JOB DESCRIPTION

	Job Title:
	Caretaker 


	Responsible to:
	Lead Caretaker, Site Manager 


	Liaison with:
	Contractors, teaching staff, support staff, members of the public and other site users.



	Salary scale:
	Scale 4


Purpose of Job:

To work as part of a team under the direction of the Site Manager ensuring the maintenance of the school site, buildings and equipment in a clean, tidy and safe condition.  This will involve the maintenance and general upkeep of the site in conjunction with the Site Manager, other Caretakers and contractors.  The duties will include porterage, maintenance, cleaning, security and general site upkeep.  It will also involve undertaking reasonable lettings duties for which extra payments may be made, being a named key holder and attending emergency call outs. 
Main Duties and Responsibilities:

· To undertake repair & maintenance tasks as within their competence and as permitted by regulations.

· To provide a site porterage service, moving goods, equipment, furniture and other items around the site.

· To carry out routine and ad hoc cleaning duties as required by the Site Manager.

· To replenish consumables in toilets and cloakroom areas as required.

· To carry out routine and ad hoc tests of alarm systems, fire equipment and other equipment as required by the Site Manager.

· To undertake, in the absence of the site gardener, minor ground maintenance tasks.

· To keep the site litter free, carrying out litter collection and emptying waste bins as required.

· To report any site maintenance or repairs required to the Site Manager.

· To assist the Site Manager in monitoring the activities of the cleaning, ground maintenance and other service contractors.

· To assist the Site Manager in the direction and control of building and other contractors on site.

· To undertake site security duties.

· To undertake duties associated with care of the swimming pool, including the filtration and chemical dosing systems.

· To undertake routine maintenance checks on the school minibus.

· To undertake letting duties.

· To be, in conjunction with other Caretaking and other staff, a named key holder.

· To participate in the emergency call out roster and attend when required

· Any other duties commensurate with the grade at the reasonable direction of the Headteacher.

General notes

1. The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

2. This job description describes the range of duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

3. This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at regular intervals and it may be subject to modification or amendment at any time, after consultation with the holder of the post.

4. The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Headteacher.

5. This job description does not form part of the contract of employment.  It describes the range of duties the post holder is expected and required to perform.

6. Post holders may deal with sensitive material and should maintain confidentiality in all school-related matters.

Signed (post holder)
………………………………………………… Date   /   /   

Signed (pp school)
………………………………………………… Date   /   /   
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