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Teacher
Job Description

All Saints’ is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The following information is provided to assist teaching staff to understand and appreciate the work content of their post and the role they are to play in the school. 

The following points should be noted:

· The post holder is required to carry out the duties of a teacher as set out in the School Teachers’ Pay and Conditions Document and in accordance with the school’s aims and policies. 

· The details set out below describe the main duties and responsibilities to the post; however a document such as this does not permit every item to be specified in detail, nor does it direct the particular amount of time to be spent on carrying them out. 

· In addition, if the post holder is on the UPS scale, they will be required to carry out additional duties and responsibilities to those listed, in relation to specifics within their role. 
· All teachers will work in accordance with the Teaching Standards
Prime objectives of the post
1.1
To teach children in the primary school (4-11) age range in the role of class teacher.

1.2 To act as a curriculum subject leader throughout the school 
Responsibilities/Range of Duties
2.1
To be responsible to the Headteacher, Deputy Headteacher or their representative.
2.2
To have responsibility for… (subject(s) to be confirmed). 
2.3
To write a policy and scheme of work for (to be confirmed) and to monitor and evaluate the implementation. 
2.4
To audit (to be confirmed) resources, and recommend ordering additional resources to the responsible person.
2.5
To provide curricular guidance and support to other members of staff, and where appropriate, working alongside individual teachers.  
2.6
To liaise with outside agencies, parents and other professionals as appropriate.
2.7 To lead school assemblies as necessary.
2.8 To deliver staff INSET.
2.9 To plan collaboratively with colleagues as necessary.
2.10 Be responsible with the Headteacher for the continuing development of the curriculum within the policy guidelines of the Governors and the National Curriculum.
2.11 To contribute to the promotion of the Christian ethos of our Church School. 

2.12 To follow the school’s safeguarding procedures and understand that safeguarding is everyone’s responsibility.  
Teaching and Pastoral Care

3.1
To plan and prepare lessons appropriate to the interests, needs, experience and existing knowledge of the pupils so that children are challenged and engaged at all levels. 

3.2      To teach a class of children within the primary range, and within that context, be aware of individual needs within the classroom, both educational and pastoral.

3.3
To have high expectations and to create a learning environment of high quality.
3.4      To maintain good order, discipline and respect for others in line with the ethos of the school and the Positive Behaviour Policy. 

3.5      To mark and assess pupils’ work in accordance with the Marking and Feedback Policy and Assessment Procedures.  
3.6
To work within the stated curricular organisational and philosophical aims of the school and assist in achieving their effectiveness.

3.7
To co-operate with other members of staff to achieve the overall aims and objectives of the school.
3.8      To build and maintain cooperative relationships with parents/carers and to communicate with them information on pupils’ learning and progress. 
Professional Conduct

4.1      To adhere to the Staff Code of Conduct. 

4.2      To be approachable and pleasant to pupils, parents and colleagues. 

4.3      To be punctual for work and supervisory duties. 
4.4      To attend to routine administrative matters promptly, and to be within time for agreed deadlines. 
4.5      To carry out any additional duties within the terms of current conditions of service, as the Headteacher may reasonably require.
4.6      To champion the school’s agreed development areas/priorities. 

4.7      To respect confidentiality in all its forms. 

Professional Development

5.1
To review regularly personal teaching methods and programmes of work.

5.2
To undertake, as necessary or required, in-service training to ensure continued professional development as indicated in the school aims.
5.3      To keep up-to-date with current educational thinking and practice. 
5.4      To fulfil the wider professional responsibilities of school life (Standard 8). 

The above job description will be reviewed. However, if necessary after consultation with you, it may be amended in consideration of the changing needs and development of the school.

Signed: 
POSTHOLDER __________________________ DATE:__________

HEADTEACHER_________________________ DATE:__________ 
All Saints’ CE (VA) J & I School, Dudwell Lane, Halifax HX3 0SD
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