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Lindsworth School, Monyhull Hall Road, Kings Norton, Birmingham B30 3QA

Website: www.lindsworth.co.uk


This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

An enhanced DBS check and Barred List check is required for all successful applicants
Successful applicants will need to provide evidence of their Identity and

Right to Work in the UK
An online search will be carried out as part of due diligence on all shortlisted candidates. Any incidents or issues identified from the search will be explored with the candidate at interview

JOB DESCRIPTION
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JOB TITLE:
Building Services Manager
SCHOOL:
Lindsworth School

GRADE:
Grade 3 Point 9-22  
SALARY:
£27,254 to £33,699

HOURS OF WORK:
36.5 hours (all year round)  09.45am–17.30pm (some flexibility)



split shifts may be occasionally required to cover annual leave

1.0 JOB TITLE
Building Services Manager
2.0 JOB PURPOSE

2.1 Work as part of a team to provide the best possible quality of service to pupils with social, emotional and mental health disabilities.

2.2 Support the Site Manager with the management of the overall provision of security, janitorial and cleaning services at the school and associated staff. 

2.3 Support the Site Manager with the management of the repairs and maintenance of the school site.

2.4 To monitor the work of external contractors on site.

3.0 DUTIES AND RESPONSIBILITIES

3.1
Promote and safeguard the welfare of pupils with whom you come into contact.

3.2
Maintain a professional appearance, use accurate fluent English and always be a positive role model to pupils.

3.3 Be responsible for the efficient and effective running of the site, including organising grounds maintenance, as directed by the Site Manager/Headteacher.
3.4 Be responsible for the security of the site and checks of the buildings outside school hours, including the operation of security alarms, and respond as the first point of contact for out- of-hours calls.

3.5 Be responsible for ensuring that the buildings are open at the commencement of the morning shift and that they have been secured at the end of the evening shift including, where required, the allocation and receipt of keys to the contractor’s representative.

3.6 Ensure the building has been checked for vandalism and break-ins when opened at the commencement of the morning shift.

3.7 Hold keys for the school and ensure the school is open in the morning and secure when left in the evening.

3.8 Supervise Assistant Building Supervisors where appropriate, including implementing on-site training in line with agreed methods and equipment and ensuring, where appropriate, that adequate staffing arrangements are in operation when the building is open. 

3.9 Ensure that the appropriate materials and equipment on the site are available and ensure equipment receives correct repair and maintenance.

3.10 Be responsible for repairs and general maintenance and ensure that they are carried out within the delegated budget. Ensure that areas requiring repair are not a source of danger to the site users or affect the security of the building with due observance of Health and Safety at Work requirements.

3.11 Carry out general porterage duties for the establishment, within health and safety guidelines.

3.12 Be responsible for the collection of litter from all areas of the site and ensure all outside steps, playgrounds and approaches are kept in a clean condition and all wastepaper receptacles are emptied daily.

3.13 Make main pathways safe after snow/frost by cleaning/salting as appropriate.
3.14 Keep drain grids clean and free from debris and other litter on a daily basis.
3.15 Ensure toilets are adequately stocked with toilet requisites and appropriate hand-cleaning products.

3.16 To ensure adherence to the standards of Control of Substances Hazardous to Health (COSHH).

3.17 Regular checks to ensure fire alarms and all fire-fighting equipment, CCTV and shutters are in working order.

3.18 Undertake individually defined cleaning duties as set out in the Work Studied Specification, where applicable.

3.19 Liaise with users of the buildings as appropriate to facilitate additional or non-standard usage of the building, outside usual educational hours (e.g. Governing Body, teaching staff, hirers, and contractor representatives).

3.20 Change light bulbs, fluorescent tubes and ensure clocks are maintained, and ensure that they are within a working height of 3.35 meters.

3.21 Carry out regular/arrange for electrical testing in accordance with regulators (operational).

3.22 Operation of heating plant, reporting any obvious deficiencies in the heating system as a matter of urgency.

3.23 Ensure that all work carried out by you or those you supervise, as set out in this job description, is completed with due observance to appropriate Health and Safety at Work requirements (particularly Working at Height regulations).

3.24 Facilitate use of the site for polling purposes, (if the site is selected).   Extra payment for additional duties may be claimed for these duties.

3.25 Carry out minor repairs and maintenance to the buildings/grounds which are within the post holder’s capability. This excludes major building works.

3.26 Where appropriate, to avoid the risks of water contamination, to ensure that all hot and cold water outlets are turned on after every holiday period where the premises have been substantially unused for one week or more.

3.27 Be responsible for the management of health and safety regarding premises and to keep a log of safety issues including maintenance of the Fire Log and Emergency Lighting Log.

3.28 Liaise with the Site Manager/Headteacher regularly and at least once each half term regarding issues of Health and Safety, ongoing repairs, maintenance and building projects.
3.29 Be aware of, and comply with, all policies and procedures and report all concerns to the appropriate person.
3.30 Attend regular meetings of the staff teams.

3.31 The health and safety and general well-being of pupils is of paramount importance.  There is an expectation that all staff will help to ensure that the school buildings and environment meet with all related Health and Safety regulations and promote a stimulating learning experience. 

3.32 Undertake a variety of tasks which might spontaneously arise and any other duties that are reasonably required from time to time as directed by line management.

3.33 Contribute to personal professional development plans.

3.34 Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.

3.35 Ensure all tasks are carried out with due regard to Health and Safety.

3.36 Undertake appropriate professional development including adhering to the principle of performance management. 

3.37 Adhere to the ethos of the school:
3.37.1 
Promote the agreed vision and aims of the school.

3.37.2 
Set an example of personal integrity and professionalism.

3.37.3 
Attendance at appropriate staff meetings and parents’ evenings.

3.38
Be aware of, and comply with, policies and procedures relating to child protection, health, safety and security, confidentiality, and data protection, reporting all concerns to an appropriate person.
3.39 Any other duties as commensurate within the grade/nature of the post to ensure the smooth running of the school.
4.0 SUPERVISION RECEIVED

1.
Regularly supervised with work checked by supervisor.

2.
Left to work within establishment guidelines subject to scrutiny by supervisor.

3.
Plan own work to ensure the meeting of defined objectives.

Supervising Officer’s Job Title: Site Manager


5.0 SUPERVISION GIVEN 

Assistant Building Services Supervisor (if applicable)/General Assistants.
6.0 CONDITIONS OF EMPLOYMENT 

The above responsibilities are in accordance with local agreements, LEA circulars and guidelines giving interpretations of conditions of service.

7.0 HOURS OF WORK


The normal working week is 36 hours 30 minutes. Hours to be worked all year round. 

8.0
HOLIDAYS


The leave period for this post is 1 April to 31 March. Requests for annual leave forms to be completed and authorised by the Headteacher prior to taking leave.


The details contained in this Job Description reflect the content of the job at the date it was prepared. However, it is inevitable that, over time, the nature of the job may change. Existing duties may no longer be required, and other duties may be gained without changing the general nature of the post or the level of responsibility entailed.

In line with Single Status, this Job Description will be subject to an annual review.  It may be amended at the request of the Headteacher or the post-holder, but only after full consultation between them.

If, following review and amendment, agreement is not reached, the appropriate procedures should be used for the settling of any disputes.

Observance of the City Council’s Equal Opportunities Policy will be required.

Job Description issued by the Headteacher.
November 2025

