RAINHILL
STEPHENS®N HIGH SCHOOL

MULTI-ACADEMY TRUST

CHIEF FINANCE AND
OPERATIONS OFFICER
RECRUITMENT PACK

L]
ot
*HXK
b4 i% alal=] Centre of o8 LVERPOOL 2%, anmarc Rainbow Ofsted
=] s Excellence ESIF:IEEHEITV kS F Awarded by Arls 'I'E.l.(:HmEUB STEPHENS@N
3 Council England SCHOOL -
e o Good

eeeeeeeeeeeeee

D

Provider




RECRUITMENT PACK CHIEF FINANCE AND OPERATIONS OFFICER

WELCOME FROM THE PRINCIPAL

Thank you for your interest in Rainhill High School.

| hope you find this information pack helpful. If you would like to know
more about us before you apply please see our website
rainhillhighschool.org.uk or alternatively contact jobs@rainhillhigh.org.uk

Our school has a long and strong record of academic success. The destinations
that our students move onto are strong. Our continued focus is on raising the
aspirations, achievements and confidence of all our students to ensure they
have the best life chances; that all of our students leave us ready to take on
the world with conviction and self-assurance. We make no apologies for
having the highest expectations of all our students.

Our curriculum is ambitious. Students are expected to work hard, and this is
complemented by our excellent pastoral care, support and guidance. You will
find the staff here are determined to support academic achievement but also
provide a wide range of enrichment and extra-curricular activities both within
and beyond the classroom, ranging from trips to New York to football teams
in school; all of which are important in building the confidence, resilience and
experiences of every child.

Our school’s mission is ‘In Pursuit of Excellence’ in everything that we do and
our core values; Learn, Think, Contribute, Care, embody our determination to
ensure that all our students receive a first-class education that enables them
to take their place in society with confidence. We are a popular and high
achieving school on the edge of Merseyside with a very strong reputation
locally and significantly oversubscribed.

| am very proud of the continued success of Rainhill High School.

\_) .’\\w\.ﬂom

Mrs J Thorogood
Principal



https://www.rainhillhighschool.org.uk/
mailto:jobs@rainhillhigh.org.uk
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COMMENCING:
As soon as possible

CONTRACT:
Full Time Full Year Permanent

CLOSING DATE:
9am on Monday 9" November 2026

INTERVIEW DATE:
Monday 16" November 2026

SALARY:
SUPPORT STAFF LEADERSHIP 12-18
£70,275 - £81,457 pa (dependent on skills
and experience)

LOCATION:
Rainhill High School, Merseyside
(Stephenson Multi Academy Trust)

ROLE OVERVIEW

This is an exciting opportunity for an experienced and inspirational
education business professional to act as our Chief Finance and Operations
Officer, with responsibility for the non-teaching business and financial
operations of the Trust and for ensuring compliance with all relevant
regulations and statutory requirements.

We are looking to build on existing financial systems, driving best practice
through a range of areas including strategic financial management,
procurement, contract negotiations, and tendering. Taking overall
responsibility for the financial leadership and management of the Trust to
ensure financial sustainability as we endeavour to grow the Trust.

An experienced finance or accounting professional with outstanding
leadership skills and a track record of success at senior level, you should bring
an enterprising approach to business development, strategy and partnerships
to help us achieve our strategic objectives, effectively leading the Trust's
finances and contribute to the strategic direction and future of our Trust. The
CFOO will have a key role to play in the Leadership Team, contributing to
Trust-level decision making and strategies for future growth and
development.

The successful candidate will be able to demonstrate that they have:

e  Financial expertise to help us navigate the current challenges being faced
by the education sector.

e A passion for working in the education sector and commitment to our
mission and vision.

e The ability to think strategically as well as have a good understanding of
the wider context beyond education.

e The ability to inspire confidence and think creatively.

e A commitment to lead through others and empower teams.

e The ability to problem-solve with good organisation and prioritisation
skills.

e A commitment to always place our children at the centre of decision
making.

Why Rainhill High School?
At Rainhill, we live by our values — Learn, Think, Contribute, Care.

