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Holy Trinity CE Primary Academy, Great Cheverell, Devizes SN10 5TL

CEO/HEADTEACHER JOB DESCRIPTION

Post Title: CEO/HEADTEACHER (full time)

Responsible to: The Governing Body of Holy Trinity CE Primary Academy

Responsible for: All staff, volunteers and children within the school

Main Purpose: To carry out the duties of Headteacher in accordance with the Teachers’ Pay and Conditions Act and
are built upon The Headteachers’ Standards (2020) and the Teachers’ Standards (2011).

Ethics and professional conduct

As CEO, the Headteacher provides strategic leadership for the Trust, ensuring that its vision, values, and long-term
priorities are effectively delivered.
Key responsibilities include:

Leading the strategic development and direction of the Trust working with the Members and the Trustees
(Governors) to provide best outcomes for children in accordance with our Articles of Association.

Driving continuous school improvement and ensuring high-quality education across all areas.
Building and maintaining strong external partnerships to enhance opportunities for pupils and staff.
Ensuring compliance with all statutory, regulatory, and safeguarding requirements.

Providing clear, informed reports and recommendations to the Board of Trustees on performance, risk, and
future planning.

Promoting a culture of excellence, accountability, and collaboration throughout the Trust.

Accounting Officer

As Accounting Officer, the Headteacher is responsible for the proper use of public funds and for upholding the
highest standards of financial propriety.
Key responsibilities include:

Ensuring all resources are managed efficiently, effectively, and in line with the Trust’s financial procedures.
Maintaining robust financial systems, internal controls, and processes to secure value for money.
Ensuring compliance with the Academies Financial Handbook and all relevant funding agreements.

Providing assurance to the Board of Trustees that financial decisions are transparent, accountable, and
compliant.

Overseeing financial risk management and ensuring appropriate mitigation strategies are in place.
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Overall Expectations

The Headteacher must balance educational leadership with executive-level accountability, ensuring that both the
school’s educational outcomes and its organisational effectiveness remain consistently strong. This dual role
requires strong strategic judgement, outstanding leadership, and a commitment to delivering the highest standards
across all aspects of the Trust’s work.

The Headteacher will demonstrate consistently high standards of principles and professional conduct. The
Headteacher will meet the teachers’ standards and be responsible for providing the conditions in which teachers can
fulfil them. The Head teacher will uphold and demonstrate the seven Nolan principles of public life.

The Head teacher will:

e  Demonstrate the school’s vision and Christian values in everyday work and practice

e Serve in the best interests of the school’s pupils

e  Conduct themselves in a manner compatible with their influential position in society by behaving ethically,
fulfilling their professional responsibilities and modelling the behaviour of a good citizen

e Uphold their obligation to give account and accept responsibility

e  Know, understand, and act within the statutory frameworks which set out their professional duties and
responsibilities

e  Take responsibility for their own continued professional development, engaging critically with educational
research

e Make a positive contribution to the wider education system

Key Areas of Responsibility

1. School Culture:

Working with the Governing Body, the Local Authority, the Diocese of Salisbury and other leaders, the Headteacher
will create a shared Christian vision and strategic plan which inspires and motivates pupils, staff and all other
members of the school community.

This vision should express core educational values and moral purpose and be inclusive of stakeholders’ values and
beliefs. The strategic planning process is critical to sustaining school improvement and ensuring that this Church
School moves forward for the benefit of its pupils, providing a world class education for pupils it serves.

The Headteacher will:

e Establish and sustain the school’s Christian values, ethos and strategic direction in partnership with those
responsible for governance and through consultation with the school community

e Create a culture where pupils experience a positive and enriching school life

e Uphold ambitious educational standards which prepare pupils from all backgrounds for their next phase of
education and life

e Promote positive and respectful relationships across the school community and a safe, orderly and inclusive
environment

e Ensure a culture of high staff professionalism

2. Teaching and Learning
The Headteacher has a central responsibility for raising the quality of teaching and learning. This involves high

expectations, maintaining and evaluating outcomes and establishing a successful learning culture which will enable
pupils to become effective, enthusiastic, independent learners, committed to life-long learning.
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The Headteacher will:

e Ensure high-quality, expert teaching across all subjects and phases reflects the distinctively Christian vision and
values of the school in order that pupils flourish as learners and the highest possible standards are achieved.

e Establish and sustain high-quality, expert teaching across all subjects and phases, built on an evidence-informed
understanding of effective teaching and how pupils learn

e Ensure teaching is underpinned by high levels of subject expertise and approaches which respect the distinct
nature of subject disciplines or specialist domain

e Ensure effective use is made of formative assessment

3. Curriculum and assessment

The Headteacher will:

e Ensure teaching and learning reflects the distinctively Christian vision and values of the school in order that
pupils flourish as learners and the highest possible standards are achieved

e Ensure a consistent and continuous school-wide focus on pupils’ achievement, using data and benchmarks to
monitor progress in learning and using a robust system of assessment of pupil achievement in order to set
ambitious but realistic targets for all children.

e Ensure a broad, structured and coherent curriculum entitlement which sets out the knowledge, skills and values
that will be taught

e Establish effective curricular leadership, developing subject leaders with high levels of relevant expertise with
access to professional networks and communities

e Ensure that all pupils are taught to read through the provision of evidence-informed approaches to reading,
particularly the use of systematic synthetic phonics in schools that teach early reading

e Ensure valid, reliable and proportionate approaches are used when assessing pupils’ knowledge and
understanding of the curriculum

4. Behaviour

Create and maintain an environment and implement a Behaviour Policy that reflects the school’s ethos and
promotes development and learning and secures safety and discipline. Provide a safe and calm and well-ordered
environment for all pupils and staff, focused on safeguarding pupils and developing their exemplary behaviour in
school and in wider society.

