	College:
	De Lisle College: A Catholic Voluntary Academy

	Job Title:
	Academic Tutor

	Pay:
	M6


	Hours:
	Casual

	Responsible To:
	Headteacher, Deputy Headteacher


	Key Relationships/

Liaison with:
	Teachers, other classroom support staff, students


	Job Purpose:
	Prepare and deliver sessions to support students with literacy and numeracy (KS3) and GCSE subjects - Maths, English, RE, Science, MFL and History/Geography (KS4)


	

	MAIN DUTIES AND RESPONSIBILITIES:

	1
	To provide agreed tuition to students as an appropriate subject specialist. 

	
	

	2
	Carry out planned learning activities with students, providing feedback on their engagement in activities and their achievement of the desired learning objectives.

	
	

	3
	To prepare, monitor and maintain a safe and secure learning environment. 

	
	

	4
	To observe and feed back on student performance and behaviour, taking action as appropriate in line with relevant college policies.


	5
	To support the physical, intellectual, emotional and social development of students, including contributing ideas and suggestions to support planning, to meet their development needs

	
	

	6
	To interact with and respond positively to children, young people and adults

	
	

	7
	To develop positive relationships with colleagues, providing consistent and effective support and working constructively as a member of the college staff team

	
	

	8
	To support students to improve their numeracy and literacy skills through focussed learning activities and more generally across the curriculum

	
	

	
	

	9
	To provide care and encouragement to children and young people with disabilities or special educational needs, supporting them to participate in activities and liaising, if required, with parent(s)/carer(s) and other professionals as appropriate

	
	

	10
	To contribute to the provision of support for bilingual/multilingual students if required

	
	

	
	


SPECIAL FACTORS:
Subject to the duration of the need, the special conditions given below apply:

· Work to promote and apply the colleges Safeguarding and Child Protection policy and practices

· Work to promote and apply the colleges Equality and Diversity policy and practices

· The post holder will respect confidentiality issues linked to home/student/teacher/college work and to keep confidentiality as appropriate

· As a member of staff working in a college setting the post holder will have a duty to help keep young people safe and to protect them from sexual, physical and emotional harm and to take reasonable steps to ensure the safety and well-being of students

· The post holder will ensure awareness of and compliance with personal responsibilities and requirements communicated by college policies and procedures including Health and Safety

· The post holder will be required to undertake general administrative tasks as required

Person Specification
	College:
	De Lisle College: A Catholic Voluntary Academy

	Job Title:
	Sixth form academic tutor


	
	Essential
	Desirable

	Experience

Experience of supporting teaching and learning in a formal setting
Experience of supporting EAL learners


	
	(
(


	Knowledge

Knowledge of child protection and health and safety procedures


	(
	

	Skills/Attributes
Ability and willingness to undertake professional development
Good interpersonal skills
Empathy with children and young people
Ability to work effectively as part of a team


	(
(
(
(
	

	General Circumstances

Attendance - evidence of regular attendance at work

An understanding of, and commitment to, Equal Opportunities, and the ability to apply this to strategic work and day-to-day situations.


	(
(
	

	Factors not already covered

Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the provisions of the Disability Discrimination Act 1995.


	(

	


Receptionist – Job Description Dec 2011 – New Structure

1 of 5
PAGE  
Sixth form academic tutor job description 2021
 
5 of 5