We are proud of our reputation for excellence and inclusion, and you’ll be
part of a dedicated, welcoming team that makes a real difference every
day. We are an ambitious, inclusive 11-18 academy within the
Stephenson Academy Trust, serving Rainhill, Nutgrove, Knowsley, Widnes
and beyond.

Why Join Us?

e Permanent, full-time role

e ‘Good’ Ofsted-rated school (2023) - Part of Stephenson MAT

e Supportive inclusive environment - Reduced workload, tech
investment & career development

e Excellent partnerships - Hope University, Ambition Institute,
Rainbow Teaching School Hub and more.

If you are passionate about developing others and have the passion to make
a lasting difference ensuring every student feels they belong, we would love
to hear from you.
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“The culture of improvement is something | love about working for Stephenson Academy Trust. At Rainhill High
School, we have a bespoke approach to CPD for all staff membersfrom ECT to Senior leader. Each member of staff is
supportedto work on theirteaching pedagogy through a collaborative approach that meetsthe needs of the teacher

at all stages of their practice. | feel that this quality of education centered approach supports the wellbeing of the
staff and allows teachers to make significant and measurable improvements to their teaching and learning pedagogy
which in turn supports the students.”
Rainhill Teacher

“Helping my child to be the best they can be.”
Parent

“A dedicated teacher who encourages and guides my child in lessons. Make the lessons enjoyable and provide
positive feedback. An excellent teacher.”
Parent

“Because from the caretaker to the headteacher, all the staff are amazing. Thank you.”
Parent

“Knowing that my child feels happy/safe whilst eager to learn around her.”
Parent

“Fantastic, great communication with parents and great educators, making learning fun and getting results.”
Parent

“I couldn’t have asked for a betterform tutor for my son. It’s really reassuring to know that there is someone there
to support him and check in with him daily. He has thrived since starting high school and | am very grateful for her
kindness and reassurance.”

Parent
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JOB DESCRIPTION
CHIEF FINANCE AND OPERATIONS OFFICER

Trust: Stephenson Multi Academy Trust Rainhill High School
Grade: Support Staff Leadership 12-18
Contract: 37 hours per week, full time Monday - Friday
Permanent
Start date: As soon as possible

Responsible to: Principal

PURPOSE

The Chief Finance and Operations Officer is responsible for the non-teaching business and financial operations of the Trust and for ensuring
compliance with all relevant regulations and statutory requirements.

They will lead and manage the Trust’s business functions including Finance, Admin, HR, IT, and Estates & Compliance, and by supporting
commercial decision-making, will enable the Trust to work effectively towards the delivery of its vision, aims and agreed strategic direction

FINANCE, AUDIT AND RISK
The Chief Finance and Operations Officer (CFOO) as part of the Executive Leadership Team, will be accountable for maintaining robust financial
management of the Trust. The Chief Finance and Operations Officer will:

e Actas CFOO and ensure the Trust complies with its obligations in accordance with its funding agreements, the Academy Trust Handbook,
EFSA guidance and its own scheme of financial delegation.

e Advise and support the Principal in the financial aspects of their responsibilities as Trust Accounting Officer.

e Through the Finance Team, ensure that the Trust follows best practice in terms of financial governance, ensuring the probity and
legislative compliance, of all financial transactions, including the integrity and suitability of all control mechanisms (audit and risk
management).

e  Supported by the Finance Team, ensure preparation, completion and submission of financial returns and reports as required by Trustees,
the Department for Education, the Education and Skills Funding Agency, the Charities Commission and Companies House.

e Working with the Principal, annually review the Integrated Curriculum and Financial Planning (ICFP) and prepare an analysis r eport of
View my Financial Insights.

e Manage and develop the Trust's financial systems, including managing users to the PSF system, providing training, considering future
system developments, and generating reports.

e  Ensurethe Trust'sapproachto internal and external scrutiny is fit for purpose and in line with statutory guidelines, actin g as the main
contact for internal and external audit and monitoring implementation of audit points.

e Oversee the preparation of the Annual Report and Financial Statements, taking responsibility for the completion and submissio n of
returns in line with prescribed standards, timelines and the Academies Accounts Direction.

