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	VACANCY DETAILS

	School Name:
	

	Position Applied For:
	


	PERSONAL DETAILS

	Title:
	
	 Full name
	

	Address:
	

	Mobile Number:
	
	Home Number:
	

	Email: 
	

	NI Number:
	
	DFE Number:
	


	PRESENT OR MOST RECENT EMPLOYMENT

	Position Held:
	

	Name of employer:
	

	Address:
	

	Date from:
	
	Date To:
	

	Reason for leaving:
	

	Salary Scale: 

(Main/Upper/Leadership)
	
	Spinal Point:
	

	TLR:
	
	Gross Annual Salary:
	

	Please provide brief details of duties/  responsibilities (including subjects and Key Stages taught):
	


	EMPLOYMENT HISTORY

	Please complete details of your previous employment, both paid and voluntary since leaving school in chronological order starting with the most recent. It is essential to include details of ALL employment, including any breaks in employment history and the reason for the break.  

	Date From (mm/yy)
	Date To (mm/yy)
	Name and Address of Employer
	Position held and responsibilities including subjects and key stages taught
	Reason for Leaving

	
	
	
	
	


.
	QUALIFICATIONS
Please give details, in chronological order, of secondary, further or any higher education and equivalent courses.

	Date From
	Date To
	Name of Establishment
	Qualification
	Result/Grade

	


	Date of achieving QTS:
	


	TRAINING
Please list any recent courses you have completed and/or any professional development which you have undertaken which you consider to be relevant to this post (e.g teaching courses, First Aid, ICT etc). 

	Date(s) Attended
	Course Title
	Provider

	
	
	


	Name of Professional Body
	Current/Expried

	
	


	LETTER OF APPLICATION


In this letter, you may wish to demonstrate how you meet the criteria on the person specification, giving examples of relevant ability, experience, knowledge and qualifications which you may have gained from paid or unpaid work or other areas of life appropriate to the post. This statement will be used to assess whether you will be invited to interview/assessment.

	

	


	LETTER OF APPLICATION (cont.)

	


	REFERENCES

	Please give details of two referees, one of which must be from your current/last line manager. If you are not currently working with children but have done so in the past the second referee should be the employer by whom you were most recently employed in with children.  References will not be accepted from relatives, or persons who only know you as a friend. Any offer of appointment will be subject to references which are satisfactory for our purposes.References will be taken up prior to interview due to safeguarding practices.


	First Reference (Current or most recent employer)

	Referee name:
	
	Job title:
	

	Organisation:
	

	Address:
	

	Telephone No:
	
	Email:
	

	Relationship to you:
	


	Second Reference 

	Referee name:
	
	Job title:
	

	Organisation:
	

	Address:
	

	Telephone No:
	
	Email:
	

	Relationship to you:
	


	Are you related to a Governor/employee of South Manchester Learning Trust Schools? If ‘Yes’, please give details:
	YES / NO

	Name:
	
	Relationship to you:
	


	ADVERTISING ORIGIN

	Where did you hear about this vacancy?
	


	REHABILITATION OF OFFENDERS ACT 1974

	All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the Exceptions Order 1975 (2013 & 202) provide that certain spent convictions and cautions are ‘protected’. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website.

Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will Be checked against information from the Disclosure & Barring Service before your appointment is confirmed.

	DECLARATION

	I confirm that the above information is complete and accurate and I understand that any offer of employment is subject to a) references which are satisfactory to the school b) a satisfactory enhanced DBS certificate and check of the Barred list where relevant c) the entries on this form proving to be complete and accurate and d) a satisfactory medical report. I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard

	Signed:
	
	Date:
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