Sir John Hunt Community Sports College

Careers Coordinator
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	Qualifications
· Minimum Level 6 qualification in Careers
· 5 GCSEs at Grade C or above or equivalent including Maths and English
· Educated to degree level 
· Membership of the Career Development Institute 
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	Experience
· Recent experience of careers education and guidance in an educational setting
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	Knowledge & Understanding
· Knowledge of universities, subject choices, non-academic career choices, gap years and volunteering 
· up to date knowledge of Gatsby benchmarks
· Good understanding of strategies to engage students
· Up-to-date with methods of communicating effectively via e-communications for instance; through Social Networking, blogging  
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	Skills
· Excellent interpersonal and communication skills and the ability to form strong relationships with students and staff
· Ability to work collaboratively and to develop positive relationships with internal and external stakeholders 
· Excellent oral and written communication skills
· Able to apply statutory responsibilities in careers guidance in an educational environment
· Good ICT skills
· Ability to learn from experience
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	Other
· Ability to engage with and relate to young people
· Genuine commitment to delivering positive outcomes for students 
· Approachable, open and honest  
· Ability to work outside of normal working hours, including occasional evening and weekend work 
· Enthusiastic, innovative, highly motivated  
· Dedicated to achieving excellence, conscientious and hard working
· Organised, efficient and ability to respond to changing priorities
· Commitment to personal CPD
· Positive attitude and desire to improve children’s lives
· Absolute commitment to the safety and welfare of all students
· Possession of an enthusiastic and ‘can do’ disposition
· Good attendance record
· Strong support from referees
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