Pre-Interview Checklist for Candidates

Any appointment is “subject to satisfactory completion of all relevant pre-employment checks”.

Use this checklist to help you organise what you need to bring for your interview.  Please remember to bring original documents with you, copies can be uploaded into the portal.  

	What you need to bring
	Check off

	1. Proof of your right to work in the UK *
e.g. Current Valid passport showing you are a British citizen or a citizen of the UK having the right of abode in the UK or birth certificate which includes the name of at least one of the holder’s parents or adoptive parents together with an official document giving National Insurance number and name, issued by a government agency or previous employer or please provide a share code. 
	

	2. Proof of your identity *
e.g. Photo Card Driving License (full or provisional) or marriage/civil partnership certificate, HM Forces ID Card (UK) or Fire Arms License
	

	3. Further Proof of your identity *
e.g. credit card statement, bank statement or utility bill, (issued within the last 3 months) or mortgage statement, P45/60 issued within the last 12 months or a document from Central/Local Government/Government Agency/Local Authority giving entitlement (issued within the last 3 months) such as from Department of Work & Pensions, the employment Service, Customs & revenue, Job Centre, Job Centre Plus or Social Security
	

	4. Certificates for relevant qualifications 
e.g. First aid, mini bus license as well as professional and academic qualifications
	

	5. Enhanced DBS check certificate (previously CRB disclosure) and details of update service if you subscribe. 
If successful at interview, you will be required to complete a DBS disclosure application.
	

	6. QTS and induction certificates
If you do not require QTS in order to teach in a school, please provide evidence of the reason why you are exempt. If you are exempt from needing to have satisfactorily completed statutory induction, please provide evidence of the reason why you are exempt. These can be downloaded from https://www.gov.uk/guidance/access-your-teaching-qualifications

	

	8. Degree certificate 
	



