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	Job Description for Aspire Care Assistant (1:1)

	Job title: Care Assistant 1:1  
Reports to: Class teacher and  SENCO
Start Date: 
Academy:
Salary (starting grade and scale):
Working Hours:



	1.0 Job Purpose 

	Job Purpose
To support pupils with special educational needs (SEN) on a one-to-one basis, under the direction of teaching staff. This involves assisting the pupil with their learning activities and attending to their social, personal, and physical needs in order to promote their development, ensure their safety, and facilitate their inclusion in the school environment
They may also be required to undertake any of the duties reasonably delegated from their line manager/ head teacher.

	2.0 Qualities 

	Effective Communication Skills
Ability to clearly convey instructions to students and liaise effectively with teachers, staff, and parents.
Patience and Empathy
Understanding the individual needs of students, especially those with additional learning needs, and supporting them with kindness and care.
Adaptability and Flexibility
Willingness to adjust to changing classroom dynamics, schedules, and teaching methods.
Teamwork and Collaboration
Working closely with teachers and other staff to provide consistent and effective support for students.
Organisational Skills
Managing time effectively to prepare resources, support activities, and balance multiple tasks and demands.
Positive Attitude and Enthusiasm
Promoting a positive and encouraging learning environment to motivate students and maintain classroom morale.
Classroom Management Skills
Assisting the teacher in maintaining order and promoting good behaviour among students.
Creativity and Resourcefulness
Using innovative approaches to engage students in activities and make learning enjoyable.
Confidentiality and Professionalism
Respecting the privacy of students, families, and colleagues and maintaining a professional demeanour at all times.

Observation and Assessment Skills
Monitoring students’ progress and behaviour, providing feedback to teachers to help tailor support where needed.
Initiative and Proactivity
Anticipating the needs of the teacher and students, offering assistance without being prompted.
Encouraging Independence
Supporting students to develop their skills and confidence without over-relying on adult help.
Understanding of Safeguarding
Awareness of child protection procedures and the importance of creating a safe environment for students.


	3.0 Key responsibilities 

	Teaching and Learning
· Support Classroom Learning: Work under the guidance of the class teacher to help deliver planned learning activities, adapting tasks and materials to meet the pupil’s individual needs and ensure they can participate fully in classroom learning 
· One-to-One Support: Provide dedicated 1:1 assistance to the designated pupil (and support small group activities when appropriate) to facilitate the pupil’s academic progress, engagement, and confidence.
· Monitor and Feedback: Observe the pupil’s responses, progress, and behavior during lessons and record relevant information. Provide regular feedback to the class teacher and SENCO to inform planning and individualized support strategies 
· Promote Development: Support the pupil’s social and emotional development by using positive behaviour management techniques and encouraging interaction with peers, helping the pupil develop their independence and self-esteem 
· Prepare Learning Environment: Assist in organizing the classroom and preparing or adapting resources/equipment to ensure the pupil can access learning materials (for example, setting up specialized equipment or visual supports) 
· Educational Visits: Accompany and supervise the pupil during school trips or off-site activities, working closely with teaching staff to ensure the pupil’s safety and inclusion in all such activities 
Health and Safety
· Personal Care: Attend to the pupil’s personal care and hygiene needs, such as toileting, dressing, feeding, and other daily care routines, as outlined in their care plan or Education, Health and Care Plan (EHCP). Carry out these tasks while maintaining the pupil’s dignity and comfort, and encourage the pupil’s independence as much as possible 
· Physical Support: Provide support with the pupil’s physical and medical needs in accordance with training and guidelines – for example, assisting with mobility (including pushing a wheelchair or helping the pupil move safely), carrying out therapist-recommended exercises, or using specific equipment to support the pupil’s physical development. All training will be provided
· Safeguarding: Be responsible for promoting and safeguarding the welfare of the pupil at all times, in line with the school’s child protection and safeguarding policies. Stay vigilant and report any concerns about the pupil’s well-being or safety immediately to the designated safeguarding lead or appropriate staff, following established procedures 
· Safe Environment: Maintain a safe, tidy, and hygienic environment for the pupil. Follow all health and safety guidelines (including any moving and handling protocols, use of specialist equipment, and risk assessments) to ensure the safety of both the pupil and staff.  Work with colleagues to identify and address potential hazards, and adhere to school policies on health & safety (e.g. infection control, emergency procedures) 
Working with Others
· Collaborative Working: Work closely with the class teacher, SENCO, and other support staff to deliver planned activities, and inform the review the pupil’s support program. Share relevant information about the pupil’s progress or challenges with the team in an appropriate and confidential manner 
· Communication with Families: Under the guidance of the teacher/SENCO, communicate effectively with the pupil’s parents or carers to provide updates on the pupil’s day, achievements, and well-being. Build positive relationships with the family, being mindful of sensitivity and confidentiality, so that parents/carers feel involved and supported in their child’s education 
· Liaising with Specialists: Assist in implementing advice or programs from external professionals (e.g. speech and language therapists, physiotherapists, educational psychologists) working with the pupil. Liaise with these specialists and follow their guidance to ensure a consistent approach that meets the pupil’s specific needs 
· Teamwork and Professionalism: Be an active member of the school team – this includes working co-operatively with teachers, teaching assistants, and health professionals on site. Maintain professional boundaries and confidentiality at all times when sharing information about the pupil, in accordance with school policies 
· Training and Meetings: Participate in staff meetings, training days, and professional development opportunities as required
· Contribute to discussions (such as annual review meetings for the pupil’s EHCP) by providing insight into the pupil’s progress and needs. Continuously develop your own skills and knowledge in support of the role
· Follow all school and Trust policies and the staff code of conduct 
(Note: The duties above are illustrative and may be adapted to meet the specific needs of the pupil and school. The post holder may be required to perform other related duties as reasonably requested, in line with the grade and nature of the role.  It is not a comprehensive list of all tasks that the CA will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.)


