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Business Manager
Required asap

Full Time (Part time considered for the right candidate)

Term time only (plus 2 weeks INSET/closure working) 
PG4996 OS17

Salary Grade 17 NJC scale point 45 to 47- £56883-£59198 (pro rata)

Actual salary - £49960-£51993

Thank you for your interest in the post of School Business Manager at Millom School.

This is an exciting opportunity to join our Senior Leadership Team in a role that is essential to the continued success and sustainability of the school. As Business Manager, you will play a critical part in ensuring that our resources, systems and environment enable high-quality teaching and learning.

We are looking for a skilled and committed professional who can combine strategic thinking with commitment to improving outcomes for all students.

This post is a senior leadership position, responsible for all business and operational services across the school.
Core Areas of Responsibility:

· Financial leadership and budget management

· HR and workforce management

· Estates, premises and health & safety

· Compliance (including GDPR and safeguarding systems)

· Operations (contract management, services)
You will also:

· Attend and support Governing Body and Finance Committee meetings

· Provide strategic advice to the Headteacher

· Ensure effective systems and processes are in place

This position offers:

· Genuine influence at strategic leadership level

· A broad, varied role covering all aspects of school business management

· Opportunity to shape systems, processes, and long-term sustainability

· Professional challenge and development aligned to ISBL standards
Person Specification (Summary)

Essential

· Experience of financial management and budgeting

· Leadership and line management experience

· Strong organisational and analytical skills

· Knowledge of compliance, governance, and risk

Desirable

· Experience in a school or education setting

· Professional qualifications (finance, HR, business or ISBL)

· Experience of estates or project management

The application form should be downloaded from the school website, https://millom.cumbria.sch.uk/about/vacancies and accompanied by a letter of application. 

Completed applications and letters should be submitted via email to hr@millom.cumbria.sch.uk
The deadline for applications is 12 noon, Monday 1 June 2026
Interviews will be held week commencing Monday 8 June 2026
Please ensure that your application includes both a daytime and an evening telephone number where you can be contacted, and an email address. 
Millom School is committed to safeguarding and promoting the welfare and well-being of its students.  All applicants are subject to the requirements of Keeping Children Safe in Education guidelines.  This will include checks with past employers and the need for the successful applicant to hold or undergo a suitable enhanced DBS disclosure.

If you have particular questions about the post, we will be happy to answer them for you. Please ask for the Headteacher’s PA, Sheila Minter, who will be pleased to help you.  
