
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 
 

 

About the Opportunity  
 

Job Title: Care Assistant Hours: Full time 

Posted: 
Monday, 30th September 

2024 
Expires: Tuesday, 8th October 2024 

Interview date: 
Monday, 14th October 

2024 
Salary: GLPC - C 

Contract Type: Permanent  Start Date: ASAP 

 

Claremont Primary and Nursery School are looking to appoint an enthusiastic Care Assistant 

with high expectations, who is passionate about primary education to join our AWESOME 

team.  

 

Can you make children feel special every day?  

 

We are looking for a talented, experienced individual to join our team to assist pupils and 

staff to deliver daily personal care and medical needs in relation to individual Education, 

Health and Care Plans (EHCP), personalised learning plans and care plans. Your day-to-day 

role would be working on a 1:1 basis within the main classroom, ensuring the child can 

understand the work they are being given, and help overcome any barriers they may face 

to their learning. 

  

We want Claremont children to feel special and valued all day, every day. We believe that 

when children are recognised and celebrated for their unique personalities and talents, 

they will fly! Do you have the passion and commitment to help our children find their 

‘wings’? 

 

Claremont is an OFSTED rated good school which serves the richly diverse communities of 

Carrington and Forest Fields. Our families represent a wide range of cultures, ethnicities and 

backgrounds, which brings a real vibrancy to the whole school community. 

 

Huge investment in the school building and outside space means we are equipped to 

deliver a 21st century curriculum. Our fun, friendly and well-behaved pupils are a pleasure to 

teach, supported by a strong team of Teaching Assistants running effective interventions, 

with parental engagement at an all-time high.  

 

Claremont Primary and Nursery School serves a richly diverse community in the city of 

Nottingham and have a committed, hands-on and supportive SLT, a dedicated Pastoral 

and SEND team and a team of hardworking staff, resolute in raising standards to ensure our 

children reach their full potential. 

 

If you are interested in this role and feel you meet the skills and requirements outlined in the 

job description and the person specification, please email your application and all the 

supporting information to sbm@claremont.nottingham.sch.uk by the closing date. Please 

note we do reserve the right to close this advertisement early if we receive a high volume of 

suitable applications. 

mailto:sbm@claremont.nottingham.sch.uk


 

 
 

Our school is committed to safeguarding and promoting the welfare of children and young 

people, therefore all positions are offered subject to an enhanced DBS disclosure and 

references confirming your suitability to work with children in line with safer recruitment. 

 

Job requirements and responsibilities 
 

Post:          Care Assistant      

 

Responsible to:        SENDCO   

 

Salary grade:           GLPC - C 

 

Job purpose:              

➢ To assist pupils with their day to day personal care needs and to work 

alongside professional staff to further pupils’ personal independence 

skills.  

2 Principal duties and responsibilities 

 

1. Working as part of a team in the development of personal care programmes for the 

pupils. 

2. Assisting pupils in the implementing their own personal care programme during the 

school  day, specifically in relation to practical support for: 

o Personal hygiene 

o Toileting and continence training 

o Eating and drinking 

 

3. Provide practical assistance in relation to other identified physical needs e.g. 

transportation, dressing, grooming, meal times, organisation of learning equipment. 

4. Keeping records related to personal care in conjunction with the appropriate 

teacher/TA. 

5. Maintenance and cleaning of personal care equipment and materials, clothing etc. 

6. Maintenance of toiletry supplies. 

7. Provide personal assistance to identified pupil/pupils in physical/practical activities e.g. 

physical education, cookery. School visits, therapeutic treatments organised by the 

school etc.  

8. Participate in staff meetings, in-service training and courses. 

9. Work in co-operation with other key workers involved in supporting the pupils’ 

educational and health care needs under the guidance of class teacher, SENCO, TA. 

10. Work within the framework of the schools agreed policies and procedures. 

11. Any other duties which may be reasonably regarded as within the nature of the duties 

and responsibilities / grade of the post defined, subject to the proviso that normally any 

changes of permanent nature shall be incorporated into the job description in specific 

terms. 

