ST LEONARD’S, HEATH & REACH,

VA LOWER SCHOOL
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	Playworker job description


 School vision

	St Leonard’s is a thriving Church of England, Voluntary Aided lower school are dedicated to providing outstanding teaching and learning within a nurturing Christian environment that brings out the best in our children.  


	Employment details 

	Job title:
	Playworker 

	Profession:
	Child care 

	Department:
	After-school club 

	Reports to:
	Head teacher 

	Hours of work:
	8.00-9.00am and 3.30–5.30pm

	Salary:
	£19,312-£19,698(pro rata)

	Job purpose: 

· To assist in the day-to-day organisation of the after-school club

· To organise a range of leisure activities for children aged 4-9 

· To assist in providing a caring, secure environment through individual attention and group activities

	Role of department:

· To provide a welcoming, stimulating, safe play environment for children aged 4-9 attending the after-school club

	Main duties/responsibilities

	To provide safe, creative and appropriate play opportunities to meet the needs of individual children from different cultures and religious backgrounds, and those at different stages of development.

	To prepare a wide range of creative and enjoyable activities, organise programmes and arrange the appropriate equipment. Be responsible for the efficient day to day operation of the club.

	To listen to children and talk to them about any worries or concerns.

	To involve children in the planning of activities and ensure that play meets the full range of children’s individual and group needs. 

	To ensure that activities are carried out in a safe and responsible manner, that all Health and Safety, Accident Prevention and Emergency Procedures and staff policies are maintained, followed and regularly checked for both children and other members of staff.

	To encourage fair and caring behaviour among children, along with independence and self-esteem

	To liaise with parents on day-to-day caring needs to encourage parental involvement and support, and maintain good relationships and communication. 

	To liaise with the Site Agent as required.

	To ensure good hygiene standards are maintained at all times, and uphold the requisite health and safety standards. Ensuring that food provision is balanced and healthy, and in line with the Food Safety Act 1990.

	To ensure every child is collected by the appropriate adult. 

	To carry out administrative and financial record keeping in line with the clubs agreed procedures.

	To deal with injuries and emergencies and follow the proper procedures.

	To be involved in out-of-working-hours activities, e.g. training, staff meetings, summer fair etc. 

	To undertake any training as it becomes necessary.

	Personal specification

	
	Essential
	Desirable

	Qualifications and training
	· At least a Level 2 national vocational qualification (NVQ) or equivalent in playwork
· The ambition to work towards further qualifications
	· Level 3 NVQ or equivalent in playwork

· A current first aid certificate 
· A current driving licence 

	Experience
	· Working with4-9 year-olds
· Working as part of a team
	· Coordinating and planning play opportunities

	Knowledge and skills
	· An understanding of good quality child care
· The ability to meet children’s individual needs

· The ability to work as part of a team

· The ability to work on own initiative

· The ability to communicate at all levels

· Awareness of equal opportunities issues

· Awareness of health and safety issues

· Good organisation skills
	· Confidence in using a computer programs  

· Knowledge of health and safety practices 

· Knowledge of safeguarding practices 



	Personal qualities
	· A commitment to equal opportunities 

· Ability to use good judgement and common sense
· A responsible and caring attitude

· The ability to get on well with children and parents/carers

· Patience and tolerance

· Creativity and flexibility 
	· A good sense of humour

	Other
	· Enhanced Disclosure and Barring Service certificate and barred list check
	

	Prepared by

	Name: 
	
	Signature: 
	
	Date:
	

	Title and/or department:
	


Note: This job description is not exhaustive and will be subject to periodic review. It may be amended to meet the changing needs of the after-school club. The post-holder will be expected to participate in this process and we would aim to reach agreement on any changes.

