[image: image1.png]


John Masefield High School and Sixth Form Centre

Mabel’s Furlong, Ledbury, Herefordshire HR8 2HF

Headteacher:  John Holmes MA(Cantab) MTeach EdD


Deputy Headteachers:  Chloe Limbrick BSc,  Adem Osbourn MChem

APPLICATION FORM – NON TEACHING
If not completing on line, please use BLACK INK or type as it will be copied

	Position applied for
	

	Name of School
	John Masefield High School


	PERSONAL INFORMATION


	Name 


	
	Title: Miss/Mr/Mrs/Ms/Other (please state)
	

	Address
	

	

	
	Post Code
	


National Insurance Number
     

	
	


	CONTACT DETAILS - please give details of how you would like us to contact you


	Telephone
	Home
	

	
	Work
	

	
	Mobile
	

	Email
	Home
	

	
	Work
	


	REFERENCES



	Please give contact details of two people who can provide references – one of whom should be your present or most recent employer 

	Name
	
	Name
	

	Title: Miss/Mr/Mrs/Ms/Other
	
	Title: Miss/Mr/Mrs/Ms/Other
	

	Job Title
	
	Job Title
	

	Address
	
	Address
	

	
	

	
	

	
	

	Post Code
	
	Post Code
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Occupation
	
	Occupation
	

	Relationship to you
	
	Relationship to you
	

	I *give/do not give permission for you to contact the above prior to an offer being made 

*(delete clearly as appropriate)
	I *give/do not give permission for you to contact 
the above prior to an offer being made 
*(delete clearly as appropriate)


Please note: If there is no deletion, we will assume that it is in order to proceed with reference requests.  If you have not given us permission please give a reason why not.
	EDUCATION, TRAINING AND QUALIFICATIONS



	Secondary school/s
	Dates from/to month/year
	Qualifications Inc grades
	Date 

obtained

	
	
	
	

	Further or Higher Education (full and part time)

	
	
	
	

	

	Other relevant training and courses

	


Applicants invited for interview will be required to produce documentary evidence of their qualifications
	EMPLOYMENT HISTORY



	Provide details here of your employment history starting with your current or most recent employer.
You can include any voluntary or unpaid work that you may have done, that is relevant to the role. Please ensure there are no gaps and any periods of unemployment are explained.

	Current/most recent employer (with address)
	Post held

	Date Started
	Full or part time
	Reason for leaving

	
	
	
	
	


	Previous employer(s)

(with address)
	Post held

	Date Started
	Full or part time
	Reason for leaving

	
	
	
	
	



	SUPPORTING STATEMENT 
Please use this space to give information in support of your application for this post, with particular reference to the person specification and/or job description.  You may wish to include details of any interests, experience, responsibilities or other information which you may consider relevant.

	


	AVAILABILITY
If you are shortlisted for interview, may we contact you at work?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No




	JOB SHARING

Jobs which are currently full-time posts may be considered appropriate for candidates to apply for on a job-share basis. Are you applying as a job sharer?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No




	HEALTH

If you are offered a post it will be subject to a medical check.



	DISCLOSURE AND BARRING SERVICE (DBS) CHECK

The School is obliged by law to operate a checking procedure for employees who have access to children and young people.

Please confirm whether you have ever been subject of any child protection concern whether in your work or personal life, or been subject of, or involved in, any disciplinary action in relation thereto including any which time is expired.

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
If yes, please provide details:

It is an offence to knowingly apply for offer to do, accept or do any work in a regulated position if you have been disqualified from working with children.  An offer of employment will be subject to checks being carried out in order to ensure that you are not subject to a prohibition order or an interim prohibition order.

In the event of a successful application an offer of employment may be made to you which is conditional upon receipt of satisfactory Disclosure and Barring Service Checks (“DBS Checks”) in relation to criminal and child protection matters.  Please note that a conviction will not necessarily be a bar to obtaining employment.

By checking this box, you consent to a DBS Check(s) being made:  FORMCHECKBOX 
 


	Rehabilitation of Offenders Act 1974

If you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 *(Exceptions Order 1975 (as amended in 2013), then the details of these must be disclosed if you are invited to interview.

If you are invited to interview, please bring The Rehabilitation of Offenders Act 1974 – Disclosure Form with you to the interview in a sealed envelope marked “Confidential – Rehabilitation of Offenders Act 1974 – Disclosure Form”.  You will be asked to hand the form to the interviewer at the end of the interview.  If you do not have disclosable conviction, please complete the relevant sections of the form.




	DECLARATION

I declare that the information I am giving in this application is accurate and true. I understand that providing misleading or false information may disqualify me from appointment or may result in my dismissal.


	Name (please print)
	
	Date
	


	DATA PROTECTION (GDPR)
All information given on this form will be treated in strict confidence and in line with current Data protection legislation.  If you are appointed, this application will form the basis of your personal file and information on this form may be held on computer.  We will observe strict confidentiality and disclosures will only be made for payroll, employment administration and statistical purposes. If your application for this post is unsuccessful your details will be kept for a period of 6 months and will then be destroyed.


John Masefield High School and Sixth Form Centre
Registered Office: Mabel's Furlong, Ledbury, Herefordshire, HR8 2HF
Registered in England and Wales   Company Number:  07631985   An exempt charitable trust
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