to communicate effectively in writing and orally ✓  

 Competent in the use of ICT ✓  

 Flexible and approachable ✓  

 Resilient under pressure ✓  

 Able to deal sensitively with people and resolve conflicts ✓  

 Able to converse at ease with others and direct, explain 
and advise in accurate spoken English 

✓  

 

5 ATTITUDES Essential Desirable 
 A commitment to raising achievement through partnership 

with parents, outside agencies and the cluster 
✓  

 A commitment to school improvement ✓  

 A willingness to engage fully with pupils’ views ✓  

 Be a reflective practitioner ✓  

 An understanding of the way schools can promote values 
and a moral code 

 ✓ 

 Committed to the development of all staff, teaching and 
non-teaching 

✓  

 Played leading role in establishing a staff development 
programme 

 ✓ 

 Commitment to equality of opportunity ✓  

 Commitment to equality and social inclusion ✓  

 Experience of implementing strategies for social inclusion  ✓ 
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 Understanding of the need to promote positive role 

models 
 ✓ 

  A pro-active attitude to research of Education Philosophy ✓  

 

 


