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Person specification

	Job Title
	Caretaker

	Service Area
	Gearies Primary School

	Team
	Premises

	Scale
	LBR04


	Essential Education and Qualifications



	· RQF Level 2 in English and Maths, or ability to pass an appropriate assessment at interview.

· NVQ Level 2 or equivalent qualification relevant to premises, maintenance or a related area, or demonstrable equivalent experience.



	Essential Key Skills, Abilities, Knowledge, Experience, Values and Behaviours



	· Experience of organising and carrying out routine maintenance tasks.

· Ability to undertake visual and manual health and safety checks in accordance with schedules and procedures and report outcomes accurately.

· Ability to follow through agreed actions arising from health and safety checks, in conjunction with the Site Manager.

· Ability to undertake the physical aspects of the role, including manual handling, site inspections, use of ladders and movement of equipment, with reasonable adjustments where required.

· Working knowledge of manual handling, hygiene, health and safety and COSHH requirements relevant to the role.

· Ability to identify hazards, defects and maintenance requirements and take appropriate action or report them promptly.

· Ability to work safely with maintenance equipment and tools within the limits of own competence and training.

· Working knowledge of email software and ability to communicate effectively in writing.

· Working knowledge of Microsoft Word and Excel or equivalent software.

· Good interpersonal and communication skills and the ability to work positively with pupils, staff, contractors, visitors and other members of the school community.

· Honest, reliable and trustworthy, with a strong commitment to safeguarding and maintaining a safe school environment.

· Good time management and ability to organise and prioritise workload.

· Self-motivated and proactive, while able to follow instructions, procedures and agreed systems of work.

· Willingness to undertake relevant training and refresher courses.



	Desirable Key Skills, Abilities, Knowledge, Experience, Values and Behaviours



	· Relevant experience of working in a school, education, public-sector or similar premises environment.

· Experience of supervising staff or contractors.

· Experience of working with heating, lighting or other building services.

· Experience of supporting lettings or managing access to premises.

· Relevant additional premises, health and safety, first aid or practical maintenance training.


Health & Safety Functions

The following information identifies health and safety-related functions associated with the post. It is intended to help applicants understand the working environment and to support discussion of any workplace support or reasonable adjustments that may be required.

	Function
	Applicable to role

	Using display screen equipment
	Yes

	Working with children and/or people with care and support needs
	Yes

	Moving and handling operations
	Yes

	Occupational Driving
	No

	Lone Working
	Yes

	Working at height
	Yes

	Shift or night work
	No

	Working with hazardous substances
	Yes

	Using power tools
	Yes

	Exposure to noise and/or vibration
	Yes

	Food handling
	No

	Exposure to blood or body fluids
	Yes



