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Job Title:		Breakfast Club Supervisor
Pay Range:		C1	

Responsible to:	Headteacher

Responsible for:	Breakfast Club Supervisory Assistants
Role:
To actively supervise the pupils on school premises during breakfast club operation. 

Main Duties

1. Build and maintain positive and professional relationships with parents and carers and to encourage parental involvement in the school.

2. Comply with the requirements of all policies, procedures and management instructions.

3. Actively promote and support policies on Equal Opportunities and to ensure the club functions in an anti-oppressive and non-discriminatory manner.
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4. To follow the school’s guidance and policies on safeguarding. 

5. Assist in providing professional support on issues relating to child protection to parents and outside agencies

6. Be responsible for the ordering of food and drink stocks for the club, ensuring all children are catered for and dietary needs are met.

7. Be responsible for the provision of quality child care for children and creative age-appropriate activities.

8. Maintain a record of attendance, and ensure accurate parents’ invoices are raised through the school online payment system.

9. Supporting pupils while they eat their breakfast, cutting up food for pupils and making sure tables are clean and that water is available.

10. Ensure standards for healthy eating and table manners are maintained.

11. Maintain a safe environment and follow school procedures for child protection and accident reporting.

12. Ensure that school discipline policies are implemented.

13. Support the work of Supervisory Assistants.

14. Support induction and training of new staff as required by the headteacher.

15. Maintain checks throughout the breakfast club to ensure pupils are safe

16. Ensure the safe handover of pupils to classes at the start of the day.

17. Undertake any other duties that are commensurate with the post.




PERSON SPECIFICATION

Job Title:			Breakfast Club Supervisor

School:			Otley All Saints CE Primary School
Pay Range:			C1

	SKILLS
	Ess
	Des
	MOA

	Planning and implementation of creative activities for children
	*
	
	

	Good communication skills
	*
	
	

	Ability to relate well to children and adults
	*
	
	

	Ability to work constructively as part of a team, understanding service roles and responsibilities and your own position within these
	*
	
	

	Good standard of literacy and numeracy skills
	*
	
	

	Ability to identify your own training needs.  
	
	*
	

	

	KNOWLEDGE/QUALIFICATIONS
	Ess
	Des
	MOA

	Understanding of Health and Safety issues 
	*
	
	

	Awareness of Child Protection issues
	*
	
	

	Understanding of the Behaviour Management issues and strategies  
	
	*
	

	Hold NVQ Level 2 in Child Care or appropriate subject or be willing to work towards qualifying and/or have equivalent experience
	*
	
	

	Appropriate first aid training
	
	*
	

	

	EXPERIENCE
	Ess
	Des
	MOA

	Experience working with children of  the relevant age
	*
	
	

	Experience of working with pupils with additional needs
	
	*
	

	

	BEHAVIOURAL AND OTHER RELATED CHARACTERISTICS
	Ess
	Des
	MOA

	Willing to abide by the Council’s Equal Opportunities Policy in the duties of the post, and as an employee of the Council.
	*
	
	I

	Willing to carry out all duties having regard to an employee’s responsibility under the Council’s Health and Safety Policies
	*
	
	I

	To display a responsible and co-operative attitude to working towards the achievement of the service area aims and objectives
	*
	
	I

	An ability to respect sensitive and confidential work.
	*
	
	I

	


METHOD OF ASSESSMENT(MOA)	A 	=	Application Form
T 	= 	Test
I 	= 	Interview
C 	= 	Certificate
image1.png