 



 

 
 

 

Person specification 

 

 

Department:  Schools 

Service:    

Grade:             GLPC - C 

Job Evaluation ID: JE1000001935 

 

Areas of  

responsibility 
Requirements 

Measurement 

P A T I D 

Knowledge 

• Awareness of the needs of young people with 

leaning disabilities 

• Awareness of the need to promote 

independence 

• Awareness of the importance of confidentiality 

• Awareness of Health and Safety and COSHH 

 

 

 

 
 

 

 

 

 

 
 

 

 

Skills/Abilities 

• Ability to communicate with young people with 

special needs/disabilities 

• Ability to work as part of a team 

  

 

 
 

 

 

 

 

 
 

 

 

Experience 

• Experience of working in a caring role 

• Experience of providing personal care 

• Experience of working in a school or other 

educational environment 

  

 

 
 

 

 

 

 

 
 

 

 

Work to promote 

mutual respect 

and good 

relations 

• Awareness, understanding and commitment to 

the pursuit of equality of opportunity, anti racism 

and in terms of service delivery and employment 

practice 

• Awareness of the needs of the needs of schools 

in a multi-cultural environment 

 
 

 

 
 

 

 

 

 

 
 

 

 

3 All staff are expected to maintain high standards of customer care in the context of the City 

council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards 

and to participate in training activities necessary to their post. 

 

4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may 

be required to carry out any other duties as directed by a supervising officer, the responsibility 

level of any other duties should not exceed those outlined above. 

 

5 Numbers and grades of any staff supervised by the post holder: none 

 

6 Post holder’s immediate supervisor:  

SENCO  

Job title: Care Assistant  



 

 
 

• Commitment to the City Council’s equal 

opportunity policies 

• Awareness of Disability Discrimination Policy 

Work Related 

Circumstances 

 

 

• Be willing to undertake further training and 

development, as necessary, in order to enhance 

service delivery 

• Willing to follow the City Council’s no smoking 

policy  

  

 

 
 

  

 

 
 

 

 

P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence 

 

Prepared by/author: Single Status Team  Date: September 2013 

 

 

 

 

 

 

 

 

  



 

 
 

Information for applicants – pre-employment checks required for this post 

 

Vacant post:  Care Assistant  

Note to candidates: 

Candidates for the above post are advised that the following checks and references must be completed at the stage of the recruitment process. Any 

subsequent offer of employment to a successful candidate can only be made on a conditional basis only, until these checks have been satisfactorily 

completed. Failure to comply with all or part of these requirements will result in the withdrawal of any employment offer. Please ensure that you have read 

and understand the accompanying Privacy Notice for Candidates. 

All applicants means that this is an expectation for everyone applying for this vacancy 

Shortlisted applicants refers to all applicants who are provisionally assessed as suitable to progress to the selection stages of the process 

Appointable applicant indicates the person who is deemed to be the most suitable to be conditionally offered the job 

Pre-employment check Stage required 
Applicable to 

post  

Application form (CVs will not be accepted without a fully completed application form) All applicants  

At least 2 satisfactory references (to include last/current employer and one of which relating to a 

post working with children if applicable) 
Shortlisted applicants  

Signed self-declaration of criminal record and other relevant information (posts in schools are 

exempt from the Rehabilitation of Offenders Act 1974 and applicants for school-based jobs must, 

therefore, disclose all spent and unspent convictions) 

Shortlisted applicants  

Checks of shortlisted applicants social media presence  Shortlisted applicants  

Verification of Right to Work in the UK Appointable applicant  

Photo identification Appointable applicant  



 

 
 

Enhanced DBS check and Barred List  Appointable applicant  

Staff suitability declaration in compliance with the disqualification requirements of the Childcare 

Act 2006 and amendment regulations 2018 (required annually thereafter) 
Appointable applicant  

Medical check Appointable applicant  

Verification of any relevant qualifications and registration required for the job (see person 

specification) 
Appointable applicant  

Verification of professional status  Appointable applicant  

Verification of successful completion of the statutory induction period and QTS (teachers) Appointable applicant N/A 

Checks on: teachers and others prohibited from the profession; General Teaching Council for 

England (GTCE) sanctions; teachers who have failed induction or prohibition; teachers sanctioned 

in other EEA member states; and, Section 128 barring directions.  

Appointable applicant  

  

A copy of checklist is to be retained for use during selection process. All information will be handled in compliance with data protection requirements at this 

school. 

Further information relating to the pre-employment checks required for positions in schools can be found in the statutory document Keeping Children Safe in 

Education on the www.gov.uk website. 

 

http://www.gov.uk/