	4.0 Particular Additional Responsibilities attached to the post (add any other specific responsibilities in this section)
 


	
· Read and follow the relevant school policies
· Undertake training required to develop in the role 


This job description does not form part of the Contract of Employment.
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	CRITERIA
	QUALITIES

	Education and Knowledge


	Good literacy and numeracy skills gained from general education or equivalent experience necessary to undertake the full range of supervisory duties e.g., supervision & support of pupils 
First aid training (or willingness to complete it)
A relevant vocational qualification in education or care is desirable (e.g. NVQ Level 2 in Supporting Teaching and Learning, Childcare, or Health & Social Care) 
Willingness to undertake any necessary training (such as safeguarding, first aid, moving & handling, or SEN-related training) is essential.


	Experience
	· Working with children or young people: Experience of working with or caring for children or young people, ideally within a school, childcare, or SEN setting
· Experience of supporting pupils with special educational needs or disabilities is highly desirable
· Personal Care: Prior experience in providing personal care or medical support to individuals (for example, assisting with toileting, feeding, or mobility) is an advantage. If no direct experience, a demonstrable willingness and commitment to perform personal care duties and undergo training is required
· Working and collaborating within a team


	Skills and knowledge
	· Communication: Excellent communication and interpersonal skills, with the ability to converse at ease and build rapport with children (including those with communication difficulties), as well as communicate effectively with colleagues and parents 
· Support Skills: Understanding of (or willingness to learn about) the educational and developmental needs of children with SEN. Ability to implement strategies as advised by teachers or specialists to support the pupil’s learning and well-bein
· Teamwork and Initiative: Ability to work collaboratively with staff as part of a team, but also to use initiative and work independently when required – for example, managing one-to-one time with the pupil and making minor adjustments on the spot in line with training and guidelines
· Organisational Skills: Good organizational and time-management skills to assist with lesson preparation, keep records of the pupil’s progress, and handle multiple responsibilities (learning support, care tasks, etc.) efficiently.
· IT Literacy: Basic ICT skills to support learning (e.g. operating a computer or tablet for classroom activities) and to use school systems for record-keeping, if required
· Physical Ability: Capable of performing the physical duties of the role, which may include supporting the pupil in moving around, pushing a wheelchair, or safely lifting/positioning the pupil for personal care tasks (in accordance with training and Health & Safety guidelines
· Safeguarding Knowledge: Awareness of basic safeguarding and child protection principles; able to follow school safeguarding procedures and recognise when to escalate concerns. Training and updates are provided annually.


	Personal qualities
	· Commitment to supporting and understanding pupil needs 
· Caring and Patient: A compassionate, patient, and empathetic approach towards children, especially those with additional needs. Genuine enthusiasm for supporting a child’s growth and happiness, and the patience to handle challenges with calmness and positivity.
· Reliability and Dedication: Reliable and dedicated, with a strong work ethic. Able to maintain professionalism, confidentiality, and integrity when dealing with sensitive situations or information
· Flexibility: Adaptable and willing to be flexible in responding to the pupil’s evolving needs and daily routines. Able to adjust quickly to changes (for example, changes in the timetable or the pupil’s health on a given day) while continuing to provide stable support.
· Resilience: Emotionally resilient and able to remain calm under pressure or in the face of challenging behaviour. Capable of using de-escalation techniques and seeking appropriate support when needed to handle difficult situations constructively.
· Team Player: Friendly and able to work well as part of a team, respecting others’ roles and supporting colleagues. Open to feedback and collaborative in finding solutions to help the pupil.
· Commitment to Inclusion and Safeguarding: A strong commitment to the inclusion of students with SEN in the school community and to treating all pupils with respect and dignity. Embraces diversity and equality, and understands the importance of safeguarding; fully committed to promoting the welfare of children in line with school and Trust values




Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: 13th July 2026

Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________
Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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