e  Proactively manage the Trust's relationship with its bankers, to ensure that appropriate and efficient systems are in place for the Trust's
accounting procedures.

e  Proactively manage the cash position of the Trust and its operating activities, reporting regularly on this aspect of financial management
to the Trustees.

e  Produce andimplementappropriate policies and procedures for the procurement, depreciation, and disposal of all assets for the Trust.

e Keep abreast of funding conditions and distil information to ensure maximum impact is derived.

e Oversee the Finance Team, acting as main point of contact for the two pension schemes for teachers and support staff, dealing with
pension queries as appropriate, prepare and sign off the Teachers' Pensions End of Year Certificate and completing all pension forms as
employer representative.

e Prepare ahigh-quality, conciserisk register, with any subsidiary reports for Trustees of the Audit and Risk sub-committee. Attend the sub-
committee.

e Prepare high-quality reports for and attend the meeting of sub-committee and full Trustees as appropriate/required.



PEOPLE AND INFRASTRUCTURE
The Chief Finance and Operations Officer will be accountable for the efficient and effective business functions of the Trust.

The Chief Finance and Operations Officer will:

The

Lead, develop and implementthe Academy Estates Strategy, through the Operations Manager, including the oversight of prioritisation,

funding and delivery of capital schemes, reducing the carbon footprint of the Trust, and tactical delivery of the Estates Plan.

Manage the Academy ICT Services contract and Manager, providing the commercial and financial steering on current and future ICT

projects.

Lead the development of a People Strategy in conjunction with the Principal including the evaluation of the Trust’s HR provider, policies,

wellbeing strategies and resources.
Manage the catering contract.

Lead the Academy’s Health & Safety approach, through the Operations Manager, including audit, training, strategic partnership s and

statutory compliance.

Oversee the Trust’s approach, partnerships, policies and procedures in relation to GDPR.

Manage Trust contracts including insurance, IT, utilities, catering and payroll & cleaning

Line manage the Operations Manager, HR Manager, Admin Manager & Compliance Officer as part of SSMT and the Finance Team.
Manage the appraisal process for all support staff and model the Trust’s values in their management of staff in all matters.
Annually update the Pay Policy and make recommendations to the Trustees Staffing & Pay Committee with regards to pay scales and
rates.

Actas the point of contact for recognised Union officials for HR and business policy matters. The CFOO will think strategically and will

provide motivational leadership at all levels of the Trust's organisation.

CFOO will:

Provide strategic guidance and leadership of all the Trust’s business functions within the Scheme of Delegation, advising the Principal on
all matters within this area.

Contribute fully to wider strategic planning by providing analysis of complex information and forming solutions and guidance.
Contribute fully to the Senior Leadership Team and attend relevant SLT meetings.

Continually review and improve the existing systems, processes and policies ensuring they are streamlined, efficient robust, compliant.
Lead on the management of the Trust's business risks and their effective mitigation ensuring appropriate action is taken to address
inherent risks, problems, and irregularities.

Actas arepresentative for the Trustin external networks and forums, raising the profile of the Trust, engaging with the wider sector,
and ensuring that the Trust is horizon scanning and alert to information, changes and opportunities that could affect its work.
Prepare high-quality reports for and attend the meeting of the Board of Trustees as required.

Other Specific Duties

Professional Conduct: Demonstrate consistently high standards of personal and professional conduct, maintaining strict
confidentiality and high standards of ethics and behaviour, within and outside school.

Safeguarding: Treat all students with dignity, observe proper boundaries, and understand that every adult in the school has an
absolute responsibility to safeguard children and young people.

Continuous Development: To actively engage in personal professional development and the school's performance review process.
Flexibility: All support staff may be deployed to perform appropriate duties as and when required by the school, commensurate
with the salary grade of the post.

School Context: To work in the best interests of the school, its students, parents, and staff, adhering to all school policies and
procedures.

Working Conditions: To work flexibly, including occasional evening work (e.g., recruitment events, panels), and to travel to other
local school sites if required to fulfill Service Level Agreements.