The Headteacher will:

e Establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules and routines,
which are understood clearly by all staff, pupils and parents.

e Ensure high standards of pupil behaviour and courteous conduct in accordance with the school’s behaviour
policy

e Implement consistent, fair and respectful approaches to managing behaviour

e Ensure that adults within the school model and teach the behaviour of a good citizen

5. Additional and special educational needs and disabilities
The headteacher takes responsibility for a professional community which enables all children to flourish. The
Headteacher ensures that the curriculum is accessible and relevant to all children.

The Headteacher will:

e Ensure the school holds ambitious expectations for all pupils with additional and special educational needs and
disabilities

e Establish and sustain culture and practices that enable pupils to access the curriculum and lear
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e Ensure the school works effectively in partnership with parents, carers and professionals, to identify the
additional needs and special educational needs and disabilities of pupils, providing support and adaptation
where appropriate

e Ensure the school fulfils its statutory duties with regard to the SEND code of practice

6. Professional Development

Effective communication and relationships are key to effective Headship. The Headteacher needs to build
professional learning community which enables all to flourish. They need to manage the complexity of a school team
and be committed to their own continuing professional and spiritual development, including attending

distinct training and development as appropriate for Church school leadership.

The Head teacher will:

e ensure staff have access to high-quality, sustained professional development opportunities, aligned to balance
the priorities of whole-school improvement, team and individual needs

e prioritise the professional development of staff, ensuring effective planning, delivery and evaluation which is
consistent with the approaches laid out in the standard for teachers’ professional development

e ensure that professional development opportunities draw on expert provision from beyond the school, as well
as within it, including nationally recognised career and professional frameworks and programmes to build
capacity and support succession planning

7. Organisational Management

The Headteacher provides effective management of the School and continuously seeks to improve organisational
structures based on self-evaluation. The Headteacher leads by example, modelling the professional conduct and
practice of teachers in a way that minimises unnecessary teacher workload and leaves room for high quality
continuous professional development for all staff.

The Headteacher will:

e Ensure that the school’s ethos and commitment to Christian values is evidenced in how all work and learn.

e Create an organisational structure which reflects the school’s values, and enables the management systems,
structures and processes to work effectively in line with legal requirements.

e Ensure the protection and safety of pupils and staff through effective approaches to safeguarding as part of the
duty of care

e Prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness and probity in the use
of public funds

e Ensure staff are deployed and managed well with due attention paid to workload

e Establish and oversee systems, processes and policies that enable the school to operate effectively and
efficiently

e Ensure rigorous approaches to identifying, managing and mitigating risk

8. Continuous school improvement

Working with the Governing Body, the Local Authority, the Diocese of Salisbury and other leaders the Headteacher
will create a shared Christian vision and strategic plan which inspires and motivates pupils, staff and all other
members of the school community. This vision should express the school’s core Christian educational values and
moral purpose and be inclusive of stakeholders’ values and beliefs.
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The strategic planning process is critical to sustaining school improvement and ensuring that this Church School
moves forward for the benefit of its pupils, providing a world class education for pupils it serves.

The Headteacher will:

e make use of effective and proportional processes of evaluation to identify and analyse complex or persistent
problems and barriers which limit school effectiveness, and identify priority areas for improvement

e develop appropriate evidence-informed strategies for improvement as part of well-targeted plans which are
realistic, timely, appropriately sequenced and suited to the school’s context

e ensure careful and effective implementation of improvement strategies, which lead to sustained school
improvement over time

9. Working in partnership

The Headteacher should engage with the internal and external school community to secure engagement
collaborate strategically and operationally with a wide range of partners to bring positive benefits. They should
work collaboratively at both strategic and operational levels with parents and carers and across multiple agencies
the well-being of all children.

The Headteacher shares responsibility for leadership of the wider educational system and should be aware that
school improvement and community development are interdependent.

The Headteacher will:

e Forge constructive relationships beyond the school, working in partnership with parents, carers and the local
community

e Commit their school to work successfully with other schools and organisations in a climate of mutual challenge
and support

e Establish and maintain working relationships with fellow professionals and colleagues across other public
services to improve educational outcomes for all pupils

10. Governance and accountability

With the school’s values at the heart of leadership, the Headteacher has a responsibility to the whole school
community and is accountable to a range of groups, in particular: pupils, parents, carers, Governors, the Diocese of
Salisbury and the Local Authority.

The Headteacher will:

e Understand and welcome the role of effective governance, upholding their obligation to give account and accept
responsibility

e Establish and sustain professional working relationship with those responsible for governance

e Ensure that staff know and understand their professional responsibilities and are held to account

e Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all
statutory duties

o Welcome strong governance and provide information, objective advice and support to actively support the
governing body to enable it to meet its responsibilities. These include the securing of effective teaching and
learning; the highest standards of attainment and for achieving efficiency and value for money.

e Develop and present a coherent, understandable and accurate account of the school’s performance to a range of
audiences including Governors, parents and carers.

e The Headteacher will support the governing body in fulfilling its functions to set school strategy and to hold the
Headteacher to account for pupil, staff and financial performance.

Diocesan Education Centre, The Avenue, Wilton. SP2 OFG

ww.salisbury.anglican.org

Salisbury Diocesan Board of Education is a company limited by guarantee (No 464306) and is registered as a charity (No 1059195)




\J

M JESUS

of Being present, we will show compassion, speak truth and offer hope

THE SALISBURY DIOCESAN
BOARD OF EDUCATION

This job description outlines the key responsibilities for the role of Headteacher and it may be necessary to
undertake additional duties as the governing body may require.

This job description will be reviewed at least annually as part of the Headteacher’s Performance Management
programme.

Dated: February 2026
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