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JOB DESCRIPTION:
 
Assistant Vice Principal
RESPONSIBLE TO:
Principal
GRADE:

Leadership Spine L4-7
1. PURPOSE OF JOB

Under the line management of the Principal:
· To help promote effective education of students who have been permanently excluded or at risk of permanent exclusion 
· To take a strategic approach towards the further development of all aspects of the VLC, in particular to lead on the Relationships & Behaviour Policy across the school
· To lead on the planning, organisation and day to day running of provision on the Oldmixon site (Phase 2)
· To act as a Safeguarding Lead in the school.

2. MAIN DUTIES AND RESPONSIBILITIES

These duties and responsibilities should be read in conjunction with the Teachers’ Pay and Conditions Document and Teachers’ Standards
   Leadership

· Support the Principal in the day-to-day management of the school, specifically on the Oldmixon site where Phase 2 is based
· Deputising for the Principal in their absence
· Lead on the implementation of the Relationships & Behaviour Policy
· With the SLT, develop a strategic overview of curriculum provision within the VLC

· Build positive relationships with members of the school community and proactively establishing partnership working with other agencies, schools and families so that students receive appropriate support and advice
· Deliver appropriate training and professional development
· Keep up to date with developments in education, particularly those appertaining to Alternative Provision and SEN
Managing staff

· Assist with the selection and recruitment of new teaching staff 

· Performance manage staff, including carrying out appraisals and holding staff to account to their performance
· Provide operational support to staff on the Oldmixon site

Systems and processes

· Ensure that the school’s systems, organisation and processes are well considered, efficient and fit for purpose by organising staffing, timetable and transport arrangements for Phase 2
· Provide a safe, calm and well-ordered environment for all pupils and staff, supporting staff to respond to incidents of negative behaviour on the site

· Work with the School Operations Manager with the implementation of all Health and Safety requirements for the site, including first aid, fire and lock down procedures
· Work with the Management Committee as appropriate

3. QUALIFICATIONS AND EXPERIENCE
· Teaching qualification and/or a degree/professional qualification.

· A minimum of 5 years teaching, including 2 years middle leadership experience
· A successful track record in working with children with learning, emotional, social and behavioural difficulties
4.   SUPERVISORY RESPONSIBILITY

· Teachers in Phase 2
· Other support staff as agreed within the SLT strategic responsibilities
5.   SUPERVISION RECEIVED

Overall supervision received from the Principal. Team meetings and regular support will be offered.  The post holder will be expected to plan their own work, balancing the priorities of different work streams. 
6.   JOB CONTEXT
To be mainly based at one VLC site.
Ability to travel is essential and to transport students is desirable.
7.   SPECIAL NOTES OR CONDITIONS

All Voyage Learning Campus employees are responsible for promoting and safeguarding the welfare of children and young people.  

Voyage Learning Campus is a multiple site school, and although the post holder will generally work within a specific site they may be required to work from an alternative site, when necessary, to support the efficient running of the Campus.
This job description only contains the principal accountabilities relating to this post and does not describe in detail all the duties required to carry them out.  The job description is current at the time of publication but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect and anticipate changes in the job requirements which are commensurate with the job title and grade.
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