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Building Supervisor

	QUALIFICATIONS AND TRAINING
	Essential
	Desirable
	Evidence

	
	· Maths & English GCSE/O-level pass
	· First Aid training
· Appropriate qualifications and training as required for the role (e.g. asbestos, legionella training etc.)
	A

	KNOWLEDGE
	· Knowledge of Health & Safety requirements required for the role
· [bookmark: _GoBack]Knowledge of Covid-safe measures
	· Knowledge of operation of fire-fighting equipment
· Knowledge of safeguarding policy and procedures
· How to re-start/re-pressurise a boiler, and re-light a pilot light on a gas boiler
	A

R


	EXPERIENCE
	· How to check temperatures of rooms and water
	· To have worked in a school setting
· Experience in repairing and maintaining buildings and/or equipment
	A

R

	SKILLS
	· To be responsible for an effective level of security, incl. making the building and site secure and including intruder alarms
· General maintenance of building, incl: 
· Joinery i.e. boarding up broken windows
· Painting/Decorating
· Basic electrical and plumbing
· To be able to undertake day to day, periodic and emergency cleaning of building and site (internal and external)
· Basic grounds maintenance
· To maintain all caretaking/cleaning equipment and ensure safe storage.
· To ensure smooth running of school during adverse weather conditions such as gritting in snow
· Lift and moving skills
· Maintain effective stock control
· To monitor all energy and water services
· To manage systems
· To gather quotes and compare
· To be able to measure accurately
· To maintain records, collate certification and documents as required
· To recognize own limitations when remedial works need to be undertaken 
	· To use systems to identify remedial work Ability to work at height (following appropriate risk assessments)
· More specialist aspects of building maintenance:
· More advanced plumbing
· Plastering to small areas.
· More advanced electrical skills
	A

I

R

	PERSONNEL
	· To work as part of an effective team
· To supervise the work of the other members of the site and cleaning team, delegating tasks as appropriate.
	
	R

A

	PERSONAL QUALITIES
	· To have a friendly manner with everyone on site, including children and parents and contractors.
· To maintain professional behaviour and language at all times.
	
	
I

R

	EQUAL
OPPS
	· Knowledge of and commitment to equal opportunities in school
	
	I

	OTHER
REQUIREMENTS
	· Good communication skills 
· To be organised and tidy
· To be motivated
· Be able to use initiative 	
· To be committed to own ongoing professional development
· Punctual and reliable
· Flexible
· Honest
	· Assist with any school lettings
· To provide sickness/absence cover for other members of caretaking team as required.
	A

I

R



A = Application	R = Reference		I = Interview
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