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JOB DESCRIPTION
Job title:
Chief Executive Officer (CEO)
Salary range:  
£130,000-£145,000 (to be negotiated based on the candidate’s skills and experience; the role also has attractive benefits as set out in the cover letter accompanying the job description)
Accountable to: Lime Trust Board and Parliament


Job purpose
The CEO is the Accounting Officer of the Trust and works closely with the Chair and Board to develop and implement the Board’s strategic vision and values, associated business plans and controls, risk and assurance processes. The CEO also works with the Chair and the Board in ensuring accountability and informed decision making at all levels of management and governance across the Trust, exercising overall financial and management controls to manage expenditure and income, and ensuring legal compliance at all times. 

The CEO leads and manages the Trust Executive Team and ensures that the corporate governance arrangements of the Trust are effective and in line with requirements. 

The CEO provides leadership and management to senior managers and leaders within the Trust, as appropriate within the Trust chain of command.

Through inspirational strategic leadership and rigorous policy development s/he creates a culture of constant improvement, implementing effective systems of organisation and control, and high levels of professional standards to secure the highest possible achievement for all our learners in every aspect of the Trust academies’ provision.

The CEO acts as an advocate and the public face of the Trust, to effectively promote the organisation’s core purpose, values, voice and services within and outside the Trust. The postholder also ensures that effective stakeholder networks and partnership arrangements are developed and maintained.
Key external contacts
DfE, ESFA, Regional Schools Commissioner
Key internal contacts

Lime Trust Board, Lime Trust Members, Academy Councils, Trust Executive Team and Headteachers
Key responsibilities
Strategy, policy and governance of the Trust
1. Ability to drive cultural change and take ownership of the Trust’s strategy
2. To lead whole Trust strategy, policy and practice, in line with the Trust principles and values and as approved by the Board
3. To develop strategy and policy proposals for Board discussion and decision
4. To monitor and advise on the governance and organisational structures of the Trust to best meet its strategic and business objectives, as appropriate
5. To establish and maintain an appropriate working relationship with the Chair of the Board, other Trustees and Members
6. To ensure appropriate presentation and reporting to the Board on the progress of the organisation and on all matters relevant to the discharge of the Board’s responsibilities, including overseeing the reporting to the Educational and Curriculum Standards and Finance, Risk and Audit Committees of the Board
Leadership and management of the Trust
1. To lead and direct the Executive Team of the Trust, which is the executive arm of the Trust Board, in supporting the educational performance of the academies and focusing on operations and resources (including HR, finance and policies)
2. To participate in the appointment and performance management of senior Lime Trust staff as appropriate based on the chain of command
Supporting our academies

1. To work with our Academy Councils (local governing bodies), Director of Education, Trust Executive Team and Headteachers to challenge, motivate and empower them to attain ambitious outcomes which maximise the educational and personal development of all our learners and which meet the demands of the wider communities served by the Trust
2. To demand outstanding academic progress, achievement and success through the development of confident learners within a culture of inclusiveness, and through strong pastoral provision and strategies for intervention as appropriate

3. To determine and implement demanding curriculum provision and related assessment, which meets the needs of all our learners, in consultation with the Trust Board, Academy Councils and Headteachers

4. To support and secure delivery of excellent teaching and learning in our academies through the promotion of high-level professional standards, and rigorous monitoring and evaluation of teaching quality and learners’ achievement

5. To work with the Board and Academy Councils to develop robust policies for recruitment and retention of excellent staff, effective deployment of human resources and delivery of high quality performance management and continuing professional development; to develop a culture of personal responsibility, recognising excellence and implementing strategies to address under performance

6. To provide operational and management support to senior managers and leaders within the Trust and academies (including overall oversight of budget setting), as well as assist the Trust Executive Team, Headteachers and Academy Councils in achieving the collective strategic aims and objectives of the Trust
7. To implement and review systems for the benchmarking of our academies (including educational, as well as financial, performance), developing systems for cross fertilisation and supporting the Academy Councils in maximising the opportunities for resource sharing and collaboration
8. To remain abreast of educational and other developments impacting on the Trust and its academies, both locally and nationally, and ensure all our senior leaders are well briefed and operate within a flexible environment which is responsive to change; to build effective teams to support collaborative approaches to provision and to foster respect and encourage openness and the sharing of ideas
9. To ensure that child protection and safeguarding of pupils are given the highest priority at all times across the whole Trust
Development of the Trust

1. To manage the conversion of schools to academies as appropriate. Prior to a school’s conversion, the Executive Team will carry out due diligence across the school to establish its position and identify any actions required to address areas of weakness or opportunities for improvement (including the formulation of a 12 month strategic plan for the academy (the “Academy Improvement Plan”), and, with the DfE, relevant Local Authority and the Trust’s solicitors, manage the associated legal processes
2. Following conversion, to direct and support the operation of each academy, assisting in the development and implementation of the Academy Improvement Plan and advising on policies in core areas of operation in accordance with the requirements of the Trust. These core areas include legal compliance, risk management, teaching and learning/standards, training (for Governors and staff), finance, HR and ICT.  The CEO, with the support of the Executive Team and the Trust’s strategic partners, will specify management controls and reporting requirements, audit the associated processes, procedures and outcomes in each academy, identify and deliver appropriate training and support, and report to the Trust Board on progress and concerns
3. To seek opportunities to expand and promote the role, products and services of the Trust and work closely with national, regional and local professional leaders and organisations, key stakeholders, corporate partners, education and training partners and decision makers.
Managing the Trust’s school estates
1. To undertake the strategic management of the whole school estate, advising the Trust Board on areas of risk and assessing the Trust’s overall responsibilities, including drawing up a long term estate plan, which identifies areas in need of expansion and/or development and areas likely to be surplus to requirements

