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	                           Business Support Centre
                           St George House
                           40 Great George Street
                           Leeds LS1 3DL

	                           Contact BSC Recruitment Services
                           Tel: (0113) 37 85216 
                 
                           	







Dear Sir/Madam,

Placement of an advertisement on the Council’s recruitment website

Thank you for your request to place an advertisement on the recruitment page of the Council’s web site. We would like to highlight to our terms and conditions for placing your advertisements. 

The Council agrees to publish your advertisements on its recruitment web page for the £70 + VAT (hereinafter referred to as the “Fee”) per advertisement, provided the following conditions are met- 

(i) The advert shall not contain any material which is (in the sole opinion of the Council) of an offensive, discriminatory, religious or political nature, and the Council reserves the right to refuse to publish any advert that it considers contains such material. For the avoidance of doubt the Council may refuse to publish any advert at the Council’s discretion.

(ii) The advertisements shall not infringe the Intellectual Property Rights of any third party.

(iii) The advert wording and any attachments meet accessibility standards (as explained in the accessibility guidance which can be accessed using this link).

(iv) The Council will only publish an advert that it deems to be suitable, and has sole discretion in this regard, we will refund the £70 fee if an advert is refused

Each individual advertisement shall remain on the Council’s website for 28 calendar days from the date first published. 

Once the advertisement is published the Fee is non-refundable. By placing advertisements you accept that the Council gives no guarantees that you will receive any applications for the jobs advertised. You can ask the Council to withdrawn the advertisements at any time and acknowledge that the Council has no control over the job(s) you have requested be advertised or the recruitment process undertaken by you.

The Council is reliant upon you as to the accuracy or validity of the information and materials contained in the advertisements and accepts no liability whatsoever for any reliance placed upon the accuracy of those documents by a third party.

For the avoidance of doubt the Council shall not be liable to you or any other person for any loss, damage, costs, expenses or compensation of any kind arising directly or indirectly out of or in connection with any act, delay, error, omission, default or negligence by the Council in relation to the publication of the advert provided.

The Council does not endorse or support or affiliate with your organisation. Further, you shall not (and shall procure that your staff shall not) hold yourself out as being in any way connected to the Council and shall not do anything which may damage the reputation of the Council or bring the Council into disrepute.

Thank you for your interest in advertising your job with the Business Support Centre, Leeds City Council. If you have any queries in connection with the above please do not hesitate to contact me.

Yours faithfully,


Damian Booth 
Employment Services Manager
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	This form should be completed to advise us of any positions you would like to advertise on the Leeds City Council JobSite (and other external sites if required). 


	Job Title
	School Club Worker
                                                 

	Full School name 
	Fieldhead Carr Primary School

	Advert live date
	05.03.26
	Advert closing date (jobs advertised for more than four weeks will be charged an additional fee) 27.03.26

	Cost centre code
	56310                       OR School/Academy to be invoiced       Yes |_|      

	Which publication/s would you like the advert to appear in? 
	LCC Website  x|_|  Eteach |_|  TES |_|  

[bookmark: Text3]Other |_| (please specify here)      
                                                        (Please refer to guidance notes for booking administration fees) 
                                                        (NB 5% discount on TES advert costs)

	Pay scale and salary 
	Salary scale B1 point 4-6 Actual pro-rata £9036.11-£9324.60

	Term time only (it is a requirement that the term time salary is provided on adverts so candidates are aware of the actual salary)   
	[bookmark: Check14][bookmark: Check15]Yes x|_|      No |_| 


	If yes, please state: 
Term time only 38 weeks      
Optional hours during school holidays. 

	Hours
	[bookmark: Check19][bookmark: Check20]Full-time |_|     Part-time x|_|       State fte if Part-time 16hrs pw

	Contract type
	[bookmark: Dropdown4]Please use the dropdown list :  permanent

	Please provide your advert wording
	Pay Scale- B1

Working hours

3-6pm (3hrs 15 daily) plus 1 hour weekly for staff meeting. 
Term time hours: 16 hours per week 

We are looking for the right person to support a new chapter in our successful Before and After School Club provision, a person who is fully committed to all aspects of safeguarding and child protection. 
 
We need someone who will enjoy the challenge of delivering activities for a wider range of children. Someone who will relish the chance to offer a homely, welcoming space for children at the beginning and end of the day. And finally someone who cares and will build strong relationships with our children so that they look forward to coming to school each day! 
 
It is a really exciting time in the journey of our school, as we continue to grow from a 1 form entry school to a 2-form entry. The number of children accessing the provision is rising and as a result. The team are all professional and positive and as a result our children get the best experience possible. So a love of team working will be important in this role. 
 
From this process we are looking for someone who has the child at the heart of all they do. We have a socially diverse intake and so our team need to be skilled in understanding that the life of every child is different and as a result their need will be too. After school club should be a safe, calm and fun place to be.  
 
The right candidate is someone who is creative, adaptable and with a passion for children’s right to achieve their individual goals. Someone who is emotionally intelligent and is able to use that to support the children they work with. 
 
We would welcome those interested to come and have a look at the setting. To make a 1-1 appointment please contact my Business Manager d.hillerby@fieldheadcarr.leeds.sch.uk  or contact us on 0113 2930226. 
 
*Please be aware this role is subject to enhanced DBS and Barred List checks and all appointment offers will be made conditionally subject to the return of references and DBS clearance. It is an offence to apply for a post working with children if you are identified on the barred list. 

We look forward to receiving your applications.

Interviews will be undertaken in person on site at Fieldhead Carr Primary School on Tuesday 31st March 2026. 
Start date asap after obtaining satisfactory references, DBS check and any required notice period.

We welcome any pre application emails to ask any questions about our school.
To arrange this, or for an application pack, please contact the School Business Manager, via email d.hillerby@fieldheadcarr.leeds.sch.uk 
All applications to be returned to Debbie Hillerby

More information can be found on our website:  https://www.fieldheadcarr.leeds.sch.uk/







	All adverts will include the following safeguarding and equality statements:

Our school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 
All shortlisted candidates will be required to complete a self-disclosure form prior to interview. The successful candidate will be subject to a Disclosure Barring Service Check.

We promote diversity and want a workforce which reflects the population of Leeds.


	Please indicate how you want the applicant to apply

x|_|   Applicant to download job information and return application to the school by email or post
   
[bookmark: Check18]x|_|   Applicant to contact the school for an application pack by email or telephone


	School address  
	     
Fieldhead Carr Primary School, Naburn Approach, LEEDS, LS14 2EG

	School tel. and website address

	0113 2930226
https://fieldheadcarr.leeds.sch.uk/

	Contact name and email address (for all enquiries)
	Debbie Hillerby
sbm@fieldheadcarr.leeds.sch.uk     




Please return your completed form to the advertising team:

	Email address:
Bsc.school.advertising@leeds.gov.uk

Telephone number:
0113 37 85216
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