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 CLIFFE HILL COMMUNITY PRIMARY SCHOOL

JOB DESCRIPTION
POST TITLE:


TEACHER
GRADE: 



MPS
RESPONSIBLE TO
:

HEAD TEACHER AND GOVERNORS

RANGE OF DUTIES

Your particular responsibilities as a class teacher are outlined as follows:-

Planning, Preparation, Record Keeping and Assessment
· Be responsible for Yearly, Termly, Half Termly, Weekly and Daily planning of all areas of the curriculum.
· Effectively adapt and interpret school policies and schemes to meet the requirements of your own classroom learning environment.

· Adapt work to match the varied capabilities and needs of the children in your class.
· Keep any other records which may indicate resources to be used, activities to be deployed for various groups or individual children.

· Record the Programmes of Study covered during delivery of the whole curriculum.

· Ensure progression is appropriately recorded for the class, using medium term objectives.

· Assess and record individual pupil performance regularly throughout the course of the year.
Classroom Management

· Organise the physical layout of the classroom to produce the most effective learning environment for all children. 

· Display books in a manner available to children.

· Clearly label and organise resources making them accessible to children.

· Arrange a stimulating visual environment through well presented children's work and appropriate display material.

· displayed in line with display policy 

· promoting literacy and key subject language 

· including aspects of PSHCE/RE where appropriate

· changed at least half termly

· Establish and maintain an effective system of care and control.

· Register the attendance or absence of children and follow the school’s procedures for the investigation of absence and the encouragement of punctuality.

· Be responsible for the well being and safe movement of children engaged in authorised school activities both on and off the school premises.

· Comply with arrangements to cover the absence of colleagues.

· Promote and monitor the personal development, safety and well being of individual pupils referring matters of concern promptly to the Head.
General
· Follow school policies and guidelines in the safeguarding of all children within the school.

· Be responsible for your own time management being in classrooms at least 10 minutes prior to the start and end of each school session.  Be ready at the beginning of every session to greet and escort children to the appropriate class areas, thus avoiding inappropriate behaviour.

· Build good relationships with parents promoting parental interest/involvement and understanding.  Be available to parents at the beginning and end of the school day and have available for them the information to which they are legally entitled.

· Attend SEND reviews or any meetings related to other agencies.

· Attend any relevant parents evenings.

· Attend and participate in relevant staff meetings.

· Participate in supervisory duties as designated by the Head.

· Develop friendly, trusting relationships with all children in the school.

· Attend CPD and participate in professional development exercises as directed by the Head within the terms of the local scheme for the use of working time beyond the pupil’s school year.
· Follow school policies in terms of reporting absence.

This job description will be reviewed jointly by the Head the Post Holder at least once in each academic year and may be reviewed on other occasions with the agreement of both parties.

Signature of Post Holder ____________________________

Signature of Head Teacher ___________________________

May 2025