2. To take a lead on any capital bids and allocations, supporting the Trust Executive Team and individual academies’ Headteachers and premises teams to carry out works safely and cost effectively

3. To ensure that insurance or risk protection cover is in place and maintained for all risk areas, including damage to property, employer liability, public and third party liability and director and governor liability

General responsibilities
1. Take part in the Lime Trust performance management scheme
2. To be subject to an enhanced Disclosure and Barring Service (DBS) check 

3. Strong commitment to furthering equality in both service delivery and employment practice 

4. Carry out duties in line with the Trust policy on Equality and Diversity and be sensitive and caring to the needs of others, promoting a positive approach to a harmonious working environment
Confidentiality and Data Protection

1. To treat all information acquired through employment, both formally and informally, in strict confidence

2. To be aware of the Trust’s responsibilities under data protection legislation for the security, accuracy and relevance of personal data held on such systems and ensure that all processes comply with this
The above-mentioned duties are neither exclusive, nor exhaustive, and the post holder may be required to carry out other relevant and/or reasonable duties as directed by the Lime Trust Board commensurate with the skills, abilities and grade of the post.
To be alert to issues of child protection, ensuring that the welfare and safety of children attending the Trust’s academies is promoted and safeguarded and to report any child protection concerns to the person responsible for child protection, using safeguarding policies, procedures and practice.

Prevent, identify and minimise risk of interpersonal abuse or violence, safeguarding children and other vulnerable people, initiating the management of cases involving actual or potential abuse or violence where needed. 

Person Specification – Chief Executive Officer (CEO)
	JOB REQUIREMENTS
	Essential
	Desirable
	Method of Assessment

I/T/A*

	Qualifications 
	
	
	

	First Degree or equivalent 
	(
	
	

	Qualified Teacher Status
	
	(
	A

	NPQH
	
	(
	A

	NPQEL
	
	(
	A

	Experience
	
	
	

	Proven leadership and management experience and expertise at senior management level in an educational setting for a substantial period of time, or across a variety of primary and special school settings
	(
	
	A/I

	Experience of working as Deputy CEO/Headteacher (minimum of 4 years)
	(
	
	A/I

	Experience of working in a Multi Academy Trust or similar establishment
	(
	
	I/T

	Sustained record of school improvement in a Trust environment
	(
	
	A/I

	Experience of effective management of funding and resources, including project costing and budgetary management
	(
	
	A/I

	Evidence of effective human and financial resources management
	(
	
	A/I

	Proven track record of developing business planning and managing the introduction of new initiatives and in particular effective building and premises management/improvement
	(
	
	A/I

	Evidence of developing a culture of continual professional development across a staff team
	(
	
	A/I

	Skills, knowledge and understanding
	
	
	

	Statutory education frameworks, including governance, current educational issues relating to academies, company and charity law and knowledge of relevant polices, guidance and codes of practice 
	(
	
	A

	Comprehensive knowledge of the schools Ofsted inspection and SIAMS frameworks, criteria and processes
	(
	
	I

	Ways to build, communicate and implement a shared vision across a number of schools
	(
	
	A

	Strategic financial planning, budgetary management and principles of best value
	(
	
	A

	The use of a range of tools and evidence including performance data to support, monitor, evaluate and improve aspects of school life, including challenging poor performance
	(
	
	A

	Leadership skills and personal qualities
	(
	
	I

	Commitment to the Lime Trust values and vision
	(
	
	I

	Ability to develop and communicate a clear vision of outstanding teaching and learning through inspiration and empowerment and lead others to plane and deliver it
	(
	
	I

	Ability to cultivate a team etic with strong empowerment and collaborative skills
	(
	
	I

	Excellent and adaptable communications skills both verbal and written
	(
	
	I

	Proactive and positive approach to problem solving
	(
	
	I

	An individual of integrity who is both reliable and trustworthy
	(
	
	A

	Other requirements
	
	
	

	A commitment to on-going personal development and willingness to undertake appropriate training 
	(
	
	

	Appointment to the post is subject to a satisfactory enhanced DBS check 
	(
	
	

	Evidence of commitment to safeguarding and protecting the welfare of children
	(
	
	

	This post is exempt from section 4(2) of the Rehabilitation of Offenders Act, 1974, as the duties give you access to persons who are under the age of 18.  Applicants are not entitled to withhold information about convictions, which would be regarded as spent for other purposes.
	(
	
	


*I - Interview 

T – Test/Presentation 

A – Application Form

CEO

