POSITION:


Assistant SENCO and Family Support Practitioner
EFFECTIVE DATE: 

Grade 5 / 6 depending on experience 
LINE MANAGER:

Headteacher, Assistant Headteacher, Lead SENCO
JOB ROLE
The Assistant SENCO and Family Support Practitioner is expected to support the SENCO Team and school leaders, as well as lead on family support. Working within The Partnership SEN Team, you will utilise your SEN and family support skills. This will involve working with our families, children and supporting other colleagues across the Partnership. Responsibilities include working with the lead SENCO and senior leaders, delivering courses for families, compiling reports, liaising with multi agency groups, communicating with parents and teachers, attending Individual Education Plan (IEP) meetings, developing skills within legal EHCP frameworks and ensuring compliance with government regulations, under the direction of line manager.
To be responsible for the provision made by the school for pupils with special educational needs and vulnerable groups. Working across all year groups to secure high quality teaching and use of resources in order to raise standards of achievement and progress.

KEY RESPONSIBILITIES:
To work in accordance with the Support Staff Pay and Conditions of Employment, the Code of Practice for SEND, and the written aims, policies and guidelines of the school.

To determine, alongside the headteacher and the senior leadership team and Lead SENCO, the strategic direction, development and practice of SEND provision in the school.

To adhere to the school’s SEND policy and guidelines.

To liaise between teachers, parents, learning support staff and the relevant external agencies.

To develop effective working relationships with parents and governors.

In consultation with the Leaders arrange and chair annual TAF meetings and reviews of pupils with EHC plans, compiling any necessary reports.

To ensure the smooth transition of those pupils who are vulnerable or with SEND both to and from the school and at key transition points.

To uphold and promote the school’s child protection and safeguarding policies and procedures and liaise with key personnel and act as DSL for the school.

To support, guide and motivate colleagues.

To attend appropriate SEND courses and meetings, reading appropriate materials and keeping abreast of current educational thinking.

To support the vision, ethos, aims and strategic direction of the school and demonstrate flexibility, when required, to meet the needs of the pupils and the needs of school.

Working preventatively with identified families to support early intervention by signposting support and guidance in times of change and stress. 
Work directly with children and families; individually and in groups to provide practical support, advice and guidance around a range of issues. 
To raise the attendance and punctuality levels of targeted children. 
To work with other educational providers to support effective transition for vulnerable children and families.
To liaise with relevant agencies to improve swift and easy access to statutory and voluntary services. 
Develop home/school links to encourage good communication between the school and families. 
Support with parenting skills by providing parenting guidance and support, either on a one-to-one basis or via parent workshops. 
Providing advice on how to develop and maintain positive discipline. 
To have specific responsibility for attendance across the school. 
To have an understanding of the EHCP process and other SEND issues through liaison with the SENDCo. 
Support families to access information and benefits.
Development of appropriate opportunities for parenting education. 
To have a robust understanding of, and adhere to, agreed policies and procedures for child protection, safeguarding and lone working.
