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JOB DESCRIPTION
	Job Title:
	Assistant Site Manager

	Salary Grade:
	GRADE F SCP 12 - 17
£22183 - £24491 

	Hours:
	37 hours per week, 7.00am to 3.00pm Monday to Friday less 30 minutes one day

per week (hours are subject to change to help with holiday cover) 

	Responsible to:
	Site Manager 


Main Job Purpose

· To ensure that the site is reflective of an outstanding school at all times, with high standards of presentation maintained throughout the day, in both interior and exterior spaces.
· To collaborate with the Site Manager in maximising the potentials of our site, for the benefit of students, staff and visitors. 

Main Responsibilities and Duties

· To ensure that the site is immaculate at the start and end of the day.

· To coordinate team members to maintain high standards of cleanliness, hygiene, and aesthetic presentation across the site throughout the day.

· To liaise with cleaning and sanitary providers to ensure high standards of service.

· Ensure that induction and standards of services provided by the contracted cleaning company are outstanding.

· To collaborate with team colleagues in maintenance tasks around the school.

· To ensure that tools and equipment are stored safely and properly.

· To swiftly remove items that are out of place, damaged, or hazardous; so that the campus is safe, and tidy.
· To utilise CCTV as necessary in order to monitor the safety and good order of the campus.

· Under the direction of the Site Manager, to lead and/or collaborate in site development and enhancement projects.

· Undertake such other duties as may be required from time to time commensurate with the level of the post. The particular duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties or the level of responsibility entailed.

· Comply with all decisions, policies and standing orders of the school and BCP; comply with any relevant statutory requirements, including Equal Opportunities legislation, the Health and Safety at Work Act, GDPR and the Data Protection Act. Have a commitment to safeguarding and promoting the welfare of children and young people in accordance with the school’s agreed procedure.
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