Generic Responsibilities

To work consistently to uphold school’s aims
To work in a co-operative and polite manner with all stakeholders
To work with students in a courteous, positive, caring and responsible manner at all times

To take an active and positive role in the school’s commitment to the development of staff, and their annual review
procedures.

To uphold all school policy and procedure towards safeguarding and promoting the welfare of children and young people.
To work with visitors to the school in such a way that it enhances the reputation of the school.
To seek to improve the quality of the school’s service.

To present oneself in a professional way that is consistent with the values and expectations to the school. The appearance
of all staff should at all times always be supportive of school policies for the students e.g. professional and appropriate
appearance at all times, including when out of school e.g. trips, CPD etc.



Review of Performance
Performance Management reviews will focus on the post holders’ responsibilities. There is recognition that however good we
are at our jobs, we should embrace the notion of ‘continuous improvement’

This post is subject to a satisfactory Enhanced Disclosure & Barring Service check.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertake n may not
be identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level
that is not specified in this job description. This job description is current at the date shown, but, in consultation with you, may be
changed by the Principal/Line Manager to reflect or anticipate changes in the job commensurate with the grade and job title.

SAFEGUARDING
Stephenson MAT is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers

to share this commitment.
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PERSON SPECIFICATION

Criteria E/D| A/l
QUALIFICATIONS

Degree in a finance or business-related discipline E A
Professional Accountancy qualification, e.g., ICAEW, CIMA, ACCA or CIPFA D A
Level 6 Diploma in School Business Management D A
Level 7 in Academy Financial & Operational Leadership, or Certificate in the Financial Reporting of Academies D A
(CertFRA)

EXPERIENCE
Significant resource management and strategic leadership experience E A
Proven track record of successful leadership and building effective teams E A/l
Significant experience of leading and managing budgets E A/l
Evidence of entrepreneurialism and innovation, with an ability to identify commercial opportunities to maximise E A/l
income
Experience of working within an educational setting E A/l
Experience leading one or more business service discipline such as IT, Finance, HR, Estates and Administration E A/l
Successful experience of managing teams of staff E A/l
Experience of developing and managing external relationships with professional and regulatory bodies D A/l
Experience of working with Governors, Trustees, or similar D A/l
Experience in obtaining additional funding and bids D A/l
Detailed and up-to-date knowledge of accountancy and professional codes of practice D A/l

KNOWLEDGE

Advanced knowledge of statutory requirements and funding strategies E A
Substantial knowledge and experience of managing pro-procurement and contracts E A/l
Proven awareness and respect for the highly sensitive status of information and its confidentiality E A/l
Knowledge of HR policy, practice and legislation E A/l
Demonstrable commercial acumen E A
An understanding/experience of working with external auditors and agencies E A/l
Understanding of employer pension responsibilities D A/l
Up-to-date knowledge of Data Protection and Freedom of Information Acts D A/l
Awareness of school support staff NJC contractual terms and conditions of employment E A/l/T
Knowledge of the unique characteristics of Schools and Academies D A/l
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SKILLS & ABILITIES

Proficient in the use of MS Office applications and Financial Information Systems E A/I/T
Excellent analytical skills and sound judgement E A/I/T
Ability to direct a multi-disciplinary team effectively and demonstrate excellent leadership skills E A/l
Ability to interpret complex financial information, advice, and statutes and to devise policy/practice E A/I/T
autonomously considering these
Ability to manage own workload without direction, having the ability to prioritise to meet tight deadlines E A/I/T
Highly effective communications skills and ability to influence and negotiate effectively E A/I/P
Ability to present complex information to a varied audience E A/I/P/T
High ethical standards and strong moral purpose E A/l
Emotional resilience and maturity E A/l
Ability to persuade, motivate, negotiate and influence E A/l
Excellent written and presentation skills E A/l/P
Ability to work autonomously and flexibly E A/l
A personal commitment to lifelong learning and continuous professional development E A/l
Commitment to high standards, best value, and continuous improvement E A/l/P
Ability to be reflective and self-critical E A/l
Proactive and self-motivated E A/l
Experience of leadership of health and safety and facilities E A/l

E = Essential requirement of the role A = Assessed via the application form D = Desirable requirement of the role | = Assessed at Interview

P = Presentation T = Practical task
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STEPHENSON TRUST

Stephenson Trust is based in Rainhill, Merseyside and is currently a single school in a multi academy trust. We have several external
partners, including Hope University, Ambition Institute, SSAT, Rainbow teaching school hub and the educational endowment fund.

