


[image: ]Job Description

[image: ]JOB TITLE: Catering Assistant REPORTING TO: Catering manager
SALARY GRADE: NJC Pay Scale Grade 2 Point 3

Key responsibilities:

To assist with, under the direction of the Catering Manager, the effective and efficient running of the School’s catering operation with due regard to providing a student focused service in line with current Government standards for school meals, Health and Safety, Food Hygiene Standards, School Policies, School Financial Procedures and personal hygiene.

Main duties:

1. To assist with the production and service (counter and till) of hot and cold food and drinks with due regard to Food Hygiene Standards and Health & Safety

2. To assist or undertake the receiving and storing of supplies and equipment with due regard to Food Hygiene Standards and Health & Safety.

3. To work on a rota system to become knowledgeable and efficient in all aspects of the catering operation.

4. To assist with cleaning and maintenance of the kitchen environment. To ensure that any identified risks requiring attention, eg for maintenance or Health & Safety reasons, are reported to the Catering Manager.

5. To undertake any necessary training.

6. To adhere to all contractual and School procedures for reporting illness, requesting time off etc.

7. Any other duties commensurate with the grading of the post.

8. To undertake any reasonable requests made by the Catering Manager.

9. No direct supervisory responsibilities.

10. Supervised by the Catering Manager and the Business Manager.
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