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Attendance Officer
Required: February 2022 / March 2022
Grade: 7 scp 14-17 £19,396 to £20,582 
Hours: 37 hours per week. Term time only Mon-Fri 8.00am – 3.55pm (including 30-minute break) 
Honley High School has an exciting opportunity for a driven and motivated person to join its Pastoral team.  As an Attendance Officer you will have a key role in assisting students with their personal development and welfare. 

The successful candidate will work in a responsive roll, whereby they will:

· Support academic and pastoral colleagues in promoting good attendance by developing, managing and monitoring school attendance data systems to identify and target students requiring further support.
· Liaise with parents, educational social workers (and other relevant external sources) and feeder schools to facilitate and implement an agreed programme of support with regards to students who meet agreed intervention criteria.
· Identify students who may require such support in the future.
· Develop and maintain a display area for attendance and punctuality and implement a system of awards for related student achievements.
· Communicate effectively with parents, students and colleagues to effectively promote and support the attendance, safeguarding and wellbeing of all.
· Engage fully with the school’s professional development, quality assurance and performance management processes in order to develop practice and provide the highest standards of education and care for our young people.
Previous experience of working in a pastoral, data management or administrative role within a school is highly desirable.
The closing date for applications is 9am Monday 31 January 2022.

Interviews are expected to take place week commencing 7 February 2022.

To apply for this job got to https://www.tes.com/jobs/vacancy/attendance-officer-kirklees-1552059 , please use the Honley High School application form provided, please include a covering letter (2 sides of A4 maximum) incorporating details of qualities, skills and past experience in direct relation to the role requirements.
For a really good sense of what our school and students are all about, explore our website at www.honleyhigh.co.uk, read our prospectus, and visit our busy Facebook page https://www.facebook.com/HonleyHighSchool/.
If you think you’d be a good fit for our ambitious, exciting and caring school, apply now. Please contact Mr Paul Oliver, Assistant Headteacher at  p.oliver@honleyhigh.co.uk if you have any questions. 
Honley High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful applicants will need to undertake an enhanced DBS check. 
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