	JOB DESCRIPTION
	


	Authority: Bracknell Forest Council
	Department/Division:   Education, Pupil Referral Service

	Post Reference No:   


	Location: College Hall Pupil Referral Unit, West Road, off Old Wokingham Road, Wokingham, Berks.

	Job Title: Behaviour Support Assistant
	Grade/Salary Range: BJG 11-16 + SEN allowance + LW

	
	

	JOB PURPOSE


	To work within a small team setting to support the teaching staff in working with secondary age (11 – 16) disaffected young people and those with emotional and behavioural difficulties. You will help raise pupils’ standards of achievement and help enable them to become independent learners. You will play a proactive role in positive behaviour management as well as interacting with the young people during extra-curricular times, encouraging them to participate in the social and academic life of the school.



	DESIGNATION OF POST AND POSITION WITHIN DEPARTMENTAL STRUCTURE

	The immediate line manager is the Head of the Pupil Referral Service




	MAIN DUTIES AND RESPONSIBILITIES

	Support for pupils
· safeguard and promote the general well being and health of individual pupils and of any class or group of pupils

· support pupils’ learning activities, attend to additional learning needs, and help in development;

· support pupils’ in their individual learning and development, for example, in their acquisition of cognitive and learning skills;

· help pupils to develop their literacy and numeracy skills, and thus to improve their attainment across the curriculum.

· help with the care and support of pupils;

· establish and maintain relationships with individual pupils and groups;

· be an effective role model for pupil behaviour.

· Work with pupils on individual targets set by teaching staff
· You will also need a Full UK Driving License and own transport
Support for teachers
· contribute to the planning and evaluation of learning activities;

· assist in the recording of pupils’ progress.

· help with classroom resources and records;

· contribute to the management of pupils' behaviour, both in the classroom and around the school, as required;

· provide support for learning activities;

· support the use of ICT in the classroom;

· assist in the maintenance of a safe environment for pupils and staff;

· assist in the presentation of display materials;

· support teaching staff or senior colleagues with routine administration.

· To take part in the rota for duties at breakfast club and lunchtimes as required and work proactively with young people at these times.

· participate in offsite activities or other out of school activities.
· Any other duties which may reasonably be requested by the Head teacher to ensure the smooth running of the school


	SAFEGUARDING CHILDREN

	In accordance with the school’s commitment to follow and adhere to the Department for Education’s guidance entitled “Keeping Children Safe in Education 2015” and “Working together to safeguard children 2015” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting the safeguarding and welfare of children and young people in the school. All staff are required to maintain appropriate professional boundaries in relationships with children and all members of the school community and outside agencies, and exercise sound professional judgement which always focuses upon the best interests of the students and the school.

In addition you are also required to have a satisfactory Enhanced DBS clearance with barred information. You must understand and carry out your duties in accordance with the responsibilities of a position of trust and dispatch your duty of care appropriately at all times.

	CONFIDENTIALITY

	Due the course of your employment you may see, hear or have access to information on matters of a confidential nature relating to the work of College Hall, or to the health and personal affairs of students and staff. Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation. In addition you will be required to know when or what information can be shared and in what circumstances it is appropriate to do so. 

	DATA PROTECTION

	During the course of your employment you will have access to data and information pertaining to students, staff and the school, which must be processed in accordance with the terms and conditions of the Data Protection act 1998.



	FREEDOM OF INFORMATION

	The post holder must be aware that the public could, in theory, request any information held by the school, including emails and minutes of meetings. It is therefore essential that records are accurately recorded and maintained in accordance with the school’s policies and procedures