We are now seeking to expand in the next couple of years with those who share our desire to provide an excellent education

In our trust, our vision is one of excellence for everyone, students and staff. We believe that by working together, we can make a
positive difference to children’s lives. We place emphasis on wellbeing, collaboration and professional development for our staff,
underpinned by research. Our aim is to ensure our students finish their education with us as well-rounded, well-grounded
individuals who will make a positive contribution to society, which is partly achieved by ensuring our workforce is supported and
professionally challenged, underpinned by comprehensive CPD programmes and wellbeing initiatives. We offer the following
benefits, designed to promote your wellbeing and make your role enjoyable and rewarding.

For the right candidate there will be additional opportunities based on potential, ability and capacity to make a difference across the
team and the school.

BENEFITS OF WORKING FOR STEPHENSON TRUST

e A culture that actively promotes a positive work-life balance

¢ Local Government Pension Scheme with a generous employer contribution
e  Flexible and Family Friendly Policies

¢ Continued Professional Development

o Lifestyle benefits and discounts

¢ Competitive salaries

e Free on-site parking

e  On-site catering facilities
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HOW TO APPLY

https://rainhillhighschool.org.uk/working-for-us/

GUIDANCE FOR COMPLETING YOURAPPLICATION FORM

Your application form should be submitted to the school by email to the school’s job vacancies email address provided, or by hard copy
to the school postal address. Your application consists of two parts; the application form and the optional Equal Opportunities form.

Your application form will be used to measure you against the essential criteria as identified on the person specification. This is your

opportunity to sell your skills, abilities and experience. It is important that you read the job description and person specification
carefully and ensure that your application is tailored to the role you are applying for. You may also wish to submit a covering letter

outlining how your career to date has prepared you for the post.

Take time to check your application form to ensure that you have completed all sections. Also check for any spelling and grammatical
mistakes.

The Equal Opportunities form will be used to assist in monitoring the effects of the school’s equal opportunities policy in recruitment
and selection and will help us to develop and improve.

If you are applying for a post that includes working with children or vulnerable adults please include the date that you left secondary
education. We may contact any of your previous employers to confirm information provided in your application.

Section 6: This is your opportunity to demonstrate to the shortlisting panel how you meet the essential criteria of the person
specification. Use specific examples and evidence of your skills, abilities and experience to demonstrate how you meet the criteria.

Section 7: Please provide details of two referees, one of whom must be your current or most recent employer. Referees cannot be
relatives or people writing solely in the capacity of friends. If you are applying for a post which involves working with children or
vulnerable adults and you are not currently working with children or vulnerable adults, but have done so in the past, please provide
details of the most recent employer of this type of employment.

Section 14: In line with the statutory guidance document Keeping Children Safe in Education (2024) the trust will conduct online
searches after the shortlisting process for any candidates who accept an invitation to interview.

You are required to sign the formto confirm that the information you have provided is accurate and true. Providing false or
misleading information could resultin your application being rejected, a conditional offer being withdrawn or lead to disciplinary
proceedings which may result in dismissal. If you send your application by email, it will be deemed that you have signed the
declaration. You will be required to sign a copy of your application form if you are invited for interview or if you are offered the post
subject to further checks.

Application forms should be returned to jobs@rainhillhigh.org.uk

Please note it is our policy to retain all application forms for unsuccessful applicants for a period of six months, after which time they
are securely destroyed.

Click here for the Application Form



https://rainhillhighschool.org.uk/working-for-us/
mailto:jobs@rainhillhigh.org.uk
https://rainhillhighschool.org.uk//wp-content/uploads/2026/02/Rainhill-Stephenson-Non-Teaching-App-Form2025-2-1.pdf
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