	ADVERTISEMENT TEMPLATE
The current Job Specification including the job evaluation code and grade must be attached prior to the post being advertised (School Support Staff only)
Please email to HRDirect-Recruitment@wakefield.gov.uk

Post title

(please indicate if temporary)

Attendance Support Assistant. Temporary in the first instance to become permanent.
Location

(Including full postal address)

St Thomas CE (VC) Junior School
Salary & Grade
Grade 4 SP5 £21,575 PRO RATA Term Time Only (pay award pending) 
Hours (please indicate if term time)
8.15am – 3.00pm (30 minute lunch unpaid) 31hrs 15 mins -  Term Time Only
Post Reference Number (generated by the recruitment team)
Details of Advertisement:
We are a large Church of England Junior school, in an area of deprivation, often working in challenging situations and with Christian values at the heart of all we do.  The Governors of St Thomas’ are looking for a highly motivated and experienced Attendance Support Worker to join our supportive team, temporary for one year with the contract becoming permanent thereafter. This is an exciting opportunity for the right person to develop the role and work closely with the children, families and outside agencies.
We are committed to giving children the best start in life and are looking for someone committed to helping children achieve academic and emotional progress through an enriched and lively curriculum.
The position will involve working to support children and families with attendance issues and admissions. You will be required to liaise with the EWO and other agencies, maintain registers, monitor attendance and provide reports as necessary as well as other admin duties. You will work alongside the Learning Mentor in maintaining a medical register and administering medication for pupils in school. There will be occasions where you will carry out home visits with a member of the SLT/ EWO. The right candidate will need to be well organised with excellent clerical and admin skills – attendance recording and CPOMS knowledge is essential. In addition you will also collect the breakfast school children who attend the local infant school to school each morning. 
Experience of working in a similar role is highly desirable.
Applicants should be confident in working across Key Stage 2 and enjoy working as a team and communicating with local feeder schools.
As safeguarding is paramount ot us, the successful applicant will be required to complete a Disclosure Application Form and to provide criminal conviction information (DBS).   
Applicants are welcome to visit the school by appointment, please contact Claire Dixon (SBM) on 01977 706063. 
Completed application forms should be returned to the School by:

Closing Date: Friday 13th October by 12 NOON – completed application forms should be returned to school or emailed to businessmanager@stthomasfeatherstone.co.uk
Shortisting: W/C 16th October 2023
Interview Date: Tuesday 24th October 2023.
Due to the high number of applicants we cannot reply to all applicants so if you do not hear from us within 1 week of the closing date, you will have been unsuccessful at this time. PREVIOUS APPLICANTS NEED NOT APPLY.
In accordance with the Childcare (Disqualification) Regulations 2009, if you are shortlisted for this post you will be required to declare that you are not Disqualified (or Disqualified by Association) from working within this setting. 
Wakefield Council is wholly commited to ensuring children and young people are fully supported and safe.  We are dedicated to the safeguarding of all children and young people whilst promoting their welfare and expect all staff and volunteers to share this responsibility.  